
South St. Paul School Board Meeting
Monday, December 9, 2024 6:00 PM

CITY HALL, 125 THIRD AVENUE NORTH, South St Paul, Minnesota 55075

I. ROLL CALL and PLEDGE OF ALLEGIANCE
   

II. APPROVAL OF MEETING AGENDA/MINUTES

II.A. School Board Meeting Agenda, December 9, 2024

II.B. Regular Meeting Minutes, November 25, 2024
   

III. QUALITY-IN-ACTION and REPORTS

III.A. Quality-in-Action:  Activities Director Brady Krueger will 
highlight the fall athletic and activity season. (B. Krueger)
   

III.B. Quality-in-Action: School Board members and Superintendent 
Dr. Brian Zambreno will honor and thank School Board members 
John Raasch and Nikki Laliberte for their work and dedication to 
the district during their elected terms. (Board and B. Zambreno)
   

III.C. Report:  Chair John Raasch will highlight the Public Listening 
Session submissions. (J. Raasch)
   

III.D. Report:  School Board members will highlight items from the 
Board's Work Sessions. (Board)
   

III.E. Report:  Superintendent Zambreno will provide highlights from 
around the District. (B. Zambreno)

   

 
   

IV. CONSENT ITEMS

IV.A. Financial Claims:  Bills Payable

IV.B. Staffing:  Appointments, Resignations, Transfers, Retirements, 
Abolishments, and Leaves
  

V. POLICY REVIEW

V.A. Approval, Policy with Time Sensitive Changes

V.A.1.#307 - Emergency Closing of Schools
   



V.B. Review, Policies under Review for their Second of Three 
Readings

V.B.1.#516 - Student Medication and Telehealth (C. Burckhardt)

V.B.2.#513 - Student Promotion, Retention, and Program Design (A. 
Winter)

V.B.3.#607 - Organization of Grade Levels (A. Winter)

V.B.4.#614 - School District Testing Plan and Procedure (A. Winter)

V.B.5.#626 - Assessment Policy (A. Winter)

V.B.6.#418 - Drug Free Workplace (J. Milteer)

V.B.7.#419 - Tobacco Free Work Environment (J. Milteer)

V.B.8.#437 - Student Teaching (J. Milteer)

V.B.9.#522 - Title IX Sex Nondiscrimination Policy, Grievance 
Procedure and Process (J. Milteer)

V.B.10. #722 - Public Data Requests (J. Milteer)
   

VI. PUBLIC HEARING FOR TAXES PAYABLE IN 2024

VI.A. Approval, for the South St. Paul School Board to certify the 
Payable 2025 Levy at $15,292,231.41 (J. Mutzenberger)
        

VII. BUSINESS ITEMS

VII.A. Approval, for the South St. Paul School Board to approve the 
agreement with the South St. Paul Educational Support 
Professionals, Local 7312 Collective Bargaining Unit, for the 
contract period of July 1, 2023, to June 30, 2025. (J. Milteer)
  

VII.B. Approval, for the South St. Paul School Board to approve the 
CLC Roof Bid (M. Fenton)
  

VII.C. Approval, for the South St. Paul School Board to approve the 
Final Field Trip Request for the the IB Trip to France and Italy 
during spring break 2025. (B. Zambreno)
    

VII.D. Approval, for the South St. Paul School Board to approve the 
Preliminary Field Trip Request for the HS Spanish Class Field Trip 
to Costa Rica during spring break 2026. (B. Zambreno)
   

VII.E. Approval, for the South St. Paul School Board to approve the 
Preliminary Field Trip Request for the HS French Class Field Trip to 
France and Monaco during spring break 2026. (B. Zambreno)
   

VII.F. Approval, for the South St. Paul School Board to approve the 
Superintendent's Contract with Brian Zambreno for the 2025-2028 
contract period. (J. Raasch)
  

VII.G. Approval, for the South St. Paul School Board to approve 
scheduling a special meeting on Monday, January 13, 2025, to 
swear in the newly elected board members. (J. Raasch)



  
VIII. INFORMATIONAL ITEMS

VIII.A.Student School Board Representative Report: Amal and 
Jackson will provide an update on recent events, activities and 
other informational items. (A. Fickak and J. Schultz)
   

VIII.B.Board Members' Reports/Committee Updates/Where Have 
You Seen a Passion:  Board members will report on recent 
educational activities/events in which they have participated as 
well as other informational items.
      

IX. ADJOURNMENT



Office of the Superintendent

104 - 5th Avenue South | South St. Paul, MN 55075-2332 | 651-457-3465 | Fax: 651-457-9485

SOUTH ST. PAUL PUBLIC SCHOOLS
Special School District No. 6

November 25, 2024

The regular meeting of the School Board, Special School District No. 6, South St. Paul, was held in the city hall
council chambers on Monday, November 25, 2024. Chair John Raasch called the meeting to order at 6:00 PM
with seven Board members present for roll call: Claflin, Laliberte, T. Felton, Humann, Weber, W. Felton, and,
Raasch. Superintendent Dr. Brian Zambreno. Many staff and community members were also present.

PLEDGE OF ALLEGIANCE
The pledge of allegiance was recited.

AGENDA and MINUTES
By Director Laliberte Seconded by Director Humann
The South St. Paul School Board approves the November 25, 2024, School Board meeting agenda as
well as minutes from the October 28, 2024, work session and regular meetings, and the November 12,
2024, work session.

By Director T. Felton Seconded by Director Humann
To amend tonight’s agenda to add a public comment following the Quality-in-Action item III.A.

Director Humann requested that the Board allocate 30 minutes for public comments, with a maximum of
2 minutes per speaker.

QUALITY-IN-ACTION AND REPORTS
Quality-in-Action - Kaposia Principal Terry Bretoi and TOSA Talent Development and Advanced
Academics Leader Jake Knaus, provided highlights from the district's new Talent Development and
Advanced Academics Program. This program provided equitable access to developing talents in
students of all abilities, races, ethnicities, languages, genders, and socioeconomic circumstances. It was
designed to support and challenge students demonstrating a need for additional academic enrichment
and included a variety of programs tailored to different grade levels. This initiative aimed not only to
identify, cultivate, and celebrate the diverse strengths of each student but also to provide specialized
opportunities and tailored support to help each student reach their full potential. Through this program,
every student was inspired, valued, and equipped to thrive.

Passionate Learners Positively Changing Our World



AGENDA and MINUTES
By Chair Raasch Seconded by Director Weber
The South St. Paul School Board approves the amended agenda for November 25, 2024, School Board
meeting agenda as well as minutes from the October 28, 2024, work session and regular meetings, and
the November 12, 2024, work session.
Motion carried (7-0)

Report - Chair John Raasch provided a summary of the Stakeholder Comments to the Board
(AmazeWorks curriculum, school safety, and positive/negative on superintendent’s contract approval
that is going before the Board this evening). Chair Raasch also reviewed the Superintendent
Negotiations process which included statutes and contract timelines, market study

Stakeholder Comments to the Board - A number of individuals spoke to the Board about the
prioritization of the superintendent’s contract approval before the three currently expired bargaining
group contracts with Educational Support Professionals, Clerical, and Maintenance.

RECESS
By Chair Raasch Seconded by Director Humann
A motion was made to recess the meeting at 7:10 PM
Motion Carried (7-0)

By Chair Raasch Seconded by Director Laliberte
A motion was made to resume the meeting at 7:31 PM
Motion Carried (7-0)

Chair Raasch acknowledged that the Board had listened to the comments from staff and community
members. Recognizing the complexity of the process, the Board decided to postpone the
superintendent’s contract approval item to the December 9, 2024, meeting. Chair Raasch further noted
that, in the interim, a special closed session meeting would be scheduled for the Board to collaborate
with district leaders on establishing negotiation parameters for the three unsettled bargaining units. He
clarified that, while it is unlikely the contracts will be ready for approval by the December 9 meeting,
the Board will have taken the steps as promised to define the parameters for negotiations.

Work Session Report - Highlights were provided of the School Board’s discussion at their work session.

Superintendent Report - Superintendent Zambreno provided highlights from around the district.
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Report - Chair John Raasch reported on Superintendent Zambreno’s 2024 performance evaluation. The
evaluation tool developed by TeamWorks International uses the 8 Standards of Leadership rubric with
multiple elements. The evaluation focused on the strengths and areas of growth for 2025.

CONSENT ITEMS
By Director Humann Seconded by Director W. Felton

A. Staffing: Appointments, Resignations, Transfers, Retirements, Abolishments, and Leaves
Motion Carried (7-0)

BUSINESS ITEMS
By Director Humann Seconded by Director Weber
Approval, the South St. Paul School Board approves the postponement of the Superintendent’s contract
consideration to the Board meeting on Monday, December 9, 2024. Director Laliberte requested that the
motion include a stipulation that the Superintendent’s contract presented on December 9 aligns with the
percentage increase negotiated and provided to the teachers’ bargaining unit.
Motion Carried (7-0)

By Director Humann Seconded by Director Weber
Approval, for the South St. Paul School Board to approve the Acceptance of Gifts Resolution.
Motion carried 7 yeas - W. Felton, Claflin, Laliberte, T. Felton, Humann, Weber, and Raasch

0 nays

By Director Humann Seconded by Director Weber
Approval, for the South St. Paul School Board to approve the new high school course proposals as
presented.
Motion carried (7-0)

INFORMATIONAL ITEMS
Board Members' Reports/Committee Updates/Where Have You Seen a Passion: Board members
reported on recent educational activities/events in which they have participated as well as other
informational items.
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ADJOURN
By Director Weber Seconded by Director Humann
Approval, for the South St. Paul School Board to adjourn the November 25, 2024, meeting at 8:26 PM.
Motion carried (7-0)

Official Board Minutes are available in the
District Office at 104 - 5th Ave. S. - South St. Paul

Respectfully Submitted by:

Lisa Brandecker, Acting Secretary-Clerk
Board of Education
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SOUTH ST. PAUL PUBLIC SCHOOLS

School Board Agenda Item

Place on Agenda: Regular Meeting Reports

Action Requested: None

Attachment: None

Topic:  Stakeholder Comments to the Board
Presenter(s):  Board Chair

At the Work Session and Regular Business Meeting, the Board Chair will provide an overview 
of the Stakeholder Comments to the Board submissions.

The South St. Paul School Board provides the following opportunities for community 
members to address the board:

● In-Person on the first meeting date of each month according to the schedule listed on 
the district’s website.  Stakeholder Comments to the Board sessions are held at the 
District Office (104 - 5th Avenue South) beginning at 6:30PM.

● Electronic form Submissions are accepted on all meeting dates listed on the district’s 
website.  Click here to submit a Stakeholder Comment tot the Board.

○ Form submissions will be acknowledged by the Board Chair and/or 
Superintendent on-air during the regular business meeting.  The Board Chair 
and/or Superintendent will also follow-up personally with the individuals 
submitting a Stakeholder Comment to the Board form.

Passionate Learners Positively Changing Our World

https://www.sspps.org/about/school-board/meetings
https://www.sspps.org/about/school-board/meetings
https://www.sspps.org/about/school-board/meetings
https://docs.google.com/forms/d/e/1FAIpQLSfNenVu3wsMOlhWGJsX-GfKK-Ry07uHfiYd0vb9MWRad1JPYA/viewform


SOUTH ST. PAUL PUBLIC SCHOOLS

School Board Agenda Item

Place on Agenda: Reports

Action Requested: None

Attachment: None

Topic:  Work Session Meeting Update
Presenter(s):  Board
Background:

School Board members will highlight items from the Work Session meeting.

Recommendation:

N/A

Alternatives:

N/A
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SOUTH ST. PAUL PUBLIC SCHOOLS 

 

School Board Agenda Item 
 
Place on Agenda: Reports 
 
Action Requested: None 
 
Attachment:  None 
 
 

Topic:  Superintendent’s Update 
Presenter(s):  Dr. Brian Zambreno, Superintendent 
Background: 
 
Superintendent Zambreno will provide highlights from around the District. 
 
Recommendation: 
 
N/A 
 
Alternatives: 
 
N/A 
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SOUTH ST. PAUL PUBLIC SCHOOLS

School Board Agenda Item

Meeting Date: December 9, 2024

Place on Agenda: Consent Items

Action Requested: Approval

Attachment: Financials – Bills Payable

Topic: Financials – Bills Payable
Presenter(s): Chair
Background:

It is the policy of the school district to maintain its records so that they will be available
for inspection by members of the general public and to provide for the publication of its
official proceedings in compliance with law.

Recommendation:

Administration recommends the approval of the attached financial statement.

Alternatives:

N/A
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CHECKRUNS

FUND DESCRIPTION
October 25, 2024 - 
December 04, 2024

1 GENERAL 2,987,336.07$          
2 FOOD SERVICE 304,277.31               
4 COMMUNITY EDUCATION 642,836.30               
5 CAPITAL 233,778.14               
7 DEBT SERVICE -                            
20 INTERNAL SERVICE 210,234.28               
50 ACTIVITY ACCOUNTS 6,456.58                   

TOTAL 4,384,918.68$          

PAYROLL
10/30/24, 11/15/24, 

11/30/24

Payroll Direct Deposit 900108650 - 900109768 2,532,569.89$          



SOUTH ST. PAUL PUBLIC SCHOOLS

School Board Agenda Item

Meeting Date: December 9, 2024

Place on Agenda: Consent Items

Action Requested: Approval

Attachment: Staffing

Topic: Staffing
Presenter(s): Chair
Background:

The staffing report includes the Appointments, Resignations, Transfers, Retirements,
Abolishments and Leaves being recommended to the School Board for approval.

Recommendation:

Administration recommends approval of the proposed staffing and supplemental staffing
as presented.

Alternatives:

Amend the motion to remove a certain appointment, resignation, transfer, retirement,
abolishment, or leave. Provide administration with directions for next steps.
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VII.A.1​Staff Appointments, Resignations, Retirements, Terminations​      12/09/2024
and Leaves (Joel Milteer)

Certified

A.​ Resignations/Retirements/Leaves/Reductions/Other

1.​ Melissa Hinkle - Leave of Absence, Teacher, Middle School, effective November 26, 2024 
through June 13, 2025

2.​ Dmitri Shakhov - Resignation, Teacher, High School/Community Learning Center, 
effective January 31, 2025

3.​ Maggie Stoltzman - Resignation, School Social Worker, Kaposia, effective January 17, 
2025

ECA ACTIVITIES 2024-25

 ​ Theatre- Winter Middle School Costumer​     Lori Ebert​ $600 (Booster Paid)

VII.A.2​ Staff Appointments, Resignations, Retirements, Terminations​      12/09/2024
and Leaves (Joel Milteer)

Classified

A.​ Appointments/Reassignments

1.​ Barbara Heitzig- Due Process and Third Party Billing Assistant,District Wide, 6.5 hours per 
day, $20.16 per hour, effective December 9, 2024

2.​ Courtney Gutzman - SAC Supervisor, Lincoln Center, $27.44 per hour, effective August 
26, 2024 (Revised Effective Date)

3.​ Ra Chhoth - Director of Finance, District Office, effective December 16, 2024

4.​ Dwain Brandner - Building Supervisor, Central Square Community Center, $15.00, 
effective January 5, 2025

5.​ Justine Long - Early Learning Assistant-Preschool Lunch, Kaposia Elementary, 4 hours per 
day, $18.53 per hour, effective January 9, 2025

6.​ Sarah Long - Early Learning Assistant-Preschool Lunch, Lincoln Center, 2.5 hours per 
day, $18.53 per hour, effective TBD

7.​ Melissa Haukland - Special Education Assistant, Kaposia, $20.16 per hour, effective 
TBD

B.​ Resignations/Retirements/Leaves/Reductions/Other



1.​ Ruby Cano Berrios - Leave of Absence, PT Cleaner, Kaposia, effective November 18, 2024 
through December 18, 2024

2.​ Kaleigh Kippola - Resignation, Coach Assistant, Community Center, effective November 
26, 2024

3.​ Meredith Bauer - Resignation, User Support Specialist, District Wide, effective December 
13, 2024

4.​ Nancy Trost - Leave of Absence, Student Supervisor, Kaposia Elementary, effective 
November 21, 2024 through January 6, 2025

5.​ Stephanie Oliva - Resignation, Special Education Assistant, Middle School, effective 
December 6, 2024



SOUTH ST. PAUL PUBLIC SCHOOLS

School Board Agenda Item

Meeting Date: December 9, 2024

Place on Agenda: Regular Business Meeting Agenda

Action Requested: Approval

Attachment: Emergency Closing of Schools Policy #307

Topic: Emergency Closing of Schools Policy #307 Revisions and Approval
Presenter(s): Superintendent Brian Zambreno
Background:

To ensure a balanced approach to instructional time, meet statutory requirements, and align
with neighboring districts, administration recommends approving the updated Emergency
Closing Policy (#307). The proposed changes clarify the designation of instructional and
non-instructional days during emergency closures, ensuring consistency and compliance with
state regulations.

Policy #208 typically requires policies to undergo review and comment over two consecutive
board meetings before approval at a third meeting. However, with the winter months upon us,
we request the Board approve this change at the December 9, 2024, meeting under Item IV.C
of Development, Adoption & Implementation of Policies (#209), which states: “In the case
of an emergency, a new or modified policy may be adopted by a majority vote of a quorum of
the school board.”

Recommendation:

Administration recommends the approval of the updated Emergency Closing Policy (#307)

Alternatives:

Do not approve and direct administration with next steps.
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Adopted: January 24 1984

Revised: 5/19/92, 5/24/04; 2/9/09; 3/26/12; 11/25/13; 10/27/14; 7/25/16;
6/26/17; 9/10/18; 6/24/19; 7/27/20; 9/27/21; 6/27/22; 6/26/23
4/22/2024; 12/9/2024

307 EMERGENCY CLOSING OF SCHOOLS

I. PURPOSE

The purpose of this policy is to clarify the procedures and public notifications for closing of school
district facilities due to hazardous weather or other emergency conditions.

II. GENERAL STATEMENT OF POLICY

The superintendent or designee is empowered to close any or all school district facilities or to alter the
start or ending time of a school or program in the event of hazardous weather or conditions that threaten
the health and safety of students or district employees.

III. GENERAL FACTORS

A. Emergency Closing Definitions
1. Emergency Closing: Non-Instructional Day
2. Weather Related Closing

a) Day 1: Non-Instructional Day
b) Days 2-6: E-Learning Days

B. Factors to be considered in the decision to close a facility or to alter the start or ending time of a
school or program include:

1. Existing and predicted weather conditions.

2. Advice of the transportation contractors concerning driving, drivers, traffic and parking
conditions affecting all transportation, public and private.

3. Actual occurrence or imminent possibility of any emergency condition that would make
programs or facilities operation difficult or dangerous.

4. Inability of employees to report to duty, which might result in inadequate operation of
district facilities, or deficient supervision or instruction of students.

5. Discussion with neighboring school districts experiencing similar weather or emergency
conditions.
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IV. NOTIFICATION

A. Emergency closing, e-learning, late start, and early release (“emergency closing”) procedures will
be published each school year, and actual emergency closings will be announced through school
district communication mediums and local media outlets.

B. Whenever possible, the decision to close school for the day will be made by 5:30 a.m. and
notification to students and families will occur at least two hours prior to normal K-12 school
start time. In the event of a school delay or early dismissal, decisions will be made as soon as
possible to provide appropriate notification to staff and families.

C. If a student flex e-learning day is declared, it will be included in the communication to families,
students and staff.

D. Student and/or staff make-up days may be declared as needed.

E. When an emergency closing occurs, employees will observe the terms of their respective
contracts and/or Appendix I of this policy concerning reporting for work.

F. Each school or district facility will develop a facility plan detailing procedures for
facility-specific emergency closing. The facility plan will be in accordance with overall district
procedures and guidelines.

V. EMERGENCY CLOSING IMPLEMENTATION

A. Late start

1. If a late start is declared (i.e. two-hour delay), staff, students, and parents should continue
to monitor media reports and/or district website for additional announcements, change in
status or possible closing.

2. When a late start is declared:

a) All morning Adult Basic Education (ABE) classes are canceled.

b) Kids’ Choice will start late, in accordance with the emergency announcement
(e.g. two hours late).

c) Central Square Community Center/Community Education will start late, in
accordance with the emergency announcement (e.g. two hours late).

d) All morning Early Childhood (ECSE and ECFE) and Community Preschool
classes are canceled.

e) After-school and evening activities, including ABE, ECFE, Kids’ Choice, and
Central Square Community Center/Community Education activities will take
place as scheduled.
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B. School Cancellation

1. When conditions are so adverse that travel and normal school operations are difficult, if
not impossible, or other emergencies occur, the schools will be closed for the entire day
per section III.A of this policy.

2. In general, all student and public activities in the district buildings will be canceled when
schools are closed. Exceptions are to be cleared by the Superintendent of Schools (see
Appendix II).

C. Early dismissal:

1. Whenever possible, the District will avoid calling for an early dismissal that results in
sending students home from school early (either by bus or foot), recognizing the
additional challenge or burden such a decision can place on families.

2. If it is determined by the Superintendent of Schools that it is a prudent decision to send
students home early, it will be done by the advancement of all building dismissal and bus
schedules on an hourly time basis.

3. When early dismissal is declared, the following programs are as noted:

a) Afternoon and evening Adult Basic Education (ABE) classes may be canceled

b) Afternoon and evening ECFE and preschool programs may be canceled

c) After-school Kids’ Choice will be canceled.
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SOUTH ST. PAUL PUBLIC SCHOOLS

School Board Agenda Item

Meeting Date: December 9, 2024

Place on Agenda: Regular Business Meeting Agenda

Action Requested: Review Only

Attachment: 516, 513, 607, 614, 626, 418, 419, 437, 522, 722

Topic: Policy Review – Second Reading
Presenter(s): Superintendent Brian Zambreno
Background:

School district policy #208 requires policies under review to be placed on two consecutive
School Board meeting agendas for review and comment by board members, staff and
community members. At the third and subsequent meeting, the policies then go before the
School Board for approval.

The policies listed above were reviewed by the Board Policy Committee for their first reading
on December 2. The second reading is being done at this meeting and the third and final
review and approval is scheduled for January 27, 2025.

Recommendation:

Review only.

Alternatives:

N/A
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Adopted: January 24, 2005 MSBA/MASA Model Policy 516
Orig. 1995

Revised: 7/11/05; 10/23/06; 10/27/08; 11/10/14 Rev. 20242
8/8/16; 6/26/1; 6/10/19: 5/26/20; 6/14/21
6/27/22; 6/26/23

516 STUDENT MEDICATION AND TELEHEALTH

I. PURPOSE

The purpose of this policy is to set forth the provisions that must be followed when administering
non-emergency prescription medication to students at school. and nonprescription over-the-counter
(OTC) medication to students during the school day.

II. GENERAL STATEMENT OF POLICY

The school district acknowledges that some students may require prescribed drugs or medication or
telehealth during the school day. The school district’s licensed school nurse, trained health staff clerk,
principal, or teacher will administer medications, except any form of medical cannabis, in prescription
and OTC, in accordance with law and school district procedures.

III. DRUG ANDMEDICATION REQUIREMENTS

A. Administration of Drugs and Medicine
1. The administration of Food and Drug Administration (FDA) prescription medication and

nonprescription (OTC) medication or drugs at school requires a completed signed request
from the student’s parent and licensed prescriber. An oral request must be reduced to
writing within two school days, provided that the school district may rely on an oral
request until a written request is received.

2. Drugs and medicine subject to Minnesota Statutes, 121A.22 must be administered, to the
extent possible, according to school board procedures that must be developed in
consultation with:

A. with a licensed nurse, in a district that employs a licensed nurse under Minnesota
Statutes, section 148.171;

B. with a licensed school nurse, in a district that employs a licensed school nurse
licensed under Minnesota Rules, part 8710.6100;

C. with a public or private health-related organization, in a district that contracts
with a public or private health or health-related organization, according to
Minnesota Statutes, 121A.21; or
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D. with the appropriate party, in a district that has an arrangement approved by the
Commissioner of the Minnesota Department of Education, according to
Minnesota Statutes, 121A.21.

3. Exclusions

The provisions on administration of drugs and medicine above do not apply to drugs or
medicine that are:

a. purchased without a prescription;

b. used by a pupil who is 18 years old or older;

c. used in connection with services for which a minor may give effective consent;

d. used in situations in which, in the judgment of the school personnel, including
a licensed nurse, who are present or available, the risk to the pupil’s life or health is of
such a nature that drugs or medicine should be given without delay;

e. used off the school grounds;

f. used in connection with athletics or extracurricular activities;

g. used in connection with activities that occur before or after the regular school
day;

h. provided or administered by a public health agency to prevent or control an
illness or a disease outbreak as provided under Minnesota law;

i. prescription asthma or reactive airway disease medications can be self-
administered by a student with an asthma inhaler if:

a. the school district has received a written authorization each school
year from the pupil’s parent permitting the student to self-administer the
medication;

b. the inhaler is properly labeled for that student; and

c. the parent has not requested school personnel to administer the
medication to the student.

The school nurse or other appropriate party must assess the student’s knowledge and skills to
safely possess and use an asthma inhaler in a school setting and enter into the student’s school
health record a plan to implement safe possession and use of asthma inhalers.
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j. epinephrine auto-injectors, consistent with Minnesota Statutes, section
121A.2205, if the parent and prescribing medical professional annually inform the pupil's
school in writing that

a. the pupil may possess the epinephrine or

b. the pupil is unable to possess the epinephrine and requires immediate
access to epinephrine auto-injectors that the parent provides properly
labeled to the school for the pupil as needed.

k. For the purposes of Minnesota Statutes, 121A.22, special health treatments and
health functions, such as catheterization, tracheostomy suctioning, and gastrostomy
feedings, do not constitute administration of drugs or medicine.

l. Emergency health procedures, including emergency administration of drugs
and medicine are not subject to this policy.

B. Prescription Medication

1. An “Administering Prescription Medications”“Medication Administration Consent” form
must be completed annually (once per school year) and/or when a change in the
prescription or requirements for administration occurs. Prescription medication as used
in this policy does not include any form of medical cannabis as defined in Minn. Stat.
§Minnesota Statutes, section 152.22, subdivisionSubd. 6.

2. PrescriptionAll medication must come to school in the original container labeled.
Further, prescription medication must be labeled for the student by a pharmacist in
accordance with law,. andIt must be administered in a manner consistent with the
instructions on the label.

3. The licensed school nurse may request to receive further information about the
prescription, if needed, prior to administration of the substance.

4. Prescription Mmedications are not to be carried by the student, but will be left with the
appropriate school district personnel. Exceptions to this requirement are: prescription
asthma medications self-administered with an inhaler (See Paragraph III.A.3(i) above
Part J.5. below), andprescribed anaphylaxis medications self-administered with an
epinephrine auto-injector (See part J.8 below), medications administered as
notedspecified in a written agreement between the school district and the parent or as
specified in an IEP (individualized education program), Section 504 plan, or IHP
(individual health plan) and nonprescription pain relief medicine for secondary students
(see J.7).
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5. The school must be notified immediately by the parent or student 18 years old or older in
writing of any change in the student’s prescription medication administration. A new
medical authorization and container label with new pharmacy instructions shall be
required immediately as well.

6. The school nurse, or other designated person, shall be responsible for the filing of the
Administering Prescription Medications form in the health records section of the student
file. The school nurse, or other designated person, shall be responsible for providing a
copy of such form to the principal and to other personnel designated to administer the
medication.

7. For drugs or medicine used by children with a disability, administration may be as
provided in the IEP, Section 504 plan or IHP.

The licensed school nurse, or other designated person, shall be responsible for the filing of the
Administering Prescription MedicationsMedication Administration Consent form in the health
records section of the student file. The licensed school nurse, or other designated person, shall be
responsible for providing a copy of such form to the principal and to other personnel designated
to administer the medication.

Procedures for administration of drugs and medicine at school and school activities shall be
developed in consultation with a licensed school nurse, or a public or private health organization
or other appropriate party (if appropriately contracted by the school district under Minnesota
Statutes section 121A.21). The school district administration shall submit these procedures and
any additional guidelines and procedures necessary to implement this policy to the school board
for approval. Upon approval by the school board, such guidelines and procedures shall be an
addendum to this policy.

8. If the administration of a drug or medication described in this section requires the school
district to store the drug or medication, the parent or legal guardian must inform the
school if the drug or medication is a controlled substance. For a drug or medication that
is not a controlled substance, the request must include a provision designating the school
district as an authorized entity to transport the drug or medication for the purpose of
destruction if any unused drug or medication remains in the possession of school
personnel. For a drug or medication that is a controlled substance, the request must
specify that the parent or legal guardian is required to retrieve the drug or controlled
substance when requested by the school.

Specific Exceptions:

1. Special health treatments and health functions such as catheterization, tracheostomy
suctioning, and gastrostomy feedings do not constitute administration of drugs and
medicine;
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2. Emergency health procedures, including emergency administration of drugs and medicine
are not subject to this policy;

3. Drugs or medicine provided or administered by a public health agency to prevent or
control an illness or a disease outbreak are not governed by this policy;

4. Drugs or medicines used at school in connection with services for which a minor may
give effective consent are not governed by this policy;

5. Drugs or medicines that are prescription asthma or reactive airway disease medications
can be self-administered by a student with an asthma inhaler if:

a) the school district has received a written authorization from the pupil’s parent and
licensed prescriber permitting the student to self-administer the medication;

b) the inhaler is properly labeled for that student; and

c) the parent has not requested school personnel to administer the medication to the
student.

The parent must submit written authorization for the student to self-administer
the medication each school year. In a school that does not have a licensed school
nurse or school nursing services, the student’s parent or guardian must submit
written verification from the prescribing professional which documents that an
assessment of the student’s knowledge and skills to safely possess and use an
asthma inhaler in a school setting has been completed.

If the school district employs a licensed school nurse or provides school nursing
services under another arrangement, the licensed school nurse or other
appropriate party must assess the student’s knowledge and skills to safely possess
and use an asthma inhaler in a school setting and enter into the student’s school
health record a plan to implement safe possession and use of asthma inhalers;

6. Medications:

a) that are used off school grounds;

b) that are used in connection with athletics or extracurricular activities; or

c) that are used in connection with activities that occur before or after the regular
school day are not governed by this policy.

C. Nonprescription Medication.

A secondary student may possess and use nonprescription pain relief in a manner consistent with
the labeling, if the school district has received written authorization from the student’s parent or
guardian permitting the student to self-administer the medication. The parent or guardian must
submit written authorization for the student to self-administer the medication each school year.
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The school district may revoke a student’s privilege to possess and use nonprescription pain
relievers if the school district determines that the student is abusing the privilege. This provision
does not apply to the possession or use of any drug or product containing ephedrine or
pseudoephedrine as its sole active ingredient or as one of its active ingredients. Except as stated
in this paragraph, only prescription medications are governed by this policy.

D. Possession and Use of Epinephrine Auto-Injectors

At the start of each school year or at the time a student enrolls in school, whichever is first, a
student’s parent, school staff, including those responsible for student health care, and the
prescribing medical professional must develop and implement an individualized written health
plan for a student who is prescribed epinephrine auto-injectors that enables the student to:

1) possess epinephrine auto-injectors; or

2) if the parent and prescribing medical professional determine the student is unable
to possess the epinephrine, have immediate access to epinephrine auto-injectors
in close proximity to the student at all times during the instructional day.

For the purposes of this policy, “instructional day” is defined as six hours and
forty-five minutes for each student contact day.

The plan must designate the school staff responsible for implementing the
student’s health plan, including recognizing anaphylaxis and administering
epinephrine auto-injectors when required, consistent with state law. This health
plan may be included in a student’s Section 504 plan.

Districts and schools may obtain and possess epinephrine auto-injectors to be
maintained and administered by school personnel, including a licensed nurse, to a
student or other individual if, in good faith, it is determined that person is
experiencing anaphylaxis regardless of whether the student or other individual
has a prescription for an epinephrine auto-injector. The administration of an
epinephrine auto-injector in accordance with Minnesota Statutes, section
121A.2207 is not the practice of medicine.

Effective July 1, 2024, registered nurses may administer epinephrine
auto-injectors in a school setting according to a condition-specific protocol as
authorized under Minnesota Statutes, section 148.235, subdivision 8.
Notwithstanding any limitation in Minnesota Statutes, sections 148.171 to
148.285, licensed practical nurses may administer epinephrine auto-injectors in a
school setting according to a condition-specific protocol that does not reference a
specific patient and that specifies the circumstances under which the epinephrine
auto-injector is to be administered, when caring for a patient whose condition
falls within the protocol.
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A district or school may enter into arrangements with manufacturers of
epinephrine auto-injectors to obtain epinephrine auto-injectors at fair-market,
free, or reduced prices. A third party, other than a manufacturer or supplier, may
pay for a school’s supply of epinephrine auto-injectors.

E. Sunscreen

A student may possess and apply a topical sunscreen product during the school day while on
school property or at a school-sponsored event without a prescription, physician’s note, or other
documentation from a licensed health care professional. School personnel are not required to
provide sunscreen or assist students in applying sunscreen.

“Parent” for students 18 years old or older is the student.An adult student (age 18 or older) is not
required to submit parent/guardian signatures but instead may provide signature for self.

Districts and schools may obtain and possess epinephrine auto-injectors to be maintained and
administered by school personnel to a student or other individual if, in good faith, it is determined
that person is experiencing anaphylaxis regardless of whether the student or other individual has a
prescription for an epinephrine auto-injector. The administration of an epinephrine auto-injector
in accordance with this section is not the practice of medicine.

A district or school may enter into arrangements with manufacturers of epinephrine auto-injectors
to obtain epinephrine auto-injectors at fair-market, free, or reduced prices. A third party, other
than a manufacturer or supplier, may pay for a school’s supply of epinephrine auto-injectors.

F. Procedures regarding unclaimed drugs or medications.

1. The school district has adopted the following procedure for the collection and transport of
unclaimed or abandoned prescription drugs or medications remaining in the possession of
school personnel in accordance with this policy Before the transportation of any
prescription drug or medication under this policy, the school district shall make a
reasonable attempt to return unused prescription drug or medication to the student’s
parent or legal guardian. Transportation of unclaimed or unused prescription drugs or
medications will occur at least annually, but may occur more frequently at the discretion
of the school district.

2. If the unclaimed or abandoned prescription drug is not a controlled substance as defined
under Minnesota Statutes, sections 152.01 subdivision 4, or is an over-the-counter
medication, the school district will either designate an individual who shall be responsible
for transporting the drug or medication to a designated drop-off box or collection site or
request that a law enforcement agency transport the drug or medication to a drop-off box
or collection site on behalf of the school district.

3. If the unclaimed or abandoned prescription drug is a controlled substance as defined in
Minnesota Statues, sections 152.01, subdivision 4, the school district or school personnel
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is prohibited from transporting the prescription drug to a drop-off box or collection site
for prescription drugs identified under this paragraph. The school district must request
that a law enforcement agency transport the prescription drug or medication to a
collection bin that complies with Drug Enforcement Agency regulations, or if a site is not
available, under the agency’s procedure for transporting drugs.

IV. ACCESS TO SPACE FOR MENTAL HEALTH CARE THROUGH TELEHEALTH

A. Beginning October 1, 2024, to the extent space is available, the school district must provide an enrolled
secondary school student with access during regular school hours, and to the extent staff is available,
before or after the school day on days when students receive instruction at school, to space at the school
site that a student may use to receive mental health care through telehealth from a student's licensed
mental health provider. A secondary school must develop a plan with procedures to receive requests for
access to the space.

B. The space must provide a student privacy to receive mental health care.

C. A student may use a school-issued device to receive mental health care through telehealth if such use is
consistent with the district or school policy governing acceptable use of the school-issued device.

D. A school may require a student requesting access to space under this section to submit to the school a
signed and dated consent from the student's parent or guardian, or from the student if the student is age 16
or older, authorizing the student's licensed mental health provider to release information from the student's
health record that is requested by the school to confirm the student is currently receiving mental health
care from the provider. Such a consent is valid for the school year in which it is submitted.

Legal References: Minn. Stat. § 13.32 (Educational Data)
Minn. Stat. § 121A.21 (School Health Services Hiring of Health Personnel)
Minn. Stat. § 121A.216 (Access to Space for Mental Health Care through
Telehealth)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-Injectors; Model
Policy)
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock Supply of
Epinephrine Auto-Injectors)
Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic Students)
Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers by
Secondary Students)
Minn. Stat. § 121A.223 (Possession and Use of Sunscreen)
Minn. Stat. § 148.171 (Definitions; Title)
Minn. Stat. § 151.212 (Label of Prescription Drug Containers)
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Minn. Stat. § 152.01 (Definitions)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
Minn. Rule 8710.6100 (School Nurse)
20 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
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Adopted: December 13, 2004 MSBA/MASA Model Policy 513
Orig. 1995

Revised: 2/28/05, 6/26/06, 8/27/07, 5/12/08; 10/27/08 Rev. 2024316
7/27/09; 6/25/12; 7/25/16; 8/14/17; 6/10/19; 7/27/20
6/14/21; 6/27/22; 6/26/23

513 STUDENT PROMOTION, RETENTION, AND PROGRAM DESIGN

I. PURPOSE

The purpose of this policy is to provide guidance to professional staff, parents and students regarding
student promotion, retention and program design.

II. GENERAL STATEMENT OF POLICY

The school board expects all students to achieve at an acceptable level of proficiency. Parental assistance,
tutorial and remedial programs, counseling and other appropriate services shall be coordinated and
utilized to the greatest extent possible to help students succeed in school.

A. Promotion

1. Students who achieve at levels deemed acceptable by local and state standards shall be
promoted to the next grade level at the completion of each school year.

B. Retention

Retention of a student may be considered when professional staff and parents feel that it is in the best
interest of the student. Physical development, maturity, and emotional factors shall be considered, as
well as scholastic achievement. The superintendent’s decision shall be final.

1. Kindergarten – 8th Grade

Retention of a student will occur when professional staff feels that it is in the best interest
of the student. Prior to the retention of the student, the professional staff must have
multiple consultations with the parents and consider the student’s physical development,
maturity, and emotional factors, along with the student’s academic achievement.

2. 9th - 12th Grade Students

These students are on a credit system that requires the completion of a specified number
of credits to be eligible for a South St. Paul High School diploma.

C. Intervention Process

1. Intervention will occur when a student fails to meet grade level benchmarks. The district
supports a multi-tiered system of intervention including, but not limited to:
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a) Teacher/Parent Contact

b) Access to Intervention Courses

c) Enrollment in Targeted Services (school year & summer school)

d) Referral to Student Intervention Team

e) Referral to Child Study

D. C. Program Design

1. The superintendent, with participation of the professional staff and parents, shall develop
and implement programs to challenge students that are consistent with the needs of
students at every level. A process to assess and evaluate students for program assignment
shall be developed in coordination with such programs. Opportunities for special
programs and placement outside of the school district shall also be developed as
additional options. All programs will be aligned with creating comprehensive
achievement and civic readiness. the world’s best workforce.

2. The school district may identify students, locally develop programs and services addressing
instructional and affective needs, provide staff development, and evaluate programs to
provide gifted and talented students with challenging and appropriate educational programs
and services.

3. The school district mustwill adopt guidelines for assessing and identifying students for
participation in gifted and talented programs and services consistent with Minnesota
Statutes, section 120B.11. The guidelines should include the use of:

a) Multiple objective criteria; and

b) Assessments and procedures that are valid and reliable, fair, and based on current
theory and research. Assessments and procedures should be sensitive to
under-represented groups, including, but not limited to, low-income, minority,
twice exceptional, and English Learners.

4. The school district mustwill adopt procedures for the academic acceleration of gifted and
talented students. These procedures will include how the school district will:

a) Assess a student’s readiness and motivation for acceleration; and

b) Match the level, complexity, and pace of the curriculum to a student to achieve
the best type of academic acceleration for that student.

5. The school district will must adopt procedures, consistent with Minnesota Statutes,
section 124D.02 for early admission to kindergarten or first grade of gifted or talented
learners consistent with Minnesota Statutes, section 120B.11, subdivision 2, clause (2).
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which describe the comprehensive evaluation in cognitive, social, and emotional
development domains to help determine a child’s ability to meet kindergarten grade
expectations and progress to first grade in the subsequent year for early admission to
kindergarten or first grade of gifted and talented learners. The comprehensive evaluation
must use valid and reliable instrumentation, be aligned with state kindergarten
expectations, and include a parental report and teacher observations of the child’s
knowledge, skills, and abilities. The procedures must be sensitive to under-represented
groups.

Legal References: Minn. Stat. § 120B.15 (Gifted and Talented Students Program)
Minn. Stat. § 123B.143, Subd. 1 (Superintendent)

Cross References: MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing, Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and High
School Standards)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 620 (Credit for Learning)
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Adopted: August 9, 2004 MSBA/MASA Model Policy 607
Orig. 1995

Revised: 8/28/06; 8/24/15; 6/26/17;7/22/24 Rev. 20224

607 ORGANIZATION OF GRADE LEVELS

I. PURPOSE

A. The purpose of this policy is to address the grade level organization of schools within the school
district.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to address the groupings of grade levels as recognized in
Minnesota Statutes section 120A.05, as follows:

1. Elementary: Grades pre kindergarten through 5

2. Secondary: Grades 6 through 12

B. The superintendent may seek school board approval to administer certain programs on a
nongraded basis or a design different from that indicated. Program proposals that seek school
board approval must meet all state requirements and reflect the rationale for the modification.

C. The school district may request documentation that verifies a student falls within the school’s
minimum and maximum age requirements for admission to publicly funded Prekindergarten,
preschool, kindergarten, or grades 1 through 12. DOcumentation may include a passport, a
hospital birth record or physician’s certificate, a baptismal or religious certificate, an adoption
record, health records, immunization records, immigration records, previously verified school
records, early childhood screening records, Minnesota Immunization Information Connection
records, or an affidavit from a parent.

III. DEFINITIONS

A. “Kindergarten” means a program designed for students five years of age on September 1 of the
calendar year in which the school year commences that prepares students to enter first grade the
following school year.

B. “Prekindergarten” means a program designed for students younger than five years of age on
September 1 of the calendar year in which the school year commences that prepares students to
enter kindergarten the following school year.

Legal References: Minn. Stat. § 120A.05, Subds. 9, 10a, 11, 13, 17 (Definitions)
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Minn.Stat. § 120A.20, Subd. 4 (Admission to Public School)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School Districts)

Cross References: None
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Adopted: June 22, 1998 MSBA/MASA Model Policy 614
Orig. 1997

Revised: 8/9/04, 7/11/05; 8/14/17 Rev. 202415

614 SCHOOL DISTRICT TESTING PLAN AND PROCEDURE

I. PURPOSE

The purpose of this policy is to set forth the school district’s testing plan and procedure.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to implement procedures for testing, test security, documentation, and
record keeping.

III. DUTIES OF SCHOOL DISTRICT PERSONNEL REGARDING TEST ADMINISTRATION

A. Superintendent

1. Responsibilities before testing.

a) Designate a district assessment coordinator and district technology coordinator.

b) The superintendent, or a designee who has been authorized to be the identified
official with authority by the school board, preauthorizes staff access for
applicable Minnesota Department of Education (MDE) secure systems.

c) Annually review and recertify staff who have access to MDE secure systems.

d) Read and complete the Assurance of Test Security and NonDisclosure.

e) Establish a culture of academic integrity.

f) Fully cooperate with MDE representatives conducting site visits or Minnesota
Test of Academic Skills (MTAS) audits during testing.

g) Ensure student information is current and accurate.

h) Ensure that a current district test security procedure is in place and that all
relevant staff have been provided district training on test administration and test
security.

i) Ensure that a current process is included for tracking which students tested with
which test monitors and any other adult(s) who were present in the testing room (e.g.,
staff providing assistance, paraprofessionals, etc.).
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j) Confirm the district assessment coordinator has current information and training
specific to test security and the administration of statewide assessments.

k) Confirm the district assessment coordinator completes Pre-test Editing in the Test
Web Edit System (WES).

l) Post on the school district website the complete Parent/Guardian Guide and Refusal
for Student Participation in Statewide Testing form.

2. Responsibilities after testing.

a) Confirm the district assessment coordinator and Minnesota Automated Reporting
Student System (MARSS) coordinator complete Post-test Editing in Test WES.

b) Verify with the district assessment coordinator that all test security issues have
been reported to MDE and are being addressed.

c) Confirm the MARSS coordinator has updated all student records for Post-test
Editing.

d) Confirm the district assessment coordinator has finalized the district’s assessment
information prior to the close of Post-test Editing in Test WES.

e) Confirm the district assessment coordinator, or designee, has access to the
Graduation Requirements Records (GRR) system and enters necessary
information.

f) Discuss assessment results with the district assessment coordinator and school
administrators.

B. District Assessment Coordinator

1. Responsibilities before testing.

a) Serve as primary contact with MDE regarding policy and procedure questions
related to test administration.

b) Read and complete the Assurance of Test Security and NonDisclosure.

c) Confirm all staff who handle test materials, administer tests, or have access to
secure test content have completed the Assurance of Test Security and
Non-Disclosure.

(1) Maintain the completed Assurance of Test Security and Non-Disclosure
for two years after the end of the academic school year in which testing
took place.
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d) Review with all staff the Assurance of Test Security and NonDisclosure and their
responsibilities thereunder.

e) Identify appropriate tests for students and ensure student data sent to service
providers for testing are correct.

f) Establish district testing schedule within the testing windows specified by the
MDE and service providers.

g) Prepare testing conditions, including user access to service provider websites,
preparing readiness for online testing, preparing a plan for tracking which
students test on which computers or devices, ensure accommodations are
indicated as necessary, providing students with opportunity to become familiar
with test format, item types, and tools prior to test administration; establishing
process for inventorying and distributing secure test materials where necessary;
preparing procedures for expected and unexpected situations occurring during
testing; planning for addressing technical issues while testing; identify staff who
will enter student responses from paper accommodated test materials and scores
from MTAS administration online.

h) Train school assessment coordinators, test monitors, MTAS test administrators,
and ACCESS (test for English language learners) and Alternate ACCESS test
administrators.

(1) Provide training on proper test administration and test security (Pearson’s
Learning Management System).

(2) Verify staff complete any and all test-specific training.

i) Maintain security of test content, test materials, and record of all staff involved.

(1) Receive secure paper test materials from the service provider and
immediately lock them in a previously identified secure area, inventory
same, and contact service provider with any discrepancies.

(2) Organize secure test materials for online administrations and keep them
secure.

(3) Define chain of custody for providing test materials to test monitors and
administrators. The chain of custody must address the process for
providing test materials on the day of testing, distributing test materials
to and collecting test materials from students at the time of testing,
keeping test materials secure between testing sessions, and returning test
materials after testing is completed.

j) Confirm that all students have appropriate test materials.
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2. Responsibilities on testing day(s).

a) Conduct random, unannounced visits to testing rooms to observe staff adherence
to test security and policies and procedures.

b) Fully cooperate with MDE representatives conducting site visits or MTAS audits.

c) Contact the MDE assessment contact within 24 hours of a security breach and
submit the Test Security Notification in Test WES within 48 hours.

d) Address invalidations and test or accountability codes.

3. Responsibilities after testing.

a) Ensure that student responses from paper accommodated test materials and
MTAS scores are entered.

b) Arrange for secure disposal of all test materials that are not required to be
returned within 48 hours after the close of the testing window.

c) Return secure test materials as outlined in applicable manuals and resources.

d) Collect security documents and maintain them for two years from the end of the
academic school year in which testing took place.

e) Review student assessment data and resolve any issues.

f) Distribute Individual Student Reports no later than fall parent/teacher
conferences.

g) Enter Graduation Requirements Records in the GRR system.

C. School Principal

1. Responsibilities before testing.

a) Designate a school assessment coordinator and technology coordinator for the
building.

b) Be knowledgeable about proper test administration and test security as outlined
in manuals and directions.

c) Read and complete the Assurance of Test Security and NonDisclosure.

d) Communicate the importance of test security and expectation that staff will keep
test content secure and act with honesty and integrity during test administration.
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e) Provide adequate secure storage space for secure test materials before, during,
and after testing until they are returned to the service provider or securely
disposed of.

f) Ensure adequate computers and/or devices are available and rooms appropriately
set up for online testing.

g) Verify that all test monitors and test administrators receive proper training for test
administration.

h) Ensure students taking specified tests have opportunity to become familiar with
test format, item types, and tools prior to test administration.

i) Include the complete Parent/Guardian Guide and Refusal for Student Participation in
Statewide Testing form in the student handbook.

2. Responsibilities on testing day(s).

a) Ensure that test administration policies and procedures and test security
requirements in all manuals and directions are followed.

b) Fully cooperate with MDE representatives conducting site visits or MTAS audits.

3. Responsibilities after testing.

a) Ensure all secure test materials are collected, returned, and/or disposed of
securely as required in any manual.

b) Ensure requirements for embargoed final assessment results are followed.

D. School Assessment Coordinator

1. Responsibilities before testing.

a) Implement test administration and test security policies and procedures.

b) Read and complete the Assurance of Test Security and NonDisclosure.

c) Ensure all staff who handle test materials, administer tests, or have access to
secure test content read and complete the Assurance of Test Security and
Non-Disclosure.

d) Identify appropriate tests for students and ensure student data sent to service
providers for testing are correct.

e) Prepare testing conditions, including the following: schedule rooms and
computer labs; arrange for test monitors and administrators; arrange for
additional staff to assist with unexpected situations; arrange for technology staff
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to assist with technical issues; develop a plan for tracking which students test on
which computers or devices; plan seating arrangements for students; ensure
preparations are completed for Optional Local Purpose Assessment (OLPA),
Minnesota Comprehensive Assessment (MCA), and ACCESS online testing;
ensure accommodations are properly reported; confirm how secure paper test
materials will arrive and quantities to expect; address accommodations and
specific test administration procedures; determine staff who will enter the student
responses from paper accommodated test materials and scores from MTAS
administrations online.

f) Train staff, including all state-provided training materials, policies and
procedures, and test-specific training.

g) Maintain security of test content and test materials.

(1) Receive secure paper test materials from the service provider and
immediately lock them in a previously identified secure area, inventory
same, and contact service provider with any discrepancies.

(2) Organize secure test materials for online administrations and keep them
secure.

(3) Follow chain of custody for providing test materials to test monitors and
administrators. The chain of custody must address the process for
providing test materials on the day of testing, distributing test materials
to and collecting test materials from students at the time of testing,
keeping test materials secure between testing sessions, and returning test
materials after testing is completed.

(4) Identify need for additional test materials to district assessment
coordinator.

(5) Provide MTAS student data collection forms if necessary.

(6) Distribute applicable ACCESS and Alternate ACCESS Test
Administrator Scripts and Test Administration Manuals to test
administrators so they can become familiar with the script and prepare
for test administration.

(7) Confirm that all students taking ACCESS and Alternate ACCESS have
appropriate test materials and preprinted student information on the label
is accurate.

2. Responsibilities on testing day(s).

Passionate Learners Positively Changing Our World



a) Distribute materials to test monitors and ACCESS test administrators and ensure
security of test materials between testing sessions and that district procedures are
followed.

b) Ensure Test Monitor and Student Directions and Test Administrator Scripts are
followed and answer questions regarding same.

c) Fully cooperate with MDE representatives conducting site visits or MTAS audits,
as applicable.

d) Conduct random, unannounced visits to testing rooms to observe staff adherence
to test security and test administration policies and procedures.

e) Report testing irregularities to district assessment coordinator using the Test
Administration Report.

f) Report security breaches to the district assessment coordinator as soon as
possible.

3. Responsibilities after testing.

a) Ensure that all paper test materials are kept locked and secure and security
checklists completed.

b) Ensure that student responses from paper accommodated test materials and
MTAS scores are entered.

c) Arrange for secure disposal of all test materials that are not required to be
returned within 48 hours after the close of the testing window.

d) Return secure test materials as outlined in applicable manuals and resources.

e) Prepare materials for pickup by designated carrier on designated date(s).
Maintain security of all materials.

f) Ensure requirements for embargoed final assessment results are followed.

E. Technology Coordinator

1. Ensure that district is prepared for online test administration and provide technical
support to district staff.

2. Acquire all necessary user identifications and passwords.

3. Read and complete the Assurance of Test Security and Non-Disclosure.

4. Fully cooperate with MDE representatives conducting site visits or MTAS audits.

5. Attend district training and any service provider technology training.
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6. Review, use, and be familiar with all service provider technical documentation.

7. Prepare computers and devices for online testing.

8. Confirm site readiness.

9. Provide all necessary accessories for testing, technical support/troubleshooting during test
administration and contact service provider help desks as needed.

F. Test Monitor

1. Responsibilities before testing.

a) Read and complete the Assurance of Test Security and NonDisclosure.

b) Attend trainings related to test administration and security.

c) Complete required training course(s) for tests administering.

d) Be knowledgeable about how to contact the school assessment coordinator
during testing, where to pick up materials on day of test, and plan for securing
test materials between test sessions.

e) Be knowledgeable regarding student accommodations.

f) Remove or cover any instructional posters or visual materials in the testing room.

2. Responsibilities on testing day(s).

a) Before test.

(1) Receive and maintain security of test materials.

(2) Verify that all test materials are received.

(3) Ensure proper number of computers/devices or paper accommodated test
materials are present.

(4) Verify student testing tickets and appropriate allowable materials.

(5) Assign numbered test books to individual students.

(6) Complete information as directed.

(7) Record extra test materials.

b) During test.
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(1) Verify that students are logged in and taking the correct test or using the
correct grade-level and tier test booklet for students with paper
accommodated test materials.

(2) Follow all directions and scripts exactly.

(3) Follow procedures for restricting student access to cell phones and other
electronic devices.

(4) Stay in testing room and remain attentive during entire test session.
Practice active monitoring by circulating throughout the room during
testing.

(5) Be knowledgeable about responding to emergency or unusual
circumstances and technology issues.

(6) Do not review, discuss, capture, email, post, or share test content in any
format.

(7) Ensure all students have been provided the opportunity to independently
demonstrate their knowledge.

(8) Fully cooperate with MDE representatives conducting site visits or
MTAS audits.

(9) Document the students who tested with the test monitor and any other
adult(s) who were present in the testing room (e.g., staff providing assistance,
paraprofessionals, etc.).

(10) Document students who require a scribe or translated directions or
any unusual circumstances and report to school assessment coordinator.

(11)Report any possible security breaches as soon as possible.

c) After test.

(1) Follow directions and scripts exactly.

(2) Collect all materials and keep secure after each session. Upon
completion return to the school assessment coordinator.

(3) Immediately report any missing test materials to the school assessment
coordinator.

G. MTAS Test Administrator

1. Before testing.
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a) Read and complete the Assurance of Test Security and NonDisclosure.

b) Attend trainings related to test administration and security.

c) Complete required training course(s) for tests administering.

d) Be knowledgeable as to when and where to pick up MTAS materials and the
school’s plan for keeping test materials secure.

e) Prepare test materials for administration, including objects and manipulatives,
special instructions, and specific adaptations for each student.

2. Responsibility on testing day(s).

a) Before the test.

(1) Maintain security of materials.

(2) Confirm appropriate MTAS materials are available and prepared for
student.

b) During the test.

(1) Administer each task to each student and record the score.

(2) Be knowledgeable about how to contact the district or school assessment
coordinator, if necessary, and responding to emergency and unusual
circumstances.

(3) Fully cooperate with MDE representatives conducting site visits or
MTAS audits.

(4) Document and report and unusual circumstances to district or school
assessment coordinator.

c) After the test.

(1) Keep materials secure.

(2) Return all materials.

(3) Return objects and manipulatives to classroom.

(4) Enter MTAS scores online or return data collection forms to the district
or school assessment coordinator.

H. MARSS Coordinator

1. Responsibilities before testing.
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a) Confirm all eligible students have unique state student identification (SSID) or
MARSS numbers.

b) Ensure English language and special education designations are current and
correct for students testing based on those designations.

c) Submit MARSS data on an ongoing basis to ensure accurate student demographic
and enrollment information.

2. Responsibilities after testing.

a) Ensure accurate enrollment of students in schools during the accountability
windows.

b) Ensure MARSS identifying characteristics are correct, especially for any student
not taking an accountability test.

c) Work with district assessment coordinator to edit discrepancies during the
Post-test Edit window in Test WES.

IV. TEST SECURITY

A. Test Security Procedures will be adopted by school district administration.

B. Students will be informed of the following:

1. The importance of test security;

2. Expectation that students will keep test content secure;

3. Expectation that students will act with honesty and integrity during test administration;

4. Expectation that students will not access cell phones, wearable technology (e.g., smart
watches, fitness trackers), or other devices that can electronically send or receive information.
The test of a student who wears a device during testing must be invalidated.

If a student completes testing and then accesses a cell phone or other prohibited device
(including wearable technology), the school district must take further action to determine if
the test should be invalidated, rather than automatically invalidating the test.

5. Availability of the online Test Security Tip Line on the MDE website for reporting
suspected incidents of cheating or other improper or unethical behavior.

C. Staff will be informed of the following:

1. Availability of the online Test Security Tip Line on the MDE website for reporting
suspected incidents of cheating or other improper or unethical behavior.

2. Other contact information and options for reporting security concerns.
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V. REQUIRED DOCUMENTATION FOR PROGRAM AUDIT

A. The school district shall maintain records necessary for program audits conducted by MDE. The
records must include documentation consisting of the following:

1. Signed Assurance of Test Security and Non-Disclosure forms must be maintained for two
years after the end of the academic year in which the testing took place.

2. School district security checklists provided in the test materials shipment must be
maintained for two years after the end of the academic school year in which testing took
place.

3. School security checklists provided in the test materials shipment must be maintained for
two years after the end of the academic school year in which testing took place.

4. Test Monitor Test Materials Security Checklist provided for each group of students
assigned to a test monitor must be maintained for two years after the end of the academic
school year in which testing took place.

5. School district test monitor tracking documentation must be maintained for two years after
the end of the academic year in which the tracking took place.

6. ACCESS and Alternate ACCESS Packing List and Security Checklist provided in the test
materials shipment must be maintained for two years after the end of the academic school
year in which testing took place.

7. Documentation of school district staff training on test administration and test security
must be maintained for two years after the end of the academic school year in which
testing took place.

8. Test Security Notification must be maintained for two years after the end of the academic
school year in which testing took place.

9. Test Administration Report must be maintained for one year after the end of the academic
school year in which testing took place.

10. Record of staff trainings and test-specific trainings must be maintained for one year after
the end of the academic year in which testing took place.

VI. RETALIATION PROHIBITED

An employee who discloses information to the MDE Commissioner or a parent or guardian about service
disruptions or technical interruptions related to administering assessments under this section is protected
under section 181.932, governing disclosure of information by employees.

Legal References: Minn. Stat. § 13.34 (Examination Data)
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Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum
Instruction, and Student Achievement Goals; Striving for Comprehensive Achievement
and Civic Readiness the World’s Best Workforce)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.36, Subd. 2 (School AccountabilityAdequate Yearly Progress)
Minn. Rules Parts 3501.0010-3501.0180 (Graduation Standards – Mathematics and
Reading) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.0200-3501.0290 (Graduation Standards – Written Composition)
(repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.08020-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma)
(repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
Minnesota PearsonAccess Next Resources and Forms:
http://minnesota.pearsonaccessnext.com/policies-and-procedures/

Passionate Learners Positively Changing Our World



Adopted: January 23, 2012

Revised: 2024_______________

626 ASSESSMENT POLICY

I. PURPOSE

The purpose of this policy is to define assessment practices in South St. Paul Public Schools.

II. GENERAL STATEMENT OF POLICY

Each building will establish appropriate assessment strategies and tools to use at grade levels and within
departments. These strategies and tools will follow the guidelines set forth below.

III. DEFINITIONS

These definitions are given by the International Baccalaureate organization.

A. Summative assessment

The culmination of the teaching and learning process, and measures achievement of learning
goals. A summative assessment can assess several elements simultaneously and provide a wealth
of information to document achievement. It measures student understanding of the central ideas
well as several curriculum objectives.

Aimed at determining a student’s achievement level, generally at the end of a course of study or
unit of work.

B. Formative assessment

The process of gathering information during instruction and provides information that is used to
target needs of individual students. Formative assessment aims to promote learning by giving
regular and specific feedback. Information provided to students during the learning process
promotes reflection, and allows them to recognize the criteria for success. Aimed at identifying
the learning needs of students and forming part of the learning process itself.

C. Evaluation is the process of assigning a value to the quality of student work based on identified
criteria to represent the level of achievement.

D. Diagnostic Assessment is the process of gathering information prior to instruction and at periodic
intervals in order to plan for instruction and for individualizing program delivery. These tests give
us data to better understand individual student achievement as well as to reflect upon the progress
of classrooms, grade levels and the entire.
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E. Standardized Assessment is required by State law in order to measure the effectiveness of
instruction at our school. These assessments have specific consequences and are publicly
reported. Individual students receive feedback from the State after several months.

F. Achievement level: The level given when student work reflects the corresponding descriptor.
Achievement levels are shown in the left-hand column of the assessment criteria.

G. Assessment criteria: Criteria against which a student’s performance is measured as evidenced by
work produced. Subject guides provide assessment criteria to be used for final assessment for
each subject group, and for the personal project.

H. Assessment rubric: A matrix used to assess a student’s performance according to specific criteria.
Rubrics consist of a fixed number of levels and specific descriptors of performance for each level.

I. Assessment task: A teacher-designed assignment used to measure student success with meeting
objectives. The task will generate work that can be assessed using previously agreed assessment
criteria.

J. Criterion-referenced assessment: An assessment process based on awarding grades against
previously agreed criteria. MYP assessment is criterion referenced.

K. Descriptors: These describe the achievement levels that are assessed within each criterion.
L. Internal assessment: The assessment of a student’s work that is carried out by the student’s

teacher.
M. Internal standardization: The process by which teachers of one subject or subject group in a

school ensure a common understanding and application of criteria and descriptors.

IV. PURPOSE OF ASSESSMENT

The primary purpose of assessment is to inform. Assessment informs teachers of what students
understand, guides classroom instruction, shows which topics need to be retaught, and where there may
be gaps in curriculum. Assessment provides student’s feedback on their learning, identifies areas of
strength and weakness, and allows them to set goals for future learning. Assessment provides parents an
understanding of their child’s progress and helps them better support and celebrate their child’s learning.
It should also tell parents about student progress against a given standard.

V. PRINCIPLES OF ASSESSMENT

Assessments are varied in type and serve different purposes. They allow students multiple opportunities
of showing their understanding. Assessment is an ongoing process and does not happen just at the end of
learning. Results inform both students and teachers and are easily understood by all stakeholders. There is
an emphasis on both formative and summative assessments. Regardless of the purpose of an assessment,
high quality assessments share specific characteristics:

1. They assess what is intended by the teacher.

2. Clear criteria are given to students prior to an assessment.

3. They allow students to reflect on their learning.
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4. They provide students with an understanding of areas they need to grow and improve.

5. They provide an opportunity for students to share their learning with others.

6. They are differentiated.

7. They give timely feedback to students.

8. Modifications are made when necessary.

VI. ASSESSMENT RIGHTS AND RESPONSIBILITIES

A. Assessment is an ongoing process of gathering, analysing, reflecting and acting on evidence of
student learning to inform teaching.

B. Assessment involves teachers and students collaborating to monitor, document, measure, report
and adjust learning.

C. Students actively engage in assessing and reflecting on their learning, acting on feedback from
peers and teachers to feed forward to next steps in learning.

D. Fostering an assessment culture involves the development of assessment capability among all
members of the learning community.

E. Learning goals and success criteria are co-constructed and clearly communicated.

F. Both learning outcomes and the learning process are assessed.

G. Assessment design is both backward and forward looking.

VII. DISTRICT ASSESSMENT REQUIREMENTS

Each building will administer the required district assessments for their grade levels and departments.
These will include, but are not limited to, assessments mandated by the district and the state.

VIII. REVIEW OF ASSESSMENT POLICY AND PRACTICES

Grade levels and departments will review their assessment practices annually. The purpose of this will be
to examine and revise the documents as needed. A committee will be formed annually to review the
assessment policy. The committee will be made up of the building principals, IB coordinators
Instructional Coaches, and representatives from each building leadership team. The purpose of this
committee will be to review the current assessment policy, revise the policy as needed, and plan how to
communicate our assessment policy to staff.

IX. RELATED POLICIES

A. 601 School District Curriculum Instructional Goals

B. 613 Graduation Requirements
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C. 618 Assessment of Standard Achievement

D. 619 Staff Development
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418 DRUG FREEWORKPLACE/DRUG FREE SCHOOL

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment for employees and students by
prohibiting the use of alcohol, toxic substances, medical cannabis, non intoxicating cannabinoids, edible
cannabinoid products, and controlled substances without a physician’s prescription.

II. GENERAL STATEMENT OF POLICY

A. Use of alcohol, toxic substances, medical cannabis, non intoxicating cannabinoids, edible
cannabinoid products, and controlled substances before, during, or after school hours, at school or
in any other school location, is prohibited as general policy. Paraphernalia associated with
controlled substances is prohibited.

B. A violation of this policy occurs when any student, teacher, administrator, other school district
personnel, or member of the public uses or possesses alcohol, toxic substances, medical cannabis,
non intoxicating cannabinoids, edible cannabinoid products, or controlled substances in any
school location.

C. An individual may not use or possess cannabis flower, cannabis products, lower potency hemp
edibles, or hemp-derived consumer products in a public school, as defined in Minnesota Statutes,
section 120A.05, subdivisions 9, 11, and 13, including all facilities, whether owned, rented, or
leased, and all vehicles that the school district owns, leases, rents, contracts for, or controls.

D. The school district will act to enforce this policy and to discipline or take appropriate action
against any student, teacher, administrator, school personnel, or member of the public who
violates this policy.

III. DEFINITIONS

A. “Alcohol” includes any alcoholic beverage containing more than one-half of one percent alcohol
by volume.

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines,
barbiturates, marijuana, anabolic steroids, or any other controlled substance as defined in
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Schedules I through V of the Controlled Substances Act, 21 United States Code section 812,
including analogues and look-alike drugs.

C. “Edible cannabinoid product” means any product that is intended to be eaten or consumed as a
beverage by humans, contains a cannabinoid in combination with food ingredients, and is not a
drug.

D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp plants that do not
produce intoxicating effects when consumed by injection, inhalation, ingestion, or by other
immediate means.

E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture or preparation
of them, including whole plant extracts and resins, and is delivered in the form of: (1) liquid,
including but not limited to, oil; (2) pill; (3) vaporized delivery method with use of liquid or oil
but which does not require the use of dried leaves or plant form; or (4) combustion with use of
dried, raw cannabis; or (5) any other method, approved by the commissioner.

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s control.

G. “School location” includes any school building or on any school premises; in any school-owned
vehicle or in any other school-approved vehicle used to transport students to and from school or
school activities; off school property at any school sponsored or school-approved activity, event,
or function, such as a field trip or athletic event, where students are under the jurisdiction of the
school district; or during any period of time such employee is supervising students on behalf of
the school district or otherwise engaged in school district business.

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of to another, or to
manufacture; or to offer or agree to perform such an act, or to possess with intent to perform such
an act.

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene, benzene, xylene,
amyl nitrate, butyl nitrate, nitrous oxide, or containing other aromatic hydrocarbon solvents, but
does not include glue, cement, or paint contained in a packaged kit for the construction of a model
automobile, airplane, or similar item; (2) butane or a butane lighter; or (3) any similar substance
declared to be toxic to the central nervous system and to have a potential for abuse, by a rule
adopted by the commissioner of health.

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence of, or consume
in any manner, including, but not limited to, consumptions by injection, inhalation, ingestion, or
by any other immediate means.

IV. EXCEPTIONS
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A. A violation of this policy does not occur when a person brings onto a school location, for such
person’s own use, a controlled substance, except medical cannabis, non intoxicating
cannabinoids, or edible cannabinoid products, which has a currently accepted medical use in
treatment in the United States and the person has a physician’s prescription for the substance.
The person shall comply with the relevant procedures of this policy.

B. A violation of this policy does not occur when a person possesses an alcoholic beverage in a
school location when the possession is within the exceptions of Minnesota Statutes section
624.701, Subdivision 1a (experiments in laboratories; pursuant to a temporary license to sell
liquor issued under Minnesota laws or possession after the purchase from such a temporary
license holder).

C. A violation of this policy does not occur when a person uses or possesses a toxic substance unless
they do so with the intent of inducing or intentionally aiding another in inducing intoxication,
excitement, or stupefaction of the central nervous system, except under the direction and
supervision of a medical doctor.

D. The school district may not refuse to enroll or otherwise penalize a patient or person enrolled
in the Minnesota Patient Registry Program as a pupil solely because the patient or person is
enrolled in the registry program, unless failing to do so would violate federal law or regulations
or cause the school to lose a monetary or licensing-related benefit under federal law or
regulations.

V. PROCEDURES

A. Students who have a prescription from a physician for medical treatment with a controlled
substance, except medical cannabis, non intoxicating cannabinoids, or edible cannabinoid
products, must comply with the school district’s student medication policy.

B. Employees who have a prescription from a physician for medical treatment with a controlled
substance, except medical cannabis, non intoxicating cannabinoids, or edible cannabinoid
products, are permitted to possess such controlled substances and associated necessary
paraphernalia, such as an inhaler or syringe. The employee must inform his or her supervisor.
The employee may be required to provide a copy of the prescription.

C. New employees shall be provided with a written summary of this Drug-Free
Workplace/Drug-Free School policy and shall be required to acknowledge that he or she has
received the policy summary. Policies are accessible to all employees on the school districts’
website.

D. Employees are subject to the school district’s drug and alcohol testing policies and procedures.
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E. Members of the public are not permitted to possess controlled substances, non intoxicating
cannabinoids, or edible cannabinoid products, in a school location except with the express
permission of the superintendent.

F. No person is permitted to possess or use medical cannabis, non intoxicating cannabinoids, or
edible cannabinoid products, on a school bus or van; or on the grounds of any preschool or
primary or secondary school; or on the grounds of any childcare facility. This prohibition includes
(1) vaporizing or combusting medical cannabis on any form of public transportation where the
vapor or smoke could be inhaled by a minor child or in any public place, including indoor or
outdoor areas used by or open to the general public or place of employment; and (2) operating,
navigating, or being in actual physical control of any motor vehicle or working on transportation
property, equipment or facilities while under the influence of medical cannabis, non intoxicating
cannabinoids, or edible cannabinoid products.

G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota Statutes
624.701, Subdivision 1a, shall be by permission of the school board only. The applicant shall
apply for permission in writing and shall follow the school board procedures for placing an item
on the agenda.

VI. SCHOOL PROGRAMS
A. Starting in the 2026-2027 school year, the school district must implement a comprehensive

education program on cannabis use and substance use, including but not limited to the use of
fentanyl or mixtures containing fentanyl, for students in middle school and high school. The
program must include instruction on the topics listed in Minnesota Statutes, section 120B.215,
subdivision 1 and must:

1. respect community values and encourage students to communicate with parents,
guardians, and other trusted adults about cannabis use and substance use, including but
not limited to the use of fentanyl or mixtures containing fentanyl; and

2. refer students to local resources where students may obtain medically accurate
information about cannabis use and substance use, including but not limited to the use of
fentanyl or mixtures containing fentanyl, and treatment for a substance use disorder.

B. School district efforts to develop, implement, or improve instruction or curriculum as a result of
the provisions of this section must be consistent with Minnesota Statutes, sections 120B.10 and
120B.11.

C. Notwithstanding any law to the contrary, the school district shall have a procedure for a parent, a
guardian, or an adult student 18 years of age or older to review the content of the instructional
materials to be provided to a minor child or to an adult student pursuant to this article. The district
must allow a parent or adult student to opt out of instruction under this article with no academic
or other penalty for the student and must inform parents and adult students of this right to opt out.
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VII. ENFORCEMENT

A. Students

1. Students may be required to participate in programs and activities that provide education
against the use of alcohol, tobacco, marijuana, smokeless tobacco products, and
electronic cigarettes, and nonintoxicating cannabinoids; and edible cannabinoid products.

2. Students may be referred to drug or alcohol assistance or rehabilitation programs; school
based mental health services, mentoring and counseling, including early identification of
mental health symptoms, drug use and violence and appropriate referral to direct
individual or group counseling service. which may be provided by school based mental
health services providers; and/or referral to law enforcement officials when appropriate.

3. A student who violates the terms of this policy shall be subject to discipline in accordance
with the school district’s discipline policy. Such discipline may include suspension or
expulsion from school.

B. Employees

1. As a condition of employment in any federal grant, each employee who is engaged either
directly or indirectly in performance of a federal grant shall abide by the terms of this
policy and shall notify his or her supervisor in writing of his or her conviction of any
criminal drug statute for a violation occurring in any of the places listed above on which
work on a school district federal grant is performed, no later than five (5) calendar days
after such conviction. Conviction means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial body charged with the
responsibility to determine violations of the federal or state criminal drug statutes.

2. An employee who violates the terms of this policy is subject to disciplinary action,
including nonrenewal, suspension, termination, or discharge as deemed appropriate by
the school board.

3. In addition, any employee who violates the terms of this policy may be required to
satisfactorily participate in a drug and/or alcohol abuse assistance or rehabilitation
program approved by the school district. Any employee who fails to satisfactorily
participate in and complete such a program is subject to nonrenewal, suspension, or
termination as deemed appropriate by the school board.

4. Sanctions against employees, including nonrenewal, suspension, termination, or
discharge shall be pursuant to and in accordance with applicable statutory authority,
collective bargaining agreements, and school district policies.

C. The Public
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1. A member of the public who violates this policy shall be informed of the policy and
asked to leave. If necessary, law enforcement officials will be notified and asked to
provide an escort.

Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance Use)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)
Minn. Stat. § 152.01, Subd. 15a (Definitions)
Minn. Stat. § 152.0264 (Cannabis Sale Crimes)
Minn. Stat. § 152.22, subd. 6 Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Limitations; Medical Cannabis)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage)
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)
Minn. Stat. § 342.09 (Personal Adult Use of Cannabis)
Minn. Stat. § 342.56 (Limitations)
Minn. Stat. § 609.684 (Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds)
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants)
21 U.S.C. § 812 (Schedules of Controlled Substances)
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and use of
Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping Awareness
and Prevention Instruction)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 516 (Student Medication)
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419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO,
TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES; VAPING
AWARENESS AND PREVENTION AND INSTRUCTION EDUCATION

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is tobacco free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other school personnel
of the school district or person smokes or uses tobacco or tobacco-related devices, or carries or
uses an activated electronic delivery device in a public school. This prohibition extends to all
facilities, whether owned, rented, or leased, and all vehicles that a school district owns, leases,
rents, contracts for, or controls. In addition, this prohibition includes vehicles used, in whole or in
part, for work purposes, during hours of school operation, if more than one person is present.
This prohibition includes all school district property and all off-campus events sponsored by the
school district.

B. A violation of this policy occurs when any elementary school, middle school, or secondary school
student possesses any type of tobacco or tobacco-related devices, or electronic delivery devices in
a public school. This prohibition extends to all facilities, whether owned, rented, or leased, and
all vehicles that a school district owns, leases, rents, contracts for, or controls and includes
vehicles used, in whole or in part, for work purposes, during hours of school operation, if more
than one person is present. This prohibition includes all school district property and all
off-campus events sponsored by the school district.

C. The school district will act to enforce this policy and to discipline or take appropriate action
against any student, teacher, administrator, school personnel, or person who is found to have
violated this policy.

D. The school district will not solicit or accept any contributions or gifts of money, curricula,
materials, or equipment from companies that directly manufacture and are identified with tobacco
products, tobacco-related devices, or electronic delivery devices. The school district will not
promote or allow promotion of tobacco products or electronic delivery devices on school property
or at school sponsored events.
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III. DEFINITIONS

A. “Electronic delivery device” means any product containing or delivering nicotine, lobelia, or any
other substance, whether natural or synthetic, intended for human consumption through inhalation
of aerosol or vapor from the product. Electronic delivery devices include but are not limited to
devices manufactured, marketed, or sold as electronic cigarettes, electronic cigars, electronic
pipe, vape pens, modes, tank systems, or under any other product name or descriptor. An
electronic delivery device includes any component part of a product, whether or not marketed or
sold separately. An electronic delivery device excludes drugs, devices, or combination products,
as those terms are defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for
sale by the United States Food and Drug Administration.

B. “Heated tobacco product” means a tobacco product that produces aerosols containing nicotine
and other chemicals which are inhaled by users through the mouth.

C. “Tobacco” means cigarettes and any product containing, made, or derived from tobacco that is
intended for human consumption, whether chewed, smoked, absorbed, dissolved, inhaled,
snorted, sniffed, or ingested by any other means, or any component, part, or accessory of a
tobacco product including, but not limited to, cigars; cheroots; stogies; perique; granulated, plug
cut, crimp cut, ready rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; plug and
twist tobacco; fine cut and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and
sweepings of tobacco; and other kinds and forms of tobacco. Tobacco excludes any drugs,
devices, or combination products, as those terms are defined in the Federal Food, Drug, and
Cosmetic Act, that are authorized for sale by the United States Food and Drug Administration.

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other devices
intentionally designed or intended to be used in a manner which enables the chewing, sniffing,
smoking, or inhalation of aerosol or vapor of tobacco or tobacco products. Tobacco-related
devices include components of tobacco related devices which may be marked or sold separately.

E. “Smoking” means inhaling, exhaling, burning or carrying any lighted or heated cigar, cigarette,
pipe, or any other lighted or heated product containing, made, or derived from nicotine, tobacco,
marijuana, or other plant, whether natural or synthetic, that is intended for inhalation. Smoking
includes carrying or using an activated electronic delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco product.

IV. EXCEPTIONS

A. A violation of this policy does not occur when an American Indian adult lights tobacco on school
district property as a part of a traditional American Indian spiritual or cultural ceremony. An
American Indian student may carry a medicine pouch containing loose tobacco intended as
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observance of traditional spiritual or cultural practices. An American Indian is a person who is a
member of an Indian tribe as defined under Minnesota law.

B. A violation of this policy does not occur when an adult non-student possesses a tobacco or
nicotine product that has been approved by the United States Food and Drug Administration for
sale as a tobacco cessation product, as a tobacco dependence product, or for other medical
purposes, and is being marketed and sold solely for such an approved purpose. Nothing in this
exception authorizes smoking or use of tobacco, tobacco-related devices, or electronic delivery
devices on school property or at off-campus events sponsored by the school district.

C. An American Indian student or staff member may use tobacco, sage, sweetgrass, and cedar to conduct
individual or group smudging in a public school. The process for conducting smudging is determined
by the building or site administrator. Smudging must be conducted under the direct supervision of an
appropriate staff member, as determined by the building or site administrator.

V. VAPING PREVENTION INSTRUCTION

A. The school district must provide vaping prevention instruction at least once to students in grades
6 through 8.

B. The school district may use instructional materials based upon the Minnesota Department of
Health’s school e-cigarette toolkit or may use other smoking prevention instructional materials
with a focus on vaping and the use of electronic delivery devices and heated tobacco products.
The instruction may be provided as part of the school district’s locally developed health
standards.

VI. ENFORCEMENT

A. All individuals on school premises shall adhere to this policy.

B. Students who violate this tobacco-free policy shall be subject to school district discipline
procedures.

C. School district administrators and other school personnel who violate this tobacco-free policy
shall be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with requirements of
applicable collective bargaining agreements, Minnesota or federal law, and school district
policies.
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E. Persons who violate this tobacco-free policy may be referred to the building administration or
other school district supervisory personnel responsible for the area or program at which the
violation occurred.

F. School administrators may call the local law enforcement agency to assist with enforcement of
this policy. Smoking or use of any tobacco product in a public school is a violation of the
Minnesota Clean Indoor Air Act and/or the Freedom to Breathe Act of 2007 and is a petty
misdemeanor. A court injunction may be instituted against a repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated against, or in any
manner retaliated against for exercising any right to a smoke free environment provided by the
Freedom to Breathe Act of 2007 or other law.

VII. DISSEMINATION OF POLICY

A. A summary of this policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students and employees.

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)
Minn. Stat. § 121A.08 (Smudging Permitted)
Minn. Stat. § 144.411 – 144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Persons Under Age 21)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
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Adopted: November 26, 2007

Revised: 9/22/08;12/11/17; 6/10/19; 5/26/20; 6/14/21
6/27/22; 6/26/23

437 STUDENT TEACHING

I. PURPOSE

This policy defines and supports the student teacher program in South St. Paul Public Schools.

II. GENERAL STATEMENT OF POLICY

The school district is committed to advancing the future of educators by participating in student teaching
with cooperating colleges, universities and technical schools. The district’s teachers are encouraged to
serve in a supervisory role for future educators. District teachers will remain accountable for the learning,
assessment and grading that occurs in the classroom when a student teacher is present.

III. DEFINITIONS

A. Observation is defined as a student conducting observations in a school setting.

B. Field Experience is defined as student tutors individuals or small groups and provides assistance
as requested in a school setting

C. Student Teaching/Advanced Practicum is defined as a student who provides tutoring, completes
classroom duties, and develops or delivers lesson plans. Counselors or school psychologists
perform specific duties based on course requirements. Student teachers are those who have
completed at least two years of an approved teacher preparation program. The building principal
and/or department leader will determine the number of student teachers to be placed in the
schools at any one time.

IV. COOPERATIVE AGREEMENTS

A. Colleges, universities and technical schools are required to regularly renew their district
cooperative agreement (Appendix II) for student teaching supervision with South St. Paul Public
Schools. The director of human resources will bring such agreements to the school board for
action.

B. The director of human resources will ensure the agreement requirements are met and give district
approval for the mutual agreements with the college, university or technical school.
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C. For the school district to participate in a cooperative agreement, the postsecondary institution’s
teacher preparation program must meet the standards established by the State of Minnesota.
Exceptions to this requirement may be considered based on the recommendation of the Minnesota
Department of Education.

D. Requests from postsecondary institutions are processed through the Human Resources
Department. The district will follow all terms of the cooperative’s agreement that do not conflict
with district policies.

V. OTHER TEACHER PREPARATION EXPERIENCES IN SCHOOLS

A. Approval of Other Experiences
The building administrator may approve other classroom experiences with postsecondary
institutions’ teacher education programs for other teacher preparation opportunities in the
classroom. These experiences may include, but are not limited to:

a) Classroom observation
b) Field experience

B. Teacher Supervision
The district supervising teacher is responsible at all times for the supervision of the classroom and
has the responsibility to advise and guide the student from the postsecondary institution. During
those times the student teacher is to have lead teaching responsibilities in class, the district
supervising teacher is required to remain in the classroom. The district teacher is responsible for
all learning, assessment and grading that occurs in the classroom.

Legal References: Minn. Stat. § 122A.09 (Duties)
Minn. Stat. § 122A.40 (Employment, Contracts, Termination) Minn. Stat. § 122A.69
(Practice or Student Teachers)

Cross Reference: MSBA/MASA Model Policy 403 (Employee-Student Relationship)
MSBA/MASA Model Policy 404 (Employee Background Checks)
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Appendix I to Policy 437 - Student Teaching
I. ROLES & RESPONSIBILITIES

A. Building administrator approval is required for all placements and will notify families when a
classroom has been assigned a student teacher. Building administrators will conduct a formal
observation with student teachers.

B. Teachers are responsible at all times for supervision of the classroom and have responsibility to
guide student teachers in their work. The teachers are also responsible for learning, assessment
and grading that occurs in the classroom. Teachers may supervise student teachers only once each
year.

C. The sponsoring postsecondary institution must have a supervisor who will remain in regular
contact with the student teacher and supervising teacher throughout the student teaching
experience.

D. Criminal background checks must be completed through the Human Resources Department on all
student teachers at the expense of the student teacher or the postsecondary institution. The
criminal background check must be completed no more than six months prior to the student
teaching assignment. All student teaching candidates must submit their background information
at least two weeks prior to their teaching experience in the school setting.

II. TEACHER STIPEND

A. Teachers may accept a stipend directly from a postsecondary institution for the extra effort in
supervising student teachers, as set forth in the cooperative agreement.

B. This stipend and any requirements to receive the stipend are set by each institution and teachers
must be able to document the additional time beyond the regular workday for receiving this
stipend.

III. PLACEMENT

A. Student teacher placement will be coordinated through the postsecondary institution and the
Human Resources Department. Placement requests are not to be completed by the supervising
teacher. The Human Resources Department will coordinate placements with the building
administrator/designee.

B. A student teacher must be placed with a cooperating licensed teacher who has at least three years
of teaching experience and is not in the improvement process under section 122A.40, subdivision
8.

C. The building principal, the designee of the principal, the district teacher who has accepted a
student teacher, or the teacher preparation program has the right and responsibility to terminate
placement if the well-being of South St. Paul Schools is not served.
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D. Procedure
Except in a team teaching situation, the following conditions control the placement of student
teachers during the course of the year:

1. No class should have more than one student teacher during the course of a school year.

2. Teachers who have completed the “Preparing for a Student Teacher” staff development
course will be eligible to be considered to supervise student teachers. Completion of the
course does not guarantee the assignment of a student teacher. Teachers must update
themselves every five years with the refresher version of this course to be considered to
supervise student teachers.

3. All student teachers will receive an orientation conducted by the Human Resources
Department and the Department of Educational Services, unless school district
administration, at its discretion, determines that such an orientation is not necessary due
to the length of the placement.

E. Length of Placement
Student teachers will be placed with a supervising teacher for a period of time to be determined
by the cooperating agreement.
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Appendix II to Policy 437 – Student Teaching

MUTUAL AGREEMENT FOR STUDENT TEACHING
BETWEEN

COLLEGE/UNIVERSITY
EDUCATION DEPARTMENT

CITY, STATE
AND

SOUTH ST. PAUL PUBLIC SCHOOLS 20XX-20XX

This agreement is entered into between South St. Paul Public Schools, South St. Paul, Minnesota (the “District”)
and COLLEGE/UNIVERSITY, CITY, STATE (the “College/University”). The purpose of this Agreement is to
outline the terms of the training/student teaching experience for
the student of the College/University and to identify the responsibilities of the College/University and the District.

The following conditions are made a part of the agreement:

(College/University) agrees to:

1. Place at the District only student teachers who are eligible for such placement under state and
College/University rules, and School Board regulations. All student teacher placements will be initiated
through and approved by the District through its department of human resources.

2. Inform its faculty and students of the District’s policies and regulations that relate to the placement at the
District.

3. Provide District with College/University student teaching expectations/requirements.

4. Pay stipend to the cooperating teacher of the District based on College/University policy for each student
teacher placed.

5. Provide regular student teaching supervision by a qualified designee(s) of the College/University.

6. Cooperate with the District in the development and implementation of the District’s Student Teaching
Program.

7. Notify the District in the event a student teacher placed at the District is no longer enrolled in the
College/University’s program.

The District agrees to:

1. Supply to the student teacher so placed by College/University an opportunity to work in a
teaching-learning situation under the supervision of a practicing teacher who holds a continuing license
and has at least three years total teaching experience.
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2. CCooperate with College/University in the development and implementation of the District’s Student
Teaching Program.

3. Ensure that all student teachers placed at the District complete a criminal background check, at the
expense of the student teacher or College/University, prior to the student teacher beginning at the District.

4. Provide appropriate supervision of the student teacher while at the District pursuant to rules promulgated
by its Board. Such rules may not conflict with any minimum requirements established by the State or
College/University with regard to the Student Teaching Program.

5. Immediately notify College/University if there is a change in the licensure status of any cooperating
teacher providing supervision to any student teacher assigned hereunder.

6. Not replace any of its employees nor fill any vacancies normally filled by an employee with a student
teacher assigned under this agreement. Therefore, a student teacher will not act as a substitute teacher.

7. Provide the College/University with copies of all policies and regulations applicable to student teachers.

8. Provide emergency medical care to the student teacher or College/University faculty member, at the
District (if available) in case of injury or illness, or obtain other appropriate treatment as they choose.
Any hospital or medical costs arising from such injury or illness will be the sole responsibility of the
College/University faculty member or student teacher who received the treatment and not the District.

9. Reserve the right to deny a student teaching opportunity to an applicant and to terminate a student
teaching assignment at any time, due to a lack of funding or for any other reason.

10. Recognize that it is the policy of both the District and the College/University to prohibit discrimination
and ensure equal opportunities in its educational programs, activities, and all aspects of employment for
all individuals regardless of race, color, creed, religion, gender, national origin, sexual orientation,
veteran’s status, marital status, age, disability, status with regard to public assistance, or inclusion in any
group or class against which discrimination is prohibited by federal, state, or local laws and regulations.
The District agrees to adhere to this policy in implementing this agreement.

Liability:
Each party agrees that it will be responsible for its own acts and the results thereof to the extent authorized by law
and will not be responsible for the acts of the other party and the results thereof. The College/University’s
liability will be governed by the Minnesota Tort Claims Act, Minnesota Statutes Section 3.736, as amended, and
by this Agreement or any other laws applicable to the College/University. The District’s liability will be
governed by Minnesota Statutes Section 466.04, as amended.

Term of Agreement:
This agreement will commence on July 1, 20XX and end on June 30, 20XX. This Agreement may be terminated
by either party at any time upon 60 days’ written notice to the other party. Termination by the District will not
automatically become effective with respect to student teachers then participating in the learning experience
program, and said student teachers may be allowed to continue at the sole option of the District.
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General Provisions:
1. Neither the District nor the College/University will assign or transfer any rights or obligations under this

agreement without the prior written consent of the other party.

2. Any amendments to this agreement will be in writing and signed by authorized representatives from each
party.

3. The parties agree that in fulfilling the duties of this agreement, they are responsible for complying with
the Americans with Disabilities Act, 42 U.S.C. Chapter 12101, et seq., and any regulations promulgated
by the Act.

4. Student teachers are participants in an educational program, and for purposes of this agreement, shall not
be considered employees of either the College/University or the District, except as provided for in
Minnesota Statutes Section 122A.69. Student teachers shall not be entitled or eligible to participate in
any benefits or privileges given or extended to employees of the College/University or the District, except
as provided by Minnesota Statutes Section 122A.69.

5. The State of Minnesota has laws (the Minnesota Government Data Practices Act, Minnesota Statutes
Chapter 13 (the “MGDPA”)) that classify the College/University’s written and electronic information as
public, private, or confidential. Except as otherwise provided in law or College/University policy, data on
students is private and may not be shared with any other party. If the District receives a request from a
third party for any data provided to the District by the College/University, the District agrees to
immediately notify the College/University. The parties additionally acknowledge that the Family
Educational Rights and Privacy Act, 20 U.S.C. § 1232g and 34 C.F.R. § 99, apply to the use and
disclosure of education records that are created or maintained under this agreement.

6. Student teachers assigned to the learning experience program at the District under this agreement will be
required to sign a Student Teaching Program Agreement before the student teacher begins the Student
Teaching Program at the District.

Approved: Signed for (Insert College/University)

Date: _____________________

Name: ___________________________________________

Title: ____________________________________________

Signed for South St. Paul Public Schools

Date: _____________________

Name: ___________________________________________

Title: ____________________________________________
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Adopted:                               MSBA/MASA Model Policy 522 

Orig. 1995 

Revised:                                Rev. 2024 

 

 

522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS 

 

[NOTE: In 2024, the U.S. Department of Education, Office of Civil Rights (OCR), 

released the latest version of the Final Rule amending Title IX regulations at 34 Code 

of Federal Regulations, part 106.  These regulations have an effective date of August 

1, 2024.] 

 

I. GENERAL STATEMENT OF POLICY 

 

A. The school district does not discriminate on the basis of sex, including discrimination 

on the basis of sex stereotypes, sex characteristics, pregnancy or related conditions, 

sexual orientation, and gender identity, in any education program or activity that it 

operates, including in admission and employment. The school district does not 

discriminate in such a manner in its implementing regulations. The school district is 

committed to maintaining an education and work environment that is free from 

discrimination based on sex, including sexual harassment. 

 

B. Except as provided elsewhere under Title IX or its regulations, no person shall, on the 

basis of sex, be excluded from participation in, be denied the benefits of, or otherwise 

be subjected to discrimination under any academic, extracurricular, research, 

occupational training, or other education program or activity operated by the school 

district. 

 

C. The school district prohibits sex-based discrimination or sexual harassment that occurs 

within its education programs and activities. The school district shall promptly respond 

in a manner that is prompt and effective. 

 

D. Except as provided therein, Title IX and its regulations apply to all sex discrimination 

occurring under a school district’s education program or activity in the United States. 

For the purpose of this paragraph, conduct that occurs under the school district’s 

education program or activity includes but is not limited to conduct that is subject to 

the school district’s disciplinary authority. The school district has an obligation to 

address a sex-based hostile environment under its education program or activity, even 

when some conduct alleged to be contributing to the hostile environment occurred 

outside the school district’s education program or activity or outside the United States. 

 

E. The school district has adopted, published, and implemented grievance procedures 

consistent with the requirements of 34 Code of Federal Regulations, section 106.45, 

and if applicable section 106.46, that provide for the prompt and equitable resolution 

of complaints made by students, employees, or other individuals who are participating 

or attempting to participate in the school district’s education program or activity, or by 

the Title IX Coordinator, alleging any action that would be prohibited by Title IX or its 

regulations. 

 

F. The school district’s obligation to comply with Title IX and its regulations is not obviated 

or alleviated by the Federal Educational Rights and Privacy Act (FERPA), 20 United 

States Code, section 1232g, or its implementing regulations, 34 Code of Federal 

Regulations, part 99, or any state law or local law. The obligation to comply is not 

obviated or alleviated by any rule or regulation of any organization, club, athletic or 
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other league, or association which would render any applicant or student ineligible to 

participate or limit the eligibility or participation of any applicant or student, on the 

basis of sex, in any education program or activity operated by the school district and 

which receives Federal financial assistance. 

 

G. The school district has an obligation to address a sex-based hostile environment under 

its education program or activity, even when some conduct alleged to be contributing 

to the hostile environment occurred outside the school district’s education program or 

activity or outside the United States. 

 

H. Nothing in Title IX or its regulations may be read in derogation of any legal right of a 

parent, guardian, or other authorized legal representative to act on behalf of a 

complainant, respondent, or other person, subject to Paragraph F of this section, 

including but not limited to making a complaint through the school district’s grievance 

procedures for complaints of sex discrimination.  

 

I. In the limited circumstances in which Title IX or its regulations permits different 

treatment or separation on the basis of sex, the school district must not carry out such 

different treatment or separation in a manner that discriminates on the basis of sex by 

subjecting a person to more than de minimis harm, except as permitted by 20 United 

States Code, section 1681(a)(1) through (9) and the corresponding regulations 

sections 106.12 through 106.15, 20 United States Code, section 1686 and its 

corresponding regulation section 106.32(b)(1), or section 106.41(b). Adopting a policy 

or engaging in a practice that prevents a person from participating in an education 

program or activity consistent with the person’s gender identity subjects a person to 

more than de minimis harm on the basis of sex. 

 

J. Any student, parent, or guardian having questions regarding the application of Title IX 

and its regulations and/or this policy and grievance process should discuss them with 

the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are: 

  

 [INSERT:   NAME(S) TITLE(S) PHONE NUMBER(S) OFFICE ADDRESS(ES) 

EMAIL ADDRESS(ES)] 

 

 Inquiries about Title IX and its regulations may be referred to the Title IX 

Coordinator(s), the United States Department of Education’s Office for Civil Rights, or 

both. 

 

K. To report information about conduct that may constitute sex discrimination or make a 

complaint of sex discrimination under Title IX, please refer to [INSERT: LINK TO 

LOCATION(S) ON WEBSITE OR OTHERWISE DESCRIBE LOCATION(S)] 

 

L. The effective date of this policy is August 1, 2024, and applies to alleged violations of 

this policy occurring on or after August 1, 2024. 

 

II. DEFINITIONS 

 

A.  “Admission” means selection for part-time, full-time, special, associate, transfer, 

exchange or any other enrollment, membership, or matriculation in or at an education 

program or activity operated by the school district. 

 

B. “Complainant” means 

  

1. a student or employee of the school district who is alleged to have been 



522-3 
 

subjected to conduct that could constitute sex discrimination under Title IX or 

its regulations; or 

 

2. a person other than a student or employee of the school district who is alleged 

to have been subjected to conduct that could constitute sex discrimination 

under Title IX and who was participating or attempting to participate in a school 

district education program or activity at the time of the alleged sex 

discrimination. 

 

C. “Complaint” means an oral or written request to the school district that objectively can 

be understood as a request for the school district to investigate and make a 

determination about alleged discrimination under Title IX or its regulations. 

 

1. A person is entitled to make a complaint of sex-based harassment only if they 

themselves are alleged to have been subjected to the sex-based harassment, 

if they have a legal right to act on behalf of such person, or if the Title IX 

Coordinator initiates a complaint consistent with the requirements of 34 Code 

of Federal Regulations, section 106.44(f)(1)(v).  
 

2. The following individuals have a right to make a complaint of sex discrimination, 

including complaints of sex-based harassment, requesting that the school 

district investigate and make a determination about alleged discrimination 

under Title IX:  

 

a. a complainant; 

 

b. a parent, guardian, or other authorized legal representative with the 

legal right to act on behalf of a complainant; or 

 

c. the school district’s Title IX Coordinator. 

 

[NOTE: When a Title IX Coordinator is notified of conduct that 

reasonably may constitute sex discrimination under Title IX 

(and in the absence of a complaint or the withdrawal of any or 

all of the allegations in a complaint, and in the absence or 

termination of an informal resolution process), the Title IX 

Coordinator must determine whether to initiate a complaint of 

sex discrimination as required under Title IX. The requirements 

for such a fact-specific determination are set forth in 34 Code 

of Federal Regulations, section 106.44(f)(1)(v).] 

 

3. With respect to complaints of sex discrimination other than sex-based 

harassment, in addition to the persons listed above, the following persons have 

a right to make a complaint: 

 

a. any school district student or employee; or 

 

b. any person other than a school district student or employee who was 

participating or attempting to participate in a school district education 

program or activity at the time of the alleged sex discrimination. 

 

D. “Confidential employee” means 

 

1. A school district employee whose communications are privileged or confidential 
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under Federal or Minnesota law. The employee’s confidential status, for 

purposes of this part, is only with respect to information received while the 

employee is functioning within the scope of their duties to which privilege or 

confidentiality applies; or 

 

2. A school district employee whom the school district has designated as 

confidential under this part for the purpose of providing services to persons 

related to sex discrimination. If the employee also has a duty not associated 

with providing those services, the employee’s confidential status is only with 

respect to information received about sex discrimination in connection with 

providing those services. 

 

E. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s) 

that the school district office is open for normal operating hours, Monday - Friday, 

excluding State-recognized holidays). 

 

F. “Disciplinary sanctions” means consequences imposed on a respondent following a 

determination under Title IX that the respondent violated the school district’s 

prohibition on sex discrimination. 

 

G. “Parental status” as used in Title IX and its regulations means the status of a person 

who, with respect to another person who is under the age of 18 or who is 18 or older 

but is incapable of self-care because of a physical or mental disability, is: 

 

1. A biological parent;  

 

2. An adoptive parent;  

 

3. A foster parent;  

 

4. A stepparent;  

 

5 A legal custodian or guardian;  

 

6. In loco parentis with respect to such a person; or 

 

7. Actively seeking legal custody, guardianship, visitation, or adoption of such a 

person. 

 

H. “Party” means a complainant or respondent.  

 

I. “Peer retaliation” means retaliation by a student against another student. 

 

J. “Pregnancy or related conditions” means: 

 

1. Pregnancy, childbirth, termination of pregnancy, or lactation;  

 

2. Medical conditions related to pregnancy, childbirth, termination of pregnancy, 

or lactation; or  

 

3. Recovery from pregnancy, childbirth, termination of pregnancy, lactation, or 

related medical conditions. 

 

K. “Program or activity” and “program” means all of the operations of a local education 



522-5 
 

agency as defined in 20 United States Code, section 8801, a special purpose district, a 

system of vocational education, or other school system.   

 

L. “Relevant” means related to the allegations of sex discrimination under investigation 

as part of the grievance procedures under Title IX and 34 Code of Federal Regulations, 

section 106.44. Questions are relevant when they seek evidence that may aid in 

showing whether the alleged sex discrimination occurred, and evidence is relevant 

when it may aid a decisionmaker in determining whether the alleged sex discrimination 

occurred. 

 

M. “Remedies” means measures provided, as appropriate, to a complainant or any other 

person the school district identifies as having had their equal access to the school 

district’s education program or activity limited or denied by sex discrimination. These 

measures are provided to restore or preserve that person’s access to the school 

district’s education program or activity after a school district determines that sex 

discrimination occurred.  

 

N. “Respondent” means a person who is alleged to have violated the school district’s 

prohibition on sex discrimination. 

 

O. “Retaliation” means intimidation, threats, coercion, or discrimination against any 

person by the school district, a student, or an employee or other person authorized by 

the school district to provide aid, benefit, or service under the school district’s education 

program or activity, for the purpose of interfering with any right or privilege secured 

by Title IX or its regulations, or because the person has reported information, made a 

complaint, testified, assisted, or participated or refused to participate in any manner in 

an investigation, proceeding, or hearing under the Title IX regulations. 

 

P. “Sex-based harassment” prohibited by Title IX and its regulations is a form of sex 

discrimination and means sexual harassment and other harassment on the basis of 

sex, including on the basis of sex stereotypes, sex characteristics, pregnancy or related 

conditions, sexual orientation, and gender identity, that is:  

 

1. Quid pro quo harassment.  

 

 An employee, agent, or other person authorized by the school district to provide 

an aid, benefit, or service under the school district’s education program or 

activity explicitly or impliedly conditioning the provision of such an aid, benefit, 

or service on a person’s participation in unwelcome sexual conduct;  

 

2. Hostile environment harassment.  

 

 Unwelcome sex-based conduct that, based on the totality of the circumstances, 

is subjectively and objectively offensive and is so severe or pervasive that it 

limits or denies a person’s ability to participate in or benefit from the school 

district’s education program or activity (i.e., creates a hostile environment). 

Whether a hostile environment has been created is a fact-specific inquiry that 

includes consideration of the following:  

 

a. The degree to which the conduct affected the complainant’s ability to 

access the school district’s education program or activity;  

 

b. The type, frequency, and duration of the conduct;  
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c. The parties’ ages, roles within the school district’s education program 

or activity, previous interactions, and other factors about each party 

that may be relevant to evaluating the effects of the conduct;  

 

d. The location of the conduct and the context in which the conduct 

occurred; and  

 

e. Other sex-based harassment in the school district’s education program 

or activity; or  

 

3. Specific offenses.  

 

a. Sexual assault meaning an offense classified as a forcible or nonforcible 

sex offense under the uniform crime reporting system of the Federal 

Bureau of Investigation;  

 

b. Dating violence meaning violence committed by a person:  

 

i. Who is or has been in a social relationship of a romantic or 

intimate nature with the victim; and  

 

ii. Where the existence of such a relationship shall be determined 

based on a consideration of the following factors:  

 

(a) The length of the relationship;  

 

(b) The type of relationship; and  

 

(c) The frequency of interaction between the persons 

involved in the relationship;  

 

c. Domestic violence meaning felony or misdemeanor crimes committed 

by a person who:  

 

i. is a current or former spouse or intimate partner of the victim 

under the family or domestic violence laws of the state of 

Minnesota, or a person similarly situated to a spouse of the 

victim;  

 

ii. is cohabitating, or has cohabitated, with the victim as a spouse 

or intimate partner;   

 

iii. shares a child in common with the victim; or  

 

iv. commits acts against a youth or adult victim who is protected 

from those acts under the family or domestic violence laws of 

the jurisdiction; or  

 

d. Stalking meaning engaging in a course of conduct directed at a specific 

person that would cause a reasonable person to:  

 

i.  Fear for the person’s safety or the safety of others; or  

 

ii. Suffer substantial emotional distress. 
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Q. “Student” means a person who has gained admission. 

 

R. “Student with a disability” means a student who is an individual with a disability as 

defined in the Rehabilitation Act of 1973, as amended, or a child with a disability as 

defined in the Individuals with Disabilities Education Act. 

 

S. “Supportive measures” means individualized measures offered as appropriate, as 

reasonably available, without unreasonably burdening a complainant or respondent, 

not for punitive or disciplinary reasons, and without fee or charge to the complainant 

or respondent to:  
 

1. Restore or preserve that party’s access to the school district’s education 

program or activity, including measures that are designed to protect the safety 

of the parties or the school district’s educational environment; or 

 

2. Provide support during the school district’s grievance procedures or during the 

informal resolution process. 

 

The school district will offer and coordinate supportive measures as appropriate for the 

complainant and/or respondent to restore or preserve that person’s access to the 

school district’s education program or activity or provide support during the school 

district’s Title IX grievance procedures or during the informal resolution process. 

 

T. “Title IX” means Title IX of the Education Amendments of 1972, as amended.  

 

III. DESIGNATION OF TITLE IX COORDINATOR AND DESIGNEES 

 

A. The school district must designate and authorize at least one employee, referred to as 

a Title IX Coordinator, to coordinate its efforts to comply with its obligations under Title 

IX and its regulations.  If a school district has more than one Title IX Coordinator, it 

must designate one of its Title IX Coordinators to retain ultimate oversight over the 

responsibilities and ensure the school district’s consistent compliance with its 

responsibilities under Title IX and its regulations. 

 

B. As appropriate, the school district may delegate, or permit a Title IX Coordinator to 

delegate, specific duties to one or more designees.  

 

IV. PARENTAL, FAMILY, OR MARITAL STATUS; PREGNANCY OR RELATED CONDITIONS 

 

A. Status Generally 

 

The school district must not adopt or implement any policy, practice, or procedure 

concerning a student’s current, potential, or past parental, family, or marital status 

that treats students differently on the basis of sex.   

 

B. Pregnancy or Related Conditions 

 

1. Nondiscrimination 

 

The school district must not discriminate in its education program or activity 

against any student based on the student’s current, potential, or past 

pregnancy or related conditions. The school district does not engage in 

prohibited discrimination when it allows a student, based on pregnancy or 

related conditions, to voluntarily participate in a separate portion of its 
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education program or activity provided the school district ensures that the 

separate portion is comparable to that offered to students who are not pregnant 

and do not have related conditions. 

 

2. Responsibility to Provide Title IX Coordinator Contact and Other Information 

 

The school district must ensure that when a student, or a person who has a 

legal right to act on behalf of the student, informs any employee of the 

student’s pregnancy or related conditions, unless the employee reasonably 

believes that the Title IX Coordinator has been notified, the employee promptly 

provides that person with the Title IX Coordinator’s contact information and 

informs that person that the Title IX Coordinator can coordinate specific actions 

to prevent sex discrimination and ensure the student’s equal access to the 

school district’s education program or activity. 

 

3. Specific Actions to Prevent Discrimination and Ensure Equal Access 

 

The school district must take specific actions below to promptly and effectively 

prevent sex discrimination and ensure equal access to the school district’s 

education program or activity once the student, or a person who has a legal 

right to act on behalf of the student, notifies the Title IX Coordinator of the 

student’s pregnancy or related conditions. The Title IX Coordinator must 

coordinate these actions. 

 

a. Responsibility to provide information about school district obligations. 

 

 The school district must inform the student, and if applicable, the 

person who notified the Title IX Coordinator of the student’s pregnancy 

or related conditions and has a legal right to act on behalf of the 

student, of the school district’s obligations under 34 Code of Federal 

Regulations, section 106.31, paragraphs (b)(1) through (5) and section 

106.44(j) and provide the school district’s notice of nondiscrimination 

under section 106.8(c)(1) 

 

b. Reasonable modifications  

 

i.  The school district must make reasonable modifications to the 

school district’s policies, practices, or procedures as necessary 

to prevent sex discrimination and ensure equal access to the r 

school district’s education program or activity. Each reasonable 

modification must be based on the student’s individualized 

needs. In determining what modifications are required under 

this paragraph, the school district must consult with the 

student. A modification that a school district can demonstrate 

would fundamentally alter the nature of its education program 

or activity is not a reasonable modification.  

 

ii.  The student has discretion to accept or decline each reasonable 

modification offered by the school district. If a student accepts 

the school district’s offered reasonable modification, the school 

district must implement it.  

 

iii.  Reasonable modifications may include, but are not limited to, 

breaks during class to express breast milk, breastfeed, or 
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attend to health needs associated with pregnancy or related 

conditions, including eating, drinking, or using the restroom; 

intermittent absences to attend medical appointments; access 

to online or homebound education; changes in schedule or 

course sequence; extensions of time for coursework and 

rescheduling of tests and examinations; allowing a student to 

sit or stand, or carry or keep water nearby; counseling; 

changes in physical space or supplies (for example, access to 

a larger desk or a footrest); elevator access; or other changes 

to policies, practices, or procedures. 

 

c. Voluntary access to separate and comparable portion of program or 

activity  

 

The school district must allow the student to voluntarily access any 

separate and comparable portion of the school district’s education 

program or activity under Paragraph A. above. 

 

d. Voluntary leaves of absence  

 

The school district must allow the student to voluntarily take a leave of 

absence from the school district’s education program or activity to 

cover, at minimum, the period of time deemed medically necessary by 

the student’s licensed healthcare provider. To the extent that a student 

qualifies for leave under a leave policy maintained by the school district 

that allows a greater period of time than the medically necessary 

period, the school district must permit the student to take voluntary 

leave under that policy instead if the student so chooses. When the 

student returns to the school district’s education program or activity, 

the student must be reinstated to the academic status and, as 

practicable, to the extracurricular status that the student held when 

the voluntary leave began. 

 

e. Lactation space 

 

The school district must ensure that the student can access a lactation 

space, which must be a space other than a bathroom, that is clean, 

shielded from view, free from intrusion from others, and may be used 

by a student for expressing breast milk or breastfeeding as needed. 

 

f. Limitation on supporting documentation 

 

The school district must not require supporting documentation under 

Paragraph B.3, subparagraphs b. through e. unless the documentation 

is necessary and reasonable for the school district to determine the 

reasonable modifications to make or whether to take additional specific 

actions. Examples of situations when requiring supporting 

documentation is not necessary and reasonable include, but are not 

limited to, when the student’s need for a specific action under 

Paragraph C. subparagraphs 3 through 5  is obvious, such as when a 

student who is pregnant needs a bigger uniform; when the student has 

previously provided the school district with sufficient supporting 

documentation; when the reasonable modification because of 

pregnancy or related conditions at issue is allowing a student to carry 
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or keep water nearby and drink, use a bigger desk, sit or stand, or take 

breaks to eat, drink, or use the restroom; when the student has 

lactation needs; or when the specific action under Paragraph C. 

subparagraphs 3 through 5 is available to students for reasons other 

than pregnancy or related conditions without submitting supporting 

documentation. 

 

4. Comparable Treatment to Other Temporary Medical Conditions 

 

To the extent consistent with Paragraph B.3 above, the school district must 

treat pregnancy or related conditions in the same manner and under the same 

policies as any other temporary medical conditions with respect to any medical 

or hospital benefit, service, plan, or policy the school district administers, 

operates, offers, or participates in with respect to students admitted to the 

school district’s education program or activity. 

 

5. Certification to Participate 

 

The school district must not require a student who is pregnant or has related 

conditions to provide certification from a healthcare provider or any other 

person that the student is physically able to participate in the school district’s 

class, program, or extracurricular activity unless: 

 

a. The certified level of physical ability or health is necessary for 

participation in the class, program, or extracurricular activity; 

 

b. The school district requires such certification of all students 

participating in the class, program, or extracurricular activity; and 

 

c. The information obtained is not used as a basis for discrimination 

prohibited by this part. 

 

V. REPORTING PROHIBITED CONDUCT  

 

A. Any student who believes they have been the victim of unlawful sex discrimination or 

sexual harassment, or any person (including the parent of a student) with actual 

knowledge of conduct which may constitute unlawful sex discrimination or sexual 

harassment toward a student should report the alleged acts as soon as possible to the 

Title IX Coordinator.  

 

B. The school district requires all employees who are not confidential employees to notify 

the Title IX Coordinator when the employee has information about conduct that 

reasonably may constitute sex discrimination under Title IX or its regulations. This 

requirement does not apply to an employee who has personally been subject to conduct 

that reasonably may constitute sex discrimination under Title IX or its regulations. 

 

C. Confidential Employee Requirements 

 

1. The school district must notify all participants in the school district’s education 

program or activity of how to contact its confidential employees, if any. 

 

2. The school district must require a confidential employee to explain to any 

person who informs the confidential employee of conduct that reasonably may 

constitute sex discrimination under Title IX or its regulations: 
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a. The employee’s status as confidential for purposes of this part, 

including the circumstances in which the employee is not required to 

notify the Title IX Coordinator about conduct that reasonably may 

constitute sex discrimination; 

 

b. How to contact the school district’s Title IX Coordinator and how to 

make a complaint of sex discrimination; and 

 

c. That the Title IX Coordinator may be able to offer and coordinate 

supportive measures, as well as initiate an informal resolution process 

or an investigation under the grievance procedures. 

 

D. Any employee of the school district who has experienced, has knowledge of, or has 

witnessed unlawful sex discrimination, including sexual harassment, or who otherwise 

becomes aware of unlawful sex discrimination, including sexual harassment, must 

promptly report the allegations to the Title IX Coordinator without screening or 

investigating the report or allegations. 

 

E. A report of unlawful sex discrimination or sexual harassment may be made at any time, 

including during nonbusiness hours, and may be made in person, by mail, by telephone, 

or by email using the Title IX Coordinator’s contact information. A report may also be 

made by any other means that results in the Title IX Coordinator receiving the person’s 

verbal or written report. 

 

F. Sexual harassment may constitute both a violation of this policy and criminal law. To 

the extent the alleged conduct may constitute a crime, the school district may report 

the alleged conduct to law enforcement authorities.  The school district encourages 

complainants to report criminal behavior to the police immediately.  

 

VI. SCHOOL DISTRICT’S RESPONSE TO SEXUAL HARASSMENT 

 

A. General 

 

Upon knowledge of conduct that reasonably may constitute sex discrimination in its 

education program or activity, the school district must respond promptly and 

effectively.  The school district must also comply with 34 Code of Federal Regulations, 

section 106.44 to address sex discrimination in its education program or activity. 

 

B. Barriers to Reporting 

 

The school district must require its Title IX Coordinator to:  

 

1.  Monitor the school district’s education program or activity for barriers to 

reporting information about conduct that reasonably may constitute sex 

discrimination under Title IX or its regulations; and  

 

2.  Take steps reasonably calculated to address such barriers. 

 

C. Title IX Coordinator Requirements 

 

1. The Title IX Coordinator is responsible for coordinating the school district’s 

compliance with its obligations under Title IX and its regulations. The school 

district must require its Title IX Coordinator, when notified of conduct that 
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reasonably may constitute sex discrimination under Title IX or its regulations, 

to take the following actions to promptly and effectively end any sex 

discrimination in its education program or activity, prevent its recurrence, and 

remedy its effects: 

 

a. Treat the complainant and respondent equitably; 

 

b. Offer and coordinate supportive measures, as appropriate, for the 

complainant. In addition, if the school district has initiated grievance 

procedures or offered an informal resolution process to the respondent, 

offer and coordinate supportive measures, as appropriate, for the 

respondent; 

 

c. Notify the complainant or, if the complainant is unknown, the individual 

who reported the conduct, of the grievance procedures and if applicable 

and the informal resolution process, if available and appropriate. If a 

complaint is made, notify the respondent of the grievance procedures 

and the informal resolution process, if available and appropriate; 

 

d. In response to a complaint, initiate the grievance procedures or the 

informal resolution process, if available and appropriate and requested 

by all parties; 

 

e. In the absence of a complaint or the withdrawal of any or all of the 

allegations in a complaint, and in the absence or termination of an 

informal resolution process, determine whether to initiate a complaint 

of sex discrimination that complies with the grievance procedures. 

 

i.  To make this fact-specific determination, the Title IX 

Coordinator must consider, at a minimum, the following 

factors: 

 

[a] The complainant’s request not to proceed with 

initiation of a complaint;  

 

[b] The complainant’s reasonable safety concerns 

regarding initiation of a complaint; 

 

[c] The risk that additional acts of sex discrimination would 

occur if a complaint is not initiated; 

 

[d] The severity of the alleged sex discrimination, including 

whether the discrimination, if established, would 

require the removal of a respondent from campus or 

imposition of another disciplinary sanction to end the 

discrimination and prevent its recurrence;  

 

[e] The age and relationship of the parties, including 

whether the respondent is an employee of the school 

district;  

 

[f] The scope of the alleged sex discrimination, including 

information suggesting a pattern, ongoing sex 

discrimination, or sex discrimination alleged to have 
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impacted multiple individuals; 

 

[g] The availability of evidence to assist a decisionmaker 

in determining whether sex discrimination occurred; 

and  

 

[h] Whether the school district could end the alleged sex 

discrimination and prevent its recurrence without 

initiating its grievance procedures. 

 

ii. If, after considering these and other relevant factors, the Title 

IX Coordinator determines that the conduct as alleged presents 

an imminent and serious threat to the health or safety of the 

complainant or other person, or that the conduct as alleged 

prevents the school district from ensuring equal access on the 

basis of sex to its education program or activity, the Title IX 

Coordinator may initiate a complaint 

 

f. If initiating a complaint under Subparagraph e. above, notify the 

complainant prior to doing so and appropriately address reasonable 

concerns about the complainant’s safety or the safety of others, 

including by providing supportive measures; and 

 

g. Regardless of whether a complaint is initiated, take other appropriate 

prompt and effective steps, in addition to steps necessary to effectuate 

the remedies provided to an individual complainant, if any, to ensure 

that sex discrimination does not continue or recur within the school 

district’s education program or activity. 

 

2. The Title IX Coordinator is not required to comply with Paragraph C.1, 

subparagraphs a. through g. above upon being notified of conduct that may 

constitute sex discrimination if the Title IX Coordinator reasonably determines 

that the conduct as alleged could not constitute sex discrimination under Title 

IX or its regulations. 

 

D. Supportive Measures 

 

Under the Title IX Coordinator Requirements above, the school district must offer and 

coordinate supportive measures, as appropriate, as described below. For allegations of 

sex discrimination other than sex-based harassment or retaliation, the school district’s 

provision of supportive measures does not require the school district, its employee, or 

any other person authorized to provide aid, benefit, or service on the school district’s 

behalf to alter the alleged discriminatory conduct for the purpose of providing a 

supportive measure. 

 

1. Supportive measures may vary depending on what the school district deems 

to be reasonably available. These measures may include but are not limited to: 

counseling; extensions of deadlines and other course-related adjustments; 

campus escort services; increased security and monitoring of certain areas of 

the campus; restrictions on contact applied to one or more parties; leaves of 

absence; changes in class, work, or extracurricular or any other activity, 

regardless of whether there is or is not a comparable alternative; and training 

and education programs related to sex-based harassment. 
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2. Supportive measures must not unreasonably burden either party and must be 

designed to protect the safety of the parties or the school district’s educational 

environment, or to provide support during the school district’s grievance 

procedures, or during the informal resolution process. The school district must 

not impose such measures for punitive or disciplinary reasons. 

 

3. The school district may, as appropriate, modify or terminate supportive 

measures at the conclusion of the grievance procedures or at the conclusion of 

the informal resolution process, or the school district may continue them 

beyond that point. 

 

4. The school district must provide a complainant or respondent with a timely 

opportunity to seek, from an appropriate and impartial employee, modification 

or reversal of the school district’s decision to provide, deny, modify, or 

terminate supportive measures applicable to them. The impartial employee 

must be someone other than the employee who made the challenged decision 

and must have authority to modify or reverse the decision, if the impartial 

employee determines that the decision to provide, deny, modify, or terminate 

the supportive measure was inconsistent with the definition of supportive 

measures. The school district must also provide a party with the opportunity to 

seek additional modification or termination of a supportive measure applicable 

to them if circumstances change materially. 

 

5. The school district must not disclose information about any supportive 

measures to persons other than the person to whom they apply, including 

informing one party of supportive measures provided to another party, unless 

necessary to provide the supportive measure or restore or preserve a party’s 

access to the education program or activity, or when an exception in 34 Code 

of Federal Regulations section 106.44(j)(1) through (5) applies. 

 

6. The school district must require the Title IX Coordinator to consult with one or 

more members, as appropriate, of the student’s Individualized Education 

Program (IEP) team, if any, or one or more members, as appropriate, of the 

group of persons responsible for the student’s placement decision under 34 

Code of Federal Regulations, section 104.35(c), if any, to determine how to 

comply with the requirements of the Individuals with Disabilities Education Act, 

and Section 504 of the Rehabilitation Act of 1973 in the implementation of 

supportive measures. 

 

E. Students with Disabilities 

 

If a complainant or respondent is an elementary or secondary student with a disability, 

the school district must require the Title IX Coordinator to consult with one or more 

members, as appropriate, of the student’s Individualized Education Program (IEP) 

team,  if any, or one or more members, as appropriate, of the group of persons 

responsible for the student’s placement decision under 34 Code of Federal Regulations, 

section 104.35(c), if any, to determine how to comply with the requirements of the 

Individuals with Disabilities Education Act and Section 504 of the Rehabilitation Act of 

1973 throughout the school district’s implementation of grievance procedures under 34 

Code of Federal Regulations, section 106.45.  

 

F. Emergency Removal 

 

Nothing in Title IX or its regulations precludes the school district from removing a 
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respondent from the school district’s education program or activity on an emergency 

basis, provided that the school district undertakes an individualized safety and risk 

analysis, determines that an imminent and serious threat to the health or safety of a 

complainant or any students, employees, or other persons arising from the allegations 

of sex discrimination justifies removal, and provides the respondent with notice and an 

opportunity to challenge the decision immediately following the removal. This provision 

must not be construed to modify any rights under the Individuals with Disabilities 

Education Act, Section 504 of the Rehabilitation Act of 1973, or the Americans with 

Disabilities Act of 1990. 

 

 

G. Administrative Leave 

  

Nothing in Title IX or its regulations precludes the school district from placing an 

employee respondent on administrative leave from employment responsibilities during 

the pendency of the school district’s grievance procedures. This provision must not be 

construed to modify any rights under Section 504 of the Rehabilitation Act of 1973 or 

the Americans with Disabilities Act of 1990.    

 

H. Prohibited Disclosures of Personally Identifiable Information 

 

The school district must not disclose personally identifiable information obtained in the 

course of complying with this part, except in the following circumstances: 

 

1. When the school district has obtained prior written consent from a person with 

the legal right to consent to the disclosure; 

 

2. When the information is disclosed to a parent, guardian, or other authorized 

legal representative with the legal right to receive disclosures on behalf of the 

person whose personally identifiable information is at issue; 

 

3. To carry out the purposes of 34 Code of Federal Regulations, section 106, 

including action taken to address conduct that reasonably may constitute sex 

discrimination under Title IX in the school district’s education program or 

activity; 

 

4. As required by federal law, federal regulations, or the terms and conditions of 

a Federal award, including a grant award or 

 

5. To the extent such disclosures are not otherwise in conflict with Title IX or its 

regulations, when required by Minnesota or local law or when permitted under 

FERPA or its implementing regulations. 

 

VII. GRIEVANCE PROCEDURES FOR THE PROMPT AND EQUITABLE RESOLUTION OF 

COMPLAINTS OF SEX DISCRIMINATION 

 

A. General 

 

The school district’s grievance procedures for the prompt and equitable resolution of 

complaints of sex discrimination must be in writing and include provisions that 

incorporate the requirements of this section. The requirements related to a respondent 

apply only to sex discrimination complaints alleging that a person violated the school 

district’s prohibition on sex discrimination. When a sex discrimination complaint alleges 

that a school district’s policy or practice discriminates on the basis of sex, the school 
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district is not considered a respondent. 

 

B. Basic Requirements for Grievance Procedures 

 

The school district’s grievance procedures must: 

 

1. Treat complainants and respondents equitably; 

 

2. Require that any person designated as a Title IX Coordinator, investigator, or 

decisionmaker not have a conflict of interest or bias for or against complainants 

or respondents generally or an individual complainant or respondent. The 

decisionmaker may be the same person as the Title IX Coordinator or 

investigator; 

 

3. Include a presumption that the respondent is not responsible for the alleged 

sex discrimination until a determination is made at the conclusion of the school 

district’s grievance procedures for complaints of sex discrimination;  

 

4. Establish reasonably prompt timeframes for the major stages of the grievance 

procedures, including a process that allows for the reasonable extension of 

timeframes on a case-by-case basis for good cause with notice to the parties 

that includes the reason for the delay. Major stages include, for example, 

evaluation (i.e., the school district’s decision whether to dismiss or investigate 

a complaint of sex discrimination); investigation; determination; and appeal, if 

any; 

 

[NOTE: The Title IX regulations require reasonably prompt timeframes 

for major stages of the grievance procedures, but do not specify any 

particular timeframes. School districts may establish their own 

district-specific timeframes. A sample set of provisions is offered 

below.] 

 

a. Any informal resolution process must be completed within thirty (30) 

calendar days following the parties’ agreement to participate in such 

informal process.  

 

b. An appeal of a determination of responsibility or of a decision 

dismissing a formal complaint must be received by the school district 

within five (5) days of the date the determination of responsibility or 

dismissal was provided to the parties.  

 

c. Any appeal of a determination of responsibility or of a dismissal will be 

decided within thirty (30) calendar days of the day the appeal was 

received by the school district.  

 

d. The school district will seek to conclude the grievance process, 

including any appeal, within 120 calendar days of the date the formal 

complaint was received by the school district.  

 

e. Although the school district strives to adhere to the timelines described 

above, in each case, the school district may extend the time frames for 

good cause. Good cause may include, without limitation: the 

complexity of the allegations; the severity and extent of the alleged 

misconduct; the number of parties, witnesses, and the types of other 
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evidence (e.g., forensic evidence) involved; the availability of the 

parties, advisors, witnesses, and evidence (e.g., forensic evidence); 

concurrent law enforcement activity; intervening school district 

holidays, breaks, or other closures; the need for language assistance 

or accommodation of disabilities; and/or other unforeseen 

circumstances.  

 

f. The school district has established the following process for reasonable 

extension of timeframes on a case-by-case basis for good cause as set 

forth above. The process includes notice to the parties and the reason 

for the delay: 

 

[NOTE: The school district should set forth its process for 

determining a reasonable extension of a timeframe.] 

 

5. Require the school district to take reasonable steps to protect the privacy of 

the parties and witnesses during the pendency of the school district’s grievance 

procedures, provided that the steps do not restrict the ability of the parties to: 

obtain and present evidence, including by speaking to witnesses, subject to the 

prohibition against retaliation; consult with their family members, confidential 

resources, or advisors; or otherwise prepare for or participate in the grievance 

procedures;   

 

6. Require an objective evaluation of all evidence that is relevant, as defined in 

Article II, and not otherwise impermissible—including both inculpatory and 

exculpatory evidence—and provide that credibility determinations must not be 

based on a person’s status as a complainant, respondent, or witness; 

 

7. Exclude the following types of evidence, and questions seeking that evidence, 

as impermissible (i.e., must not be accessed or considered, except by the 

school district to determine whether an exception in subparagraphs (a) through 

(c) applies; must not be disclosed; and must not otherwise be used), regardless 

of whether they are relevant: 

 

a. Evidence that is protected under a privilege as recognized by federal or 

Minnesota law or evidence provided to a confidential employee, unless 

the person to whom the privilege or confidentiality is owed has 

voluntarily waived the privilege or confidentiality; 

 

b. A party’s or witness’s records that are made or maintained by a 

physician, psychologist, or other recognized professional or 

paraprofessional in connection with the provision of treatment to the 

party or witness, unless the school district obtains that party’s or 

witness’s voluntary, written consent for use in the school district’s 

grievance procedures; and 

 

c. Evidence that relates to the complainant’s sexual interests or prior 

sexual conduct, unless evidence about the complainant’s prior sexual 

conduct is offered to prove that someone other than the respondent 

committed the alleged conduct or is evidence about specific incidents 

of the complainant’s prior sexual conduct with the respondent that is 

offered to prove consent to the alleged sex-based harassment. The fact 

of prior consensual sexual conduct between the complainant and 

respondent does not by itself demonstrate or imply the complainant’s 
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consent to the alleged sex-based harassment or preclude 

determination that sex-based harassment occurred; and    

 

8. If the school district adopts grievance procedures that apply to the resolution 

of some, but not all, complaints articulate consistent principles for how the 

school district will determine which procedures apply. 

 

C. Notice of Allegations 

 

Upon initiation of the school district’s grievance procedures, the school district must 

provide notice of the allegations to the parties whose identities are known.    

 

1. The notice must include:   

 

a. The school district’s grievance procedures, and if applicable, any 

informal resolution process; 

 

b. Sufficient information available at the time to allow the parties to 

respond to the allegations. Sufficient information includes the identities 

of the parties involved in the incident(s), the conduct alleged to 

constitute sex discrimination under Title IX or this part, and the date(s) 

and location(s) of the alleged incident(s), to the extent that information 

is available to the school district;   

 

c. A statement that retaliation is prohibited; and  

 

d. A statement that the parties are entitled to an equal opportunity to 

access the relevant and not otherwise impermissible evidence or an 

accurate description of this evidence; and if the school district provides 

a description of the evidence, the parties are entitled to an equal 

opportunity to access to the relevant and not otherwise impermissible 

evidence upon the request of any party.    

 

2. If, in the course of an investigation, the school district decides to investigate 

additional allegations of sex discrimination by the respondent toward the 

complainant that are not included in the notice or that are included in a 

complaint that is consolidated, the school district must provide notice of the 

additional allegations to the parties whose identities are known.    

 

 

[NOTE: If the school district provides a description of the evidence, the 

parties are entitled to an equal opportunity to access the relevant and 

not otherwise impermissible evidence upon the request of any party.]  

 

If, in the course of an investigation, the school district decides to investigate additional 

allegations of sex discrimination by the respondent toward the complainant that are 

not included in the notice provided or that are included in a complaint that is 

consolidated, the school district will notify the parties of the additional allegations. 

 

D. Consolidation  

 

The school district may consolidate complaints of sex discrimination against more than 

one respondent, or by more than one complainant against one or more respondents, 

or by one party against another party, when the allegations of sex discrimination arise 
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out of the same facts or circumstances. When more than one complainant or more than 

one respondent is involved, references below to a party, complainant, or respondent 

include the plural, as applicable. 

 

E. Complaint Investigation 

 

A. The school district must provide for adequate, reliable, and impartial 

investigation of complaints.  To do so, the school district must: 

 

1. Ensure that the burden is on the school district – not on the parties – to 

conduct an investigation that gathers sufficient evidence to determine 

whether sex discrimination occurred; 

 

2. Provide an equal opportunity for the parties to present fact witnesses 

and other inculpatory and exculpatory evidence that are relevant and 

not otherwise impermissible; 

 

3. Review all evidence gathered through the investigation and determine 

what evidence is relevant and what evidence is impermissible regardless 

of relevance, consistent with § 106.2 and with paragraph (b)(7) of this 

section; and 

 

4. Provide each party with an equal opportunity to access the evidence that 

is relevant to the allegations of sex discrimination and not otherwise 

impermissible in the following manner:   

 

a. The school district must provide an equal opportunity to access 

either the relevant and not otherwise impermissible evidence, 

or an accurate description of this evidence. If the school district 

provides a description of the evidence, it must further provide 

the parties with an equal opportunity to access the relevant 

and not otherwise impermissible evidence upon the request of 

any party;   

 

b. The school district must provide a reasonable opportunity to 

respond to the evidence or to the accurate description of the 

evidence; and  

 

c. The school district must take reasonable steps to prevent and 

address the parties’ unauthorized disclosure of information and 

evidence obtained solely through the grievance procedures. For 

purposes of this paragraph, disclosures of such information and 

evidence for purposes of administrative proceedings or 

litigation related to the complaint of sex discrimination are 

authorized. 

 

F. Questioning Parties and Witnesses to Aid in Evaluating Allegations and Assessing 

Credibility 

 

The school district must provide a process that enables the decisionmaker to question 

parties and witnesses to adequately assess a party’s or witness’s credibility to the 

extent credibility is both in dispute and relevant to evaluating one or more allegations 

of sex discrimination. 
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G. Determination Whether Sex Discrimination Occurred 

 

Following an investigation and evaluation of all relevant and not otherwise 

impermissible evidence, the school district must: 

 

1. Use the preponderance of the evidence standard of proof to determine whether 

sex discrimination occurred, unless the school district uses the clear and 

convincing evidence standard of proof in all other comparable proceedings, 

including proceedings relating to other discrimination complaints, in which case 

the school district may elect to use that standard of proof in determining 

whether sex discrimination occurred. Both standards of proof require the 

decisionmaker to evaluate relevant and not otherwise impermissible evidence 

for its persuasiveness; if the decisionmaker is not persuaded under the 

applicable standard by the evidence that sex discrimination occurred, whatever 

the quantity of the evidence is, the decisionmaker must not determine that sex 

discrimination occurred.    

 

2. Notify the parties in writing of the determination whether sex discrimination 

occurred under Title IX or its regulations including the rationale for such 

determination, and the procedures and permissible bases for the complainant 

and respondent to appeal, if applicable; 

 

3. If there is a determination that sex discrimination occurred, as appropriate, 

require the Title IX Coordinator to coordinate the provision and implementation 

of remedies to a complainant and other persons the school district identifies as 

having had equal access to the school district’s education program or activity 

limited or denied by sex discrimination, coordinate the imposition of any 

disciplinary sanctions on a respondent, including notification to the  

complainant of any such disciplinary sanctions, and require the Title IX 

Coordinator to take other appropriate prompt and effective steps to ensure that 

sex discrimination does not continue or recur within the school district’s 

education program or activity. The school district may not impose discipline on 

a respondent for sex discrimination prohibited by Title IX unless there is a 

determination at the conclusion of the school district’s grievance procedures 

that the respondent engaged in prohibited sex discrimination;   

 

4. Comply with 34 Code of Federal Regulations, section 106.45, before the 

imposition of any disciplinary sanctions against a respondent; and 

 

5. Not discipline a party, witness, or others participating in school district’s 

grievance procedures for making a false statement or for engaging in 

consensual sexual conduct based solely on the school district’s determination 

whether sex discrimination occurred. 

 

H. Additional Provisions 

 

If the school district adopts additional provisions as part of its grievance procedures for 

handling complaints of sex discrimination, including sex-based harassment, such 

additional provisions must apply equally to the parties. 

 

I. Informal Resolution 

 

In lieu of resolving a complaint through the school district’s grievance procedures, the 

parties may instead elect to participate in an informal resolution process under 34 Code 
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of Federal Regulations, section 106.44(k) if provided by the school district consistent 

with that paragraph. 

 

J. Provisions Limited to Sex-Based Harassment Complaints 

 

For complaints alleging sex-based harassment, the grievance procedures must: 

 

1. Describe the range of supportive measures available to complainants and 

respondents; and 

 

2. List, or describe the range of, the possible disciplinary sanctions that the school 

district may impose and remedies that the school district may provide following 

a determination that sex-based harassment occurred. 

 

VIII. INFORMAL RESOLUTION OF A COMPLAINT 

 

[NOTE: The 2024 Title IX amendments do not require a school district to offer an 

informal resolution process. However, a school district is free to provide such a 

process in some circumstances, as long as it complies with certain regulatory 

requirements. Requirements related to informal resolution are set forth in 34 Code 

of Federal Regulations, section 106.44(k).] 

 

A. At any time prior to determining whether sex discrimination occurred, the school district 

may offer to a complainant and respondent an informal resolution process, unless the 

complaint includes allegations that an employee engaged in sex-based harassment of 

an elementary school or secondary school student or such a process would conflict with 

federal, Minnesota, or local law. A school district that provides the parties an informal 

resolution process must, to the extent necessary, also require its Title IX Coordinator 

to take other appropriate prompt and effective steps to ensure that sex discrimination 

does not continue or recur within the school district’s education program or activity. 

 

1. Subject to the limitations in Paragraph A. above, the school district has 

discretion to determine whether it is appropriate to offer an informal resolution 

process when it receives information about conduct that reasonably may 

constitute sex discrimination under Title IX or its regulations or when a 

complaint of sex discrimination is made, and may decline to offer informal 

resolution despite one or more of the parties’ wishes. 

 

2. In addition to the limitations in Paragraph A. above, circumstances when the 

school district may decline to allow informal resolution include but are not 

limited to when the school district determines that the alleged conduct would 

present a future risk of harm to others. 

 

B. The school district must not require or pressure the parties to participate in an informal 

resolution process. The school district must obtain the parties’ voluntary consent to the 

informal resolution process and must not require waiver of the right to an investigation 

and determination of a complaint as a condition of enrollment or continuing enrollment, 

or employment or continuing employment, or exercise of any other right. 

 

C. Before initiation of an informal resolution process, the school district must provide to 

the parties notice that explains: 

 

1. The allegations; 
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2. The requirements of the informal resolution process;  

 

3. That, prior to agreeing to a resolution, any party has the right to withdraw from 

the informal resolution process and to initiate or resume the school district’s 

grievance procedures;  

 

4. That the parties’ agreement to a resolution at the conclusion of the informal 

resolution process would preclude the parties from initiating or resuming 

grievance procedures arising from the same allegations;  

 

5. The potential terms that may be requested or offered in an informal resolution 

agreement, including notice that an informal resolution agreement is binding 

only on the parties; and 

 

6. What information the school district will maintain and whether and how the 

school district could disclose such information for use in grievance procedures, 

if grievance procedures are initiated or resumed. 

 

D. The facilitator for the informal resolution process must not be the same person as the 

investigator or the decisionmaker in the school district’s grievance procedures. Any 

person designated by the school district to facilitate an informal resolution process must 

not have a conflict of interest or bias for or against complainants or respondents 

generally or an individual complainant or respondent. Any person facilitating informal 

resolution must receive training as provided under this policy. 

 

E. Potential terms that may be included in an informal resolution agreement include but 

are not limited to: 

 

1. Restrictions on contact; and 

 

2. Restrictions on the respondent’s participation in one or more of the school 

district’s programs or activities or attendance at specific events, including 

restrictions the school district could have imposed as remedies or disciplinary 

sanctions had the school district determined at the conclusion of the school 

district’s grievance procedures that sex discrimination occurred. 

 

IX. DISMISSAL OF A COMPLAINT 

 

A. The school district may dismiss a complaint of sex discrimination made through its 

grievance procedures under this policy for any of the following reasons: 

 

1. The school district is unable to identify the respondent after taking reasonable 

steps to do so; 

 

2. The respondent is not participating in a school district education program or 

activity and is not employed by the school district; 

 

3. The complainant voluntarily withdraws any or all of the allegations in the 

complaint, the Title IX Coordinator declines to initiate a complaint, and the 

school district determines that, without the complainant’s withdrawn 

allegations, the conduct that remains alleged in the complaint, if any, would 

not constitute sex discrimination under Title IX even if proven; or, 

 

4. The school district determines the conduct alleged in the complaint, even if 
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proven, would not constitute sex discrimination under Title IX. Before 

dismissing the complaint, the school district will make reasonable efforts to 

clarify the allegations with the complainant.   

 

B. Upon dismissal, the school district will promptly notify the complainant of the basis for 

the dismissal. If the dismissal occurs after the respondent has been notified of the 

allegations, then the school district will also notify the respondent of the dismissal and 

the basis for the dismissal promptly following notification to the complainant, or 

simultaneously if notification is in writing. 

 

C. The school district must notify the complainant that a dismissal may be appealed and 

will provide the complainant with an opportunity to appeal the dismissal of a complaint 

on the bases set out in 34 Code of Federal Regulations, section 106.46(i)(1). If the 

dismissal occurs after the respondent has been notified of the allegations, then the 

school district will also notify the respondent that the dismissal may be appealed on 

the bases set out in 34 Code of Federal Regulations, section 106.46(i)(1). If the 

dismissal is appealed, the school district must: 

 

1. Notify the parties of any appeal, including notice of the allegations consistent 

with paragraph (c) of this section if notice was not previously provided to the 

respondent; 

 

2. Implement appeal procedures equally for the parties; 

 

3. Ensure that the decisionmaker for the appeal did not take part in an 

investigation of the allegations or dismissal of the complaint; 

 

4. Ensure that the decisionmaker for the appeal has been trained as set out in 

this policy; 

 

5. Provide the parties a reasonable and equal opportunity to make a statement in 

support of, or challenging, the outcome; and 

 

6. Notify the parties of the result of the appeal and the rationale for the result. 

 

D. When the school district dismisses a complaint, it must, at a minimum: 

 

1. Offer supportive measures to the complainant as appropriate; 

 

2. For dismissals under Paragraph A. 3 and 4 above in which the respondent has 

been notified of the allegations, offer supportive measures to the respondent 

as appropriate under 34 Code of Federal Regulations, section 106.44(g); and 

 

3. Require its Title IX Coordinator to take other appropriate prompt and effective 

steps to ensure that sex discrimination does not continue or recur within the 

school district’s education program or activity.    

 

E. Dismissal of a formal complaint or a portion thereof does not preclude the school district 

from addressing the underlying conduct in any manner that the school district deems 

appropriate. 

 

[NOTE: For example, school districts are reminded of the obligation under 

Minnesota Statutes, section 122A.20, subdivision 2, to make a mandatory 

report to the Minnesota Professional Educator Licensing and Standards Board 
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concerning any teacher who resigns during the course of an investigation of 

misconduct.] 

 

XI. APPEAL OF DETERMINATION 

 

[NOTE: Regarding an appeal of a determination, the 2024 Title IX Final Rule states 

that the school district must offer the parties an appeal process that, at a minimum, 

is the same as it offers in all other comparable proceedings, if any, including 

proceedings relating to other discrimination complaints.  

 

This section provides sample text a school district may elect to include in its 

grievance procedures, but school districts are not required to use the text provided.] 

 

A. The school district offers the following process for appeals from a determination 

whether sex discrimination occurred. This appeal process will be, at a minimum, the 

same as the school district offers in all other comparable proceedings, including 

proceedings relating to other discrimination complaints. 

 

B. If notice of an appeal is timely received by the school district, the school district will 

notify the parties in writing of the receipt of the appeal, assign or designate the 

appellate decisionmaker, and give the parties a reasonable, equal opportunity to submit 

a written statement in support of, or challenging, the outcome. 

 

C. After reviewing the parties’ written statements, the appellate decisionmaker must issue 

a written decision describing the result of the appeal and the rationale for the result.  

 

D. The written decision describing the result of the appeal must be provided 

simultaneously to the parties.  

 

E. The decision of the appellate decisionmaker is final.  No further review beyond the 

appeal is permitted. 

 

XII. SANCTIONS AND REMEDIES 

 

Following a determination that sex-based harassment occurred, the school district may impose 

disciplinary sanctions, which may include [INSERT LIST OR DESCRIBE RANGE]. The school 

district may also provide remedies, which may include [INSERT LIST OR DESCRIBE 

RANGE]. 

 

[NOTE: The school district may choose to consult its legal counsel for district-

specific sanctions and remedies.  The following sample language may be 

considered: 

 

1. The following is the range of possible remedies that the school district 

may provide a complainant and disciplinary sanctions that the school 

district might impose upon a respondent, following determination of 

responsibility: counseling, extensions of deadlines or other course-

related adjustments, modifications of work or class schedules, mutual 

or unilateral restrictions on contact between the parties, changes in 

work locations, leaves of absence, monitoring of certain areas of the 

school district buildings or property, warning, suspension, exclusion, 

expulsion, transfer, remediation, termination, or discharge.   

 

2. If the decisionmaker determines a respondent is responsible for 
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violating this policy, the decisionmaker will recommend appropriate 

remedies, including disciplinary sanctions/consequences.  The Title IX 

Coordinator will notify the superintendent of the recommended 

remedies, such that an authorized administrator can consider the 

recommendation(s) and implement appropriate remedies in 

compliance with MSBA Model Policy 506 – Student Discipline. The 

discipline of a student-respondent must comply with the applicable 

provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with 

Disabilities Education Improvement Act (IDEA) and/or Section 504 of 

the Rehabilitation Act of 1972, and their respective implementing 

regulations.] 

 

XIII. RETALIATION 

 

The school district must prohibit retaliation, including peer retaliation, in its education program 

or activity.  When the school district has information about conduct that reasonably may 

constitute retaliation under Title IX or its regulations, the school district is obliged to comply 

with 34 Code of Federal Regulations, section 106.44.  Upon receiving a complaint alleging 

retaliation, the school district must initiate its grievance procedures or, as appropriate, an 

informal resolution process.   

 

XIV. TRAINING 

 

[NOTE: Training requirements are set forth in 34 Code of Federal Regulations, section 

106.8(d).] 

 

A. The school district must ensure that the following persons receive training related to 

their duties under Title IX promptly upon hiring or change of positions that alters their 

duties under Title IX or its regulations, and annually thereafter. This training must not 

rely upon sex stereotypes. 

 

1. All employees must be trained on: 

 

a. The school district’s obligation to address sex discrimination in its 

education program or activity;  

 

b. The scope of conduct that constitutes sex discrimination under Title IX 

and its regulations, including the definition of sex-based harassment; 

and  

 

c. All applicable notification and information requirements under 34 Code 

of Federal Regulations, sections 106.40(b)(2) and 106.44. 

 

2. Investigators, decisionmakers, and other persons who are responsible for 

implementing the school district’s grievance procedures or have the authority 

to modify or terminate supportive measures.  

 

In addition to the training requirements for all employees described in 

Paragraphs 1 and 2 above, all investigators, decisionmakers, and other persons 

who are responsible for implementing the school district’s grievance procedures 

or have the authority to modify or terminate supportive measures under 34 

Code of Federal Regulations, section 106.44(g)(4) must be trained on the 

following topics to the extent related to their responsibilities:  
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a. The school district’s obligations under 34 Code of Federal Regulations, 

section 106.44;  

 

b. The school district’s grievance procedures under 34 Code of Federal 

Regulations, section 106.45, and if applicable section 106.46;  

 

c. How to serve impartially, including by avoiding prejudgment of the 

facts at issue, conflicts of interest, and bias; and  

 

d. The meaning and application of the term ‘‘relevant’’ in relation to 

questions and evidence, and the types of evidence that are 

impermissible regardless of relevance under 34 Code of Federal 

Regulations, section 106.45, and if applicable section 106.46.  

 

3. Facilitators of informal resolution process 

 

In addition to the training requirements for all employees described in 

Paragraph 1 above, all facilitators of an informal resolution process under 34 

Code of Federal Regulations, section 106.44(k) must be trained on the rules 

and practices associated with the school district’s informal resolution process 

and on how to serve impartially, including by avoiding conflicts of interest and 

bias. 

 

4. Title IX Coordinator and Title IX Personnel 

 

In addition to the training requirements in Paragraphs 1 through 3 above, the 

Title IX Coordinator and Title IX Personnel must be trained on their specific 

responsibilities under 34 Code of Federal Regulations, section 106.8(a), section 

106.40(b)(3), section 106.44(f) and (g), the school district’s recordkeeping 

system and the requirements of 34 Code of Federal Regulations, section 106.8 

(f), and any other training necessary to coordinate the school district’s 

compliance with Title IX. “Title IX Personnel” means any person who addresses, 

works on, or assists with the school district’s response to a report of sexual 

harassment or formal complaint, and includes persons who facilitate informal 

resolutions.   

 

XV. DISSEMINATION OF POLICY  

 

A. This policy shall be made available to all students, parents/guardians of students, 

school district employees, and employee unions. 

 

B.  The school district shall conspicuously post the name of the Title IX Coordinator, 

including office address, telephone number, and work e-mail address on its website 

and in each handbook that it makes available to parents, employees, students, unions, 

or applicants.  

  

C. Notice of Nondiscrimination 

 

1. The school district must provide notice of nondiscrimination to applicants for 

admission and employment, students, parents, guardians, or other authorized 

legal representatives of elementary and secondary school students, employees, 

and all unions holding collective bargaining agreements with the school district.  

 

2. Contents of Notice of Nondiscrimination 
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 The notice of nondiscrimination must include the following elements:  

 

a. A statement that the school district does not discriminate on the basis 

of sex and prohibits sex discrimination in any education program or 

activity that it operates, as required by Title IX and its regulations, 

including in admission and employment; 

 

b. A statement that inquiries about the application of Title IX and its 

regulations to the school district may be referred to the school district’s 

Title IX Coordinator, the federal Office for Civil Rights, or both; 

 

c.  The name or title, office address, email address, and telephone number 

of the Title IX Coordinator; 

 

d. How to locate the school district’s nondiscrimination policy and the 

school district’s grievance procedures; and 

 

e. How to report information about conduct that may constitute sex 

discrimination under Title IX; and how to make a complaint of sex 

discrimination under the regulations. 

 

3. The school district must prominently include all elements of its notice of 

nondiscrimination on its website and in each handbook, catalog, 

announcement, bulletin, and application form that it makes available to people 

entitled to notice, or which are otherwise used in connection with the 

recruitment of students or employees.   

 

4. If necessary, due to the format or size of any publication, the school district 

may instead include in those publications the information covered in the 

following statement: “[INSERT NAME OF SCHOOL DISTRICT] prohibits sex 

discrimination in any education program or activity that it operates. Individuals 

may report concerns or questions to the Title IX Coordinator. The notice of 

nondiscrimination is located at [INSERT WEBSITE ADDRESS].” 

 

5. The school district must not use or distribute a publication stating that the 

school district treats applicants, students, or employees differently on the basis 

of sex, except as such treatment is permitted by Title IX or its regulations. 

 

XVI.  RECORDKEEPING 

 

The school district must create, and maintain for a period of seven years: 

 

A. For each complaint of sex discrimination, records documenting the informal resolution 

process under 34 Code of Federal Regulations, section 106.44(k) or the grievance 

procedures under section 106.45, and if applicable section 106.46, and the resulting 

outcome.  

 

B. For each notification the Title IX Coordinator receives of information about conduct that 

reasonably may constitute sex discrimination under Title IX or its regulations, including 

notifications under 34 Code of Federal Regulations, section 106.44(c)(1) or (2), records 

documenting the actions the school district took to meet its obligations under section 

106.44 
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C. All materials used to provide training under this policy. The school district must make 

these training materials available upon request for inspection by members of the public. 

 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act) 

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act) 

42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974) 

20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and 

Campus Crime Statistics Act (“Clery Act”)  

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 

Nondiscrimination) 
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522 TITLE IX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND 

PROCESS 

 

 

I. GENERAL STATEMENT OF POLICY 
 

A. The school district does not discriminate on the basis of sex in its education 

programs or activities, and it is required by Title IX of the Education 

Amendments Act of 1972, and its implementing regulations, not to discriminate 

in such a manner. The requirement not to discriminate in its education program or 

activity extends to admission and employment. The school district is committed to 

maintaining an education and work environment that is free from discrimination 

based on sex, including sexual harassment. 

 

B. The school district prohibits sexual harassment that occurs within its education 

programs and activities. When the school district has actual knowledge of sexual 

harassment in its education program or activity against a person in the United 

States, it shall promptly respond in a manner that is not deliberately indifferent. 

 

C. This policy applies to sexual harassment that occurs within the school district’s 

education programs and activities and that is committed by a school district 

employee, student, or other members of the school community. This policy does 

not apply to sexual harassment that occurs off school grounds, in a private setting, 

and outside the scope of the school district’s education programs and activities. 

This policy does not apply to sexual harassment that occurs outside the 

geographic boundaries of the United States, even if the sexual harassment occurs 

in the school district’s education programs or activities. 

 

D. Any student, parent, or guardian having questions regarding the application of 

Title IX and its regulations and/or this policy and grievance process should 

discuss them with the Title IX Coordinator. The school district’s Title IX 

Coordinator(s) is/are: 

 

Office of the Superintendent 
 

104 – 5th Avenue South ● South St. Paul, MN  55075-2332● (651) 457-9465● (651)457-9485 Fax 
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Title IX Coordinator  

Human Resource Director 

104 – 5th Avenue South, South St. Paul, MN  55075 

(651) 457-9473 

 

Alternate Title IX Coordinator 

Activities Director 

700 North Second Street, South St. Paul, MN  55075 

(651)- 457-9408 

 

Questions relating solely to Title IX and its regulations may be referred to the 

Title IX Coordinator(s), the Assistant Secretary for Civil Rights of the United 

States Department of Education, or both. 

 

E. The effective date of this policy is August 14, 2020 and applies to alleged 

violations of this policy occurring on or after August 14, 2020. 

 

II. DEFINITIONS 
 

A. “Actual knowledge” means notice of sexual harassment or allegations of sexual 

harassment to the school district’s Title IX Coordinator or to any employee of the 

school district.  Imputation of knowledge based solely on vicarious liability or 

constructive notice is insufficient to constitute actual knowledge. This standard is 

not met when the only official of the school district with actual knowledge is the 

respondent. 

 

B. “Complainant” means a person who is alleged to be the victim of conduct that 

could constitute sexual harassment under Title IX. A Title IX Coordinator who 

signs a formal complaint is not a complainant unless the Title IX Coordinator is 

alleged to be the victim of the conduct described in the formal complaint.  

 

C. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. 

day(s) that the school district office is open for normal operating hours, Monday - 

Friday, excluding State-recognized holidays). 

 

D. “Deliberately indifferent” means clearly unreasonable in light of the known 

circumstances. The school district is deliberately indifferent only if its response to 

sexual harassment is clearly unreasonable in light of the known circumstances. 

 

E. “Education program or activity” means locations, events, or circumstances for 

which the school district exercises substantial control over both the respondent 

and the context in which the sexual harassment occurs and includes school district 

education programs or activities that occur on or off of school district property. 
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F. “Formal complaint” means a document filed by a complainant or signed by the 

Title IX Coordinator alleging sexual harassment against a respondent and 

requesting that the school district investigate the allegation of sexual harassment.  
 

1. A formal complaint filed by a complainant must be a physical document 

or an electronic submission. The formal complaint must contain the 

complainant’s physical or digital signature, or otherwise indicate that the 

complainant is the person filing the formal complaint and must be 

submitted to the Title IX Coordinator in person, by mail, or by email. 

 

2. A formal complaint shall state that, at the time of filing the formal 

complaint, the complainant was participating in, or attempting to 

participate in, an education program or activity of the school district with 

which the formal complaint is filed. 

 

G. “Informal resolution” means options for resolving a formal complaint that do not 

involve a full investigation and adjudication.  Informal resolution may encompass 

a broad range of conflict resolution strategies, including mediation or restorative 

justice.  

 

H. “Relevant questions” and “relevant evidence” are questions, documents, 

statements, or information that are related to the allegations raised in a formal 

complaint. Relevant evidence includes evidence that is both inculpatory and 

exculpatory. Questions and evidence about the complainant’s sexual 

predisposition or prior sexual behavior are not relevant, unless such questions and 

evidence about the complainant’s prior sexual behavior are offered to prove that 

someone other than the respondent committed the conduct alleged by the 

complainant, or if the questions and evidence concern specific incidents of the 

complainant’s prior sexual behavior with respect to the respondent and are offered 

to prove consent. 

 

I. “Remedies” means actions designed to restore or preserve the complainant’s 

equal access to education after a respondent is found responsible. Remedies may 

include the same individualized services that constitute supportive measures, but 

need not be non-punitive or non-disciplinary, nor must they avoid burdening the 

respondent.  

 

J. “Respondent” means an individual who has been reported to be the perpetrator of 

conduct that could constitute sexual harassment under Title IX. 

 

K. “Sexual harassment” means any of three types of misconduct on the basis of sex 

that occurs in a school district education program or activity and is committed 

against a person in the United States: 
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1. Quid pro quo harassment by a school district employee (conditioning the 

provision of an aid, benefit, or service of the school district on an 

individual's participation in unwelcome sexual conduct); 

 

2. Unwelcome conduct that a reasonable person would find so severe, 

pervasive, and objectively offensive that it denies a person equal 

educational access; or  

 

3. Any instance of sexual assault (as defined in the Clery Act, 20 United 

States Code section §1092(f)(6)A(v)), dating violence, domestic violence, 

or stalking (as defined in the Violence Against Women Act, 34 United 

States Code section §12291). 

 

L. “Supportive measures” means individualized services provided to the complainant 

or respondent without fee or charge that are reasonably available, non-punitive, 

non-disciplinary, not unreasonably burdensome to the other party, and designed to 

ensure equal educational access, protect safety, and deter sexual harassment. 

Supportive measures may include counseling, extensions of deadlines or other 

course-related adjustments, modifications of work or class schedules, alternative 

educational services as defined under Minnesota Statute section § 121A.41, as 

amended, mutual restrictions on contact between the parties, changes in work 

locations, leaves of absence, increased security and monitoring of certain areas of 

the school district buildings or property, and other similar measures. 

 

M. “Title IX Personnel” means any person who addresses, works on, or assists with 

the school district’s response to a report of sexual harassment or formal 

complaint, and includes persons who facilitate informal resolutions.  The 

following are considered Title IX Personnel: 
 

1. “Title IX Coordinator” means an employee of the school district that 

coordinates the school district’s efforts to comply with and carry out its 

responsibilities under Title IX. The Title IX Coordinator is responsible for 

acting as the primary contact for the parties and ensuring that the parties 

are provided with all notices, evidence, reports, and written determinations 

to which they are entitled under this policy and grievance process. The 

Title IX Coordinator is also responsible for effective implementation of 

any supportive measures or remedies. The Title IX Coordinator must be 

free from conflicts of interest and bias when administering the grievance 

process. 

 

2. “Investigator” means a person who investigates a formal complaint. The 

investigator of a formal complaint may not be the same person as the 

Decision-maker or the Appellate Decision-maker. The Investigator may be 

a school district employee, school district official, or a third party 

designated by the school district.  
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3. “Decision-maker” means a person who makes a determination regarding 

responsibility after the investigation has concluded. The Decision-maker 

cannot be the same person as the Title IX Coordinator, the Investigator, or 

the Appellate Decision-maker.  

 

4. “Appellate Decision-maker” means a person who considers and decides 

appeals of determinations regarding responsibility and dismissals of 

formal complaints. The Appellate Decision-maker cannot be the same 

person as the Title IX Coordinator, Investigator, or Decision-maker. The 

Appellate Decision-maker may be a school district employee, or a third 

party designated by the school district. 

 

5. The superintendent of the school district may delegate functions assigned 

to a specific school district employee under this policy, including but not 

limited to the functions assigned to the Title IX Coordinator, Investigator, 

Decision-maker, Appellate Decision-maker, and facilitator of informal 

resolution processes, to any suitably qualified individual and such 

delegation may be rescinded by the superintendent at any time.  The 

school district may also, in its discretion, appoint suitably qualified 

persons who are not school district employees to fulfill any function under 

this policy, including, but not limited to, Investigator, Decision-maker, 

Appellate Decision-maker, and facilitator of informal resolution processes. 

 

III. BASIC REQUIREMENTS FOR GRIEVANCE PROCESS  
 

A. Equitable Treatment  
 

1. The school district shall treat complainants and respondents equitably. 

However, equality or parity with respect to supportive measures provided 

to complainants and respondents is not required. 

 

2. The school district will not impose any disciplinary sanctions or take any 

other actions against a respondent that do not constitute supportive 

measures until it has completed this grievance process and the respondent 

has been found responsible.  

 

3. The school district will provide appropriate remedies to the complainant 

any time a respondent is found responsible.  

 

B. Objective and Unbiased Evaluation of Complaints 
 

1. Title IX Personnel, including the Title IX Coordinator, Investigator, 

Decision-maker, and Appellate Decision-maker, shall be free from 

conflicts of interest or bias for or against complainants or respondents 

generally or a specific complainant or respondent.  

 

2. Throughout the grievance process, Title IX Personnel will objectively 

evaluate all relevant evidence, inculpatory and exculpatory, and shall 
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avoid credibility determinations based solely on a person’s status as a 

complainant, respondent, or witness. 

 

C. Title IX Personnel will presume that the respondent is not responsible for the 

alleged conduct until a determination regarding responsibility is made at the 

conclusion of the grievance process. 

 

 

D. Confidentiality 
 

1. The school district will keep confidential the identity of any individual 

who has made a report or complaint of sex discrimination, including any 

individual who has made a report or filed a formal complaint of sexual 

harassment, any complainant, any individual who has been reported to be 

the perpetrator of sex discrimination, any respondent, and any witness, 

except as may be permitted by the Family Educational Rights and Privacy 

Act (FERPA), 20  United States Code section § 1232g, or FERPA 

regulations, 34 Code of Federal Regulations part 99, Minnesota law under 

Minnesota Statutes section § 13.32, or as required by law, or to carry out 

the purposes of 34 Code of Federal Regulations part 106, including the 

conduct of any investigation, hearing, or judicial proceeding arising 

thereunder (i.e., the school district’s obligation to maintain confidentiality 

shall not impair or otherwise affect the complainants and respondents 

receipt of the information to which they are entitled with respect to the 

investigative record and determination of responsibility). 

 

E. Right to an Advisor; Right to a Support Person 
 

1. Complainants and respondents have the right, at their own expense, to be 

assisted by an advisor of their choice during all stages of any grievance 

proceeding, including all meetings and investigative interviews. The 

advisor may be, but is not required to be, an attorney. In general, an 

advisor is not permitted to speak for or on behalf of a complainant or 

respondent, appear in lieu of complainant or respondent, participate as a 

witness, or participate directly in any other manner during any phase of 

the grievance process.  

2. A complainant or respondent with a disability may be assisted by a 

support person throughout the grievance process, including all meetings 

and investigative interviews, if such accommodation is necessary.  A 

support person may be a friend, family member, or any individual who is 

not otherwise a potential witness.  The support person is not permitted to 

speak for or on behalf of a complainant or respondent, appear in lieu of 

complainant or respondent, participate as a witness, or participate directly 

in any other manner during any phase of the grievance process. 
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F. Notice  

1. The school district will send written notice of any investigative interviews 

or meetings to any party whose participation is invited or expected. The 

written notice will include the date, time, location, participants, and 

purpose of the meeting or interview, and will be provided to allow 

sufficient time for the party to prepare to participate.  

 

G. Consolidation 
 

1. The school district may, in its discretion, consolidate formal complaints as 

to allegations of sexual harassment against more than one respondent, or 

by more than one complainant against one or more respondents, or by one 

party against the other party, where the allegations of sexual harassment 

arise out of the same facts or circumstances. 

 

H. Evidence 
 

1. During the grievance process, the school district will not require, allow, 

rely upon, or otherwise use questions or evidence that constitute or seek 

disclosure of information protected under a legally recognized privilege, 

unless the person holding such privilege has waived the privilege. 

 

2. The school district shall not access, consider, disclose, or otherwise use a 

party’s medical, psychological, and similar treatment records unless the 

school district obtains the party’s voluntary, written consent. 

 

I. Burden of Proof 
 

1. The burden of gathering evidence and the burden of proof shall remain 

upon the school district and not upon the parties. 

 

2. The grievance process shall use a preponderance of the evidence standard 

(i.e. whether it is more likely than not that the respondent engaged in 

sexual harassment) for all formal complaints of sexual harassment, 

including when school district employees are respondents. 

 

J. Timelines 
 

1. Any informal resolution process must be completed within thirty (30) 

calendar days following the parties’ agreement to participate in such 

informal process.  

 

2. An appeal of a determination of responsibility or of a decision dismissing 

a formal complaint must be received by the school district within five (5) 

days of the date the determination of responsibility or dismissal was 

provided to the parties.  
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3. Any appeal of a determination of responsibility or of a dismissal will be 

decided within thirty (30) calendar days of the day the appeal was received 

by the School District.  

 

4. The school district will seek to conclude the grievance process, including 

any appeal, within 120 calendar days of the date the formal complaint was 

received by the School District.  

 

5. Although the school district strives to adhere to the timelines described 

above, in each case, the school district may extend the time frames for 

good cause. Good cause may include, without limitation: the complexity 

of the allegations; the severity and extent of the alleged misconduct; the 

number of parties, witnesses, and the types of other evidence (e.g., 

forensic evidence) involved; the availability of the parties, advisors, 

witnesses, and evidence (e.g., forensic evidence); concurrent law 

enforcement activity; intervening school district holidays, breaks, or other 

closures; the need for language assistance or accommodation of 

disabilities; and/or other unforeseen circumstances.  

 

K. Potential Remedies and Disciplinary Sanctions 
 

1. The following is the range of possible remedies that the school district 

may provide a complainant and disciplinary sanctions that the school 

district might impose upon a respondent, following determination of 

responsibility: counseling, extensions of deadlines or other course-related 

adjustments, modifications of work or class schedules, mutual or unilateral 

restrictions on contact between the parties, changes in work locations, 

leaves of absence, monitoring of certain areas of the school district 

buildings or property, warning, suspension, exclusion, expulsion, transfer, 

remediation, termination, or discharge.   
 

2. If the Decision-maker determines a student-respondent is responsible for 

violating this policy, the Decision-maker will recommend appropriate 

remedies, including disciplinary sanctions/consequences.  The Title IX 

Coordinator will notify the superintendent of the recommended remedies, 

such that an authorized administrator can consider the recommendation(s) 

and implement appropriate remedies in compliance with MSBA Model 

Policy 506 – Student Discipline. The discipline of a student-respondent 

must comply with the applicable provisions of Minnesota Pupil Fair 

Dismissal Act, the Individuals with Disabilities Education Improvement 

Act (IDEA) and/or Section 504 of the Rehabilitation Act of 1972, and 

their respective implementing regulations. 

 

IV. REPORTING PROHIBITED CONDUCT  
 

A. Any student who believes they have been the victim of unlawful sex 

discrimination or sexual harassment, or any person (including the parent of a 
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student) with actual knowledge of conduct which may constitute unlawful sex 

discrimination or sexual harassment toward a student should report the alleged 

acts as soon as possible to the Title IX Coordinator.   

 

B. Any employee of the school district who has experienced, has actual knowledge 

of, or has witnessed unlawful sex discrimination, including sexual harassment, or 

who otherwise becomes aware of unlawful sex discrimination, including sexual 

harassment, must promptly report the allegations to the Title IX Coordinator 

without screening or investigating the report or allegations. 

 

C. A report of unlawful sex discrimination or sexual harassment may be made at any 

time, including during non-business hours, and may be made in person, by mail, 

by telephone, or by e-mail using the Title IX Coordinator’s contact information. A 

report may also be made by any other means that results in the Title IX 

Coordinator receiving the person’s verbal or written report. 

 

D. Sexual harassment may constitute both a violation of this policy and criminal law. 

To the extent the alleged conduct may constitute a crime, the School District may 

report the alleged conduct to law enforcement authorities.  The school district 

encourages complainants to report criminal behavior to the police immediately.  

 

V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR 
 

A. When the Title IX Coordinator receives a report, the Title IX Coordinator shall 

promptly contact the complainant confidentially to discuss the availability of 

supportive measures, consider the complainant’s wishes with respect to 

supportive measures, inform the complainant of the availability of supportive 

measures with or without the filing of a formal complaint, and explain to the 

complainant the process for filing a formal complaint. 

 

B. The school district will offer supportive measures to the complainant whether or 

not the complainant decides to make a formal complaint. The school district must 

maintain as confidential any supportive measures provided to the complainant or 

respondent, to the extent that maintaining such confidentiality would not impair 

the school district’s ability to provide the supportive measures. The Title IX 

Coordinator is responsible for coordinating the effective implementation of 

supportive measures.  

 

C. If the complainant does not wish to file a formal complaint, the allegations will 

not be investigated by the school district unless the Title IX Coordinator 

determines that signing a formal complaint to initiate an investigation over the 

complainant’s wishes is not clearly unreasonable in light of the known 

circumstances. 
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D. Upon receipt of a formal complaint, the school district must provide written 

notice of the formal complaint to the known parties with sufficient time to prepare 

a response before any initial interview. This written notice must contain: 
 

1. The allegations of sexual harassment, including sufficient details known at 

the time, the identities of the parties involved in the incident (if known), 

the conduct allegedly constituting sexual harassment, and the date and 

location of the alleged incident, if known;  
 

2. A statement that the respondent is presumed not responsible for the 

alleged conduct and that a determination regarding responsibility will be 

made at the conclusion of the grievance process; 
 

3. A statement explaining that the parties may have an advisor of their 

choice, who may be, but is not required to be, an attorney; 
 

4. A statement that the parties may inspect and review evidence gathered 

pursuant to this policy;  
 

5. A statement informing the parties of any code of conduct provision that 

prohibits knowingly making false statements or knowingly submitting 

false information; and  
 

6. A copy of this policy. 

 

VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT  
 

A. Emergency Removal of a Student  
 

1. The school district may remove a student-respondent from an education 

program or activity of the school district on an emergency basis before a 

determination regarding responsibility is made if: 
 

a) The school district undertakes an individualized safety and risk 

analysis;  

 

b) The school district determines that an immediate threat to the 

physical health or safety of any student or other individual arising 

from the allegations of sexual harassment justifies removal of the 

student-respondent; and  

 

c) The school district determines the student-respondent poses such a 

threat, it will so notify the student-respondent and the student-

respondent will have an opportunity to challenge the decision 

immediately following the removal. In determining whether to 

impose emergency removal measures, the Title IX Coordinator 

shall consult related school district policies, including MSBA 

Model Policy 506 – Student Discipline.  The school district must 

take into consideration applicable requirements of the Individuals 
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with Disabilities Education Act and Section 504 of the 

Rehabilitation Act of 1973, prior to removing a special education 

student or Section 504 student on an emergency basis. 

 

B. Employee Administrative Leave  

The school district may place a non-student employee on administrative leave 

during the pendency of the grievance process of a formal complaint. Such leave 

will typically be paid leave unless circumstances justify unpaid leave in 

compliance with legal requirements. The school district must take into 

consideration applicable requirements of   Section 504 of the Rehabilitation Act 

of 1973 and the Americans with Disabilities Act prior to removing an individual 

with a qualifying disability. 

 

VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT 
 

A. At any time prior to reaching a determination of responsibility, informal 

resolution may be offered and facilitated by the school district at the school 

district’s discretion, but only after a formal complaint has been received by the 

school district.   

 

B. The school district may not require as a condition of enrollment or continued 

enrollment, or of employment or continued employment, or enjoyment of any 

other right, waiver of the right to a formal investigation and adjudication of 

formal complaints of sexual harassment. 

 

C. The informal resolution process may not be used to resolve allegations that a 

school district employee sexually harassed a student. 

 

D. The school district will not facilitate an information resolution process without 

both parties’ agreement, and will obtain their voluntary, written consent. The 

school district will provide to the parties a written notice disclosing the 

allegations, the requirements of the informal resolution process including the 

circumstances under which it precludes the parties from resuming a formal 

complaint arising from the same allegations, the parties’ right to withdraw from 

the informal resolution process, and any consequences resulting from 

participating in the informal resolution process, including the records that will be 

maintained or could be shared. 

 

E. At any time prior to agreeing to a resolution, any party has the right to withdraw 

from the informal resolution process and resume the grievance process with 

respect to the formal complaint.  

 

VIII. DISMISSAL OF A FORMAL COMPLAINT 
 

A. Under federal law, the school district must dismiss a Title IX complaint, or a 

portion thereof, if the conduct alleged in a formal complaint or a portion thereof: 
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1. Would not meet the definition of sexual harassment, even if proven; 

 

2. Did not occur in the school district’s education program or activity; or 

 

3. Did not occur against a person in the United States.  

 

B. The school district may, in its discretion, dismiss a formal complaint or 

allegations therein if: 
 

1.  The complainant informs the Title IX Coordinator in writing that the 

complainant desires to withdraw the formal complaint or allegations 

therein; 

 

2.  The respondent is no longer enrolled or employed by the school district; 

or 

 

3.  Specific circumstances prevent the school district from gathering 

sufficient evidence to reach a determination. 

 

C. The school district shall provide written notice to both parties of a dismissal. The 

notice must include the reasons for the dismissal. 

 

D. Dismissal of a formal complaint or a portion thereof does not preclude the school 

district from addressing the underlying conduct in any manner that the school 

district deems appropriate. 

 

IX. INVESTIGATION OF A FORMAL COMPLAINT 
 

A. If a formal complaint is received by the School District, the school district will 

assign or designate an Investigator to investigate the allegations set forth in the 

formal complaint.  

 

B. If during the course of the investigation the school district decides to investigate 

any allegations about the complainant or respondent that were not included in the 

written notice of a formal complaint provided to the parties, the school district 

must provide notice of the additional allegations to the known parties. 

 

C. When a party’s participation is invited or expected in an investigative interview, 

the Investigator will coordinate with the Title IX Coordinator to provide written 

notice to the party of the date, time, location, participants, and purposes of the 

investigative interview with sufficient time for the party to prepare.  

 

D. During the investigation, the Investigator must provide the parties with an equal 

opportunity to present witnesses for interviews, including fact witnesses and 

expert witnesses, and other inculpatory and exculpatory evidence. 
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E. Prior to the completion of the investigative report, the Investigator, through the 

Title IX Coordinator, will provide the parties and their advisors (if any) with an 

equal opportunity to inspect and review any evidence directly related to the 

allegations. The evidence shall be provided in electronic format or hard copy and 

shall include all relevant evidence, evidence upon which the school district does 

not intend to rely in reaching a determination regarding responsibility, and any 

inculpatory or exculpatory evidence whether obtained from a party or another 

source. The parties will have ten (10) days to submit a written response, which the 

Investigator will consider prior to completion of the investigative report.  

 

F. The Investigator will prepare a written investigative report that fairly summarizes 

the relevant evidence. The investigative report may include credibility 

determinations that are not based on a person’s status as a complainant, 

respondent or witness.  The school district will send the parties and their advisors 

(if any) a copy of the report in electronic format or hard copy, for their review and 

written response at least ten (10) days prior to a determination of responsibility.  

 

X. DETERMINATION REGARDING RESPONSIBILITY 
 

A. After the school district has sent the investigative report to both parties and before 

the school district has reached a determination regarding responsibility, the 

Decision-maker must afford each party the opportunity to submit written, relevant 

questions that a party wants asked of any party or witness.   

 

B. The Decision-maker must provide the relevant questions submitted by the parties 

to the other parties or witnesses to whom the questions are offered, and then 

provide each party with the answers, and allow for additional, limited follow-up 

questions from each party. 

 

C. The Decision-maker must explain to the party proposing the questions any 

decision to exclude a question as not relevant. 

 

D. When the exchange of questions and answers has concluded, the Decision-maker 

must issue a written determination regarding responsibility that applies the 

preponderance of the evidence standard to the facts and circumstances of the 

formal complaint.  The written determination of responsibility must include the 

following:  
 

1. Identification of the allegations potentially constituting sexual harassment; 

 

2. A description of the procedural steps taken from the receipt of the formal 

complaint through the determination, including any notifications to the 

parties, interviews with parties and witnesses, site visits, and methods used 

to gather other evidence;  

 

3. Findings of fact supporting the determination;  
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4. Conclusions regarding the application of the school district’s code of 

conduct to the facts;  

 

5. A statement of, and rationale for, the result as to each allegation, including 

a determination regarding responsibility, any disciplinary sanctions the 

school district imposes on the respondent, and whether remedies designed 

to restore or preserve equal access to the recipient’s education program or 

activity will be provided by the school district to the complainant; and  

 

6. The school district’s procedures and permissible bases for the complainant 

and respondent to appeal and the date by which an appeal must be made.  

 

E. In determining appropriate disciplinary sanctions, the Decision-maker should 

consider the surrounding circumstances, the nature of the behavior, past incidents 

or past or continuing patterns of behavior, the relationships between the parties 

involved, and the context in which the alleged incident occurred. 

 

F. The written determination of responsibility must be provided to the parties 

simultaneously.  

 

G. The Title IX Coordinator is responsible for the effective implementation of any 

remedies.  

 

H. The determination regarding responsibility becomes final either on the date that 

the school district provides the parties with the written determination of the result 

of the appeal, if an appeal is filed, or if an appeal is not filed, the date on which an 

appeal would no longer be considered timely. 

 

XI. APPEALS 
 

A. The school district shall offer the parties an opportunity to appeal a determination 

regarding responsibility or the school district’s dismissal of a formal complaint or 

any allegations therein, on the following bases:  
 

1. A procedural irregularity that affected the outcome of the matter (e.g., a 

material deviation from established procedures); 

 

2. New evidence that was not reasonably available at the time the 

determination regarding responsibility or dismissal was made, that could 

affect the outcome of the matter; and 

 

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict 

of interest or bias for or against complainants or respondents generally or 

the individual complainant or respondent that affected the outcome of the 

matter. 
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B. If notice of an appeal is timely received by the school district, the school district 

will notify the parties in writing of the receipt of the appeal, assign or designate 

the Appellate Decision-maker, and give the parties a reasonable, equal 

opportunity to submit a written statement in support of, or challenging, the 

outcome. 

 

C. After reviewing the parties’ written statements, the Appellate Decision-maker 

must issue a written decision describing the result of the appeal and the rationale 

for the result.  

 

D. The written decision describing the result of the appeal must be provided 

simultaneously to the parties.  

 

E. The decision of the Appellate Decision-maker is final.  No further review beyond 

the appeal is permitted. 

 

XII. RETALIATION PROHIBITED  
 

A. Neither the school district nor any other person may intimidate, threaten, coerce, 

or discriminate against any individual for the purpose of interfering with any right 

or privilege secured by Title IX, its implementing regulations, or this policy, or 

because the individual made a report or complaint, testified, assisted, or 

participated or refused to participate in any manner in an investigation, 

proceeding, or hearing under this policy. Intimidation, threats, coercion, or 

discrimination, including charges against an individual for code of conduct 

violations that do not involve sex discrimination or sexual harassment, but arise 

out of the same facts or circumstances as a report or complaint of sex 

discrimination, or a report or formal complaint of sexual harassment, for the 

purpose of interfering with any right or privilege secured by Title IX, its 

implementing regulations, or this policy, constitutes retaliation. Retaliation 

against a person for making a report of sexual harassment, filing a formal 

complaint, or participating in an investigation, constitutes a violation of this 

policy that can result in the imposition of disciplinary sanctions/consequences 

and/or other appropriate remedies. 

 

B. Any person may submit a report or formal complaint alleging retaliation in the 

manner described in this policy and it will be addressed in the same manner as 

other complaints of sexual harassment or sex discrimination.  

 

C. Charging an individual with violation of school district policies for making a 

materially false statement in bad faith in the course of a grievance proceeding 

under this policy shall not constitute retaliation, provided, however, that a 

determination regarding responsibility, alone, is not sufficient to conclude that 

any party made a materially false statement in bad faith. 
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XIII. APPLICATION OF LAWS OTHER THAN TITLE IX 
 

A. If a formal complaint is dismissed because the allegations, if true, would not 

constitute sexual harassment as described above or if a Decision-maker or 

Appellate decision-maker makes a determination that a respondent is not 

responsible for sexual harassment under these procedures, the Title IX 

Coordinator will consider whether the alleged conduct may constitute a violation 

of one or both of the alternative definitions below.  If an investigation has already 

been conducted, the Title IX Coordinator may review the investigation to 

determine whether prohibited sexual harassment has occurred.  If the Title IX 

Coordinator concludes that it has, the Title IX Coordinator shall report those 

findings to the Decision-maker and the Decision-maker shall impose or 

recommend remedies.  If no investigation has taken place, the complaint shall be 

investigated consistent with Policy 103. 
 

B. Alternative Definitions of Sexual Harassment 

1. Minnesota Human Rights Act (Applicable to Employees and Students)  
 

“Sexual harassment” includes unwelcome sexual advances, requests 

for sexual favors, sexually motivated physical contact or other verbal 

or physical conduct or communication of a sexual nature when: 
 

a. submission to that conduct or communication is made a term or 

condition, either explicitly or implicitly, of obtaining employment 

or education; 

 

b. submission to or rejection of that conduct or communication by an 

individual is used as a factor in decisions affecting that individual’s 

employment or education; or 

 

c. that conduct or communication has the purpose or effect of 

substantially interfering with an individual’s employment or 

education, or creating an intimidating, hostile, or offensive 

employment, or educational environment. 

 

2. Title VII (Applicable to Employees) 

 

“Sexual harassment” mean unwelcome sexual advances, requests for 

sexual favors, and other verbal or physical conduct of a sexual nature 

constitute sexual harassment when: 

 

a. submission to such conduct is made either explicitly or implicitly a 

term or condition of an individual’s employment, 

 

b. submission to or rejection of such conduct by an individual is used 

as the basis for employment decisions affecting such individual, or 

 

c. such conduct has the purpose or effect of unreasonably interfering 



 
 
 

522-17 

with an individual's work performance or creating an intimidating, 

hostile, or offensive working environment. 
 

XIV. TRAINING 
 

A. The school district shall ensure that Title IX Personnel receive appropriate 

training.  The training shall include instruction on: 
 

1. The Title IX definition of sexual harassment; 
 

2. The scope of the school district’s education program or activity; 
 

3. How to conduct an investigation and grievance process, appeals, and 

informal resolution processes, as applicable; 
 

4. How to serve impartially, including by avoiding prejudgment of the facts 

at issue, conflicts of interest, and bias; 
 

5. For Decision-makers, training on issues of relevance of questions and 

evidence, including when questions and evidence about the complainant’s 

prior sexual behavior are not relevant; and 
 

6. For Investigators, training on issues of relevance, including the creation of 

an investigative report that fairly summarizes relevant evidence.  

 

B. The training materials will not rely on sex stereotypes and must promote impartial 

investigations and adjudications of formal complaints.  

 

C. Materials used to train Title IX Personnel must be posted on the school district’s 

website. If the school district does not have a website, it must make the training 

materials available for public inspection upon request. 

 

XV. DISSEMINATION OF POLICY  
 

A. This policy shall be made available to all students, parents/guardians of students, 

school district employees, and employee unions. 

 

B. The school district shall conspicuously post the name of the Title IX Coordinator, 

including office address, telephone number, and work e-mail address on its 

website and in each handbook that it makes available to parents, employees, 

students, unions, or applicants.  

 

C. The school district must provide applicants for admission and employment, 

students, parents or legal guardians of secondary school students, employees, and 

all unions holding collective bargaining agreements with the school district, with 

the following:  
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1. The name or title, office address, electronic mail address, and telephone 

number of the Title IX Coordinator; 

 

2. Notice that the school district does not discriminate on the basis of sex in 

the education program or activity that it operates, and that it is required by 

Title IX not to discriminate in such a manner; 

 

3. A statement that the requirement not to discriminate in the education 

program or activity extends to admission and employment, and that 

inquiries about the application of Title IX may be referred to the Title IX 

Coordinator, to the Assistant Secretary for Civil Rights of the United 

States Department of Education, or both; and 

 

4. Notice of the school district’s grievance procedures and grievance process 

contained in this policy, including how to report or file a complaint of sex 

discrimination, how to report or file a formal complaint of sexual 

harassment, and how the school district will respond.   

 

XVI. RECORDKEEPING 
 

A. The school district must create, and maintain for a period of seven calendar years, 

records of any actions, including any supportive measures, taken in response to a 

report or formal complaint of sexual harassment. In each instance, the school 

district must document: 
 

1. The basis for the school district’s conclusion that its response to the report 

or formal complaint was not deliberately indifferent;  
 

2. The measures the school district has taken that are designed to restore or 

preserve equal access to the school district’s education program or 

activity; and 
 

3. If the school district does not provide a complainant with supportive 

measures, then it must document the reasons why such a response was not 

clearly unreasonable in light of the known circumstances. Such a record 

must be maintained for a period of seven years.  
 

4. The documentation of certain bases or measures does not limit the 

recipient in the future from providing additional explanations or detailing 

additional measures taken. 

 

B. The school district must also maintain for a period of seven calendar years records 

of: 
 

1. Each sexual harassment investigation including any determination 

regarding responsibility, any disciplinary sanctions imposed on the 

respondent, and any remedies provided to the complainant designed to 
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restore or preserve equal access to the recipient’s education program or 

activity;  

 

2. Any appeal and the result therefrom; 
 

3. Any informal resolution and the result therefrom; and  
 

4. All materials used to train Title IX Personnel.  

 

 
Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

   Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act  

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act) 

42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974) 

20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and Campus 

Crime Statistics Act (“Clery Act”)  

 

 

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 

Nondiscrimination) 
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722 PUBLIC DATA AND DATA SUBJECT REQUESTS

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and dissemination
of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data Practices Act,
Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts 1205.01001205.2000 in responding to requests for
public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are inaccessible to the
individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject of that data, unless
the appearance of the name or other identifying data can be clearly demonstrated to be only incidental
to the data and the data are not accessed by the name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school district to whom
persons may direct questions or concerns regarding problems in obtaining access to data or other data
practices problems. The responsible authority may be the data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any government entity regardless
of its physical form, storage media or conditions of use.
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E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated person as defined in
Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes a parent or guardian or an
individual acting as a parent or guardian in the absence of a parent or guardian, except that the
responsible authority shall withhold data from parents or guardians, or individuals acting as parents or
guardians in the absence of parents or guardians, upon request by the minor if the responsible
authority determines that withholding the data would be in the best interest of the minor.

F. Inspection

“Inspection” means the visual inspection of paper and similar types of government data. Inspection
does not include printing copies by the school district, unless printing a copy is the only method to
provide for inspection of the data. For data stored in electronic form and made available in electronic
form on a remote access basis to the public by the school district, inspection includes remote access to
the data by the public and the ability to print copies of or download the data on the public’s own
computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification as confidential,
private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a) not accessible to the
public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b) accessible to the
individual subject of those data.

J. Protected Nonpublic Data.

Data not on individuals made by statute or federal law applicable to the data (a) not public and (b) not
accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by the school district,
unless classified by statute, temporary classification pursuant to statute, or federal law, as nonpublic
or protected nonpublic; or, with respect to data on individuals, as private or confidential.

L. Public Data Not on Individuals.
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Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for the collection, use,
and dissemination of any set of data on individuals, government data, or summary data, unless
otherwise provided by state law. Until an individual is designated by the school board, the responsible
authority is the superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which individuals are not
identified and from which neither their identities nor any other characteristic that could uniquely
identify an individual is ascertainable. Unless classified pursuant to Minnesota Statutes section 13.06,
another statute, or federal law, summary data is public.

P. Government Data

“Government data” means all recorded information that the school district has, including paper,
email, flash drives, CDs, DVDs, photographs, etc.

Q. Public Data

“Public data” means all government data collected, created, received, maintained, or disseminated
by the school district, unless classified by statute, temporary classification pursuant to statute, or
federal law, as nonpublic or protected nonpublic; or, with respect to data on individuals, as private
or confidential.

R. Private Data

“Private data” means the data is only available to the subject of the data and to district employees
who need it to conduct the business of the district.

S. Confidential Data

“Confidential data” means the data is not available to the subject of the data and not accessible by
the public.

T. Inspection

“Inspection” means the visual inspection of paper and similar types of government data.
Inspection does not include printing copies by the school district, unless printing a copy is the
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only method to provide for inspection of the data. For data stored in electronic form and made
available in electronic form on a remote access basis to the public by the school district,
inspection includes remote access to the data by the public and the ability to print copies of or
download the data on the public’s own computer equipment.

U. Summary Data

“Summary data” means statistical records and reports derived from data on individuals but in
which individuals are not identified and from which neither their identities nor any other
characteristic that could uniquely identify an individual is ascertainable.

IV. RESPONSIBLE AUTHORITY

A. The superintendent or designee will serve as the authority responsible for data requests.

B. The responsible authority will establish procedures to ensure that requests for government data
are received and compiled within an appropriate and prompt manner.

C. The responsible authority may designate one or more designees.

V. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made using the online form submission located on the
District’s website at www.sspps.org/departments/communications in writing directed to the
responsible authority.

1. A request for public data shouldmust include the following information:

a) Full name of the requestor

b) Date the request is made;

c) A detailedclear description of the data requested;

d) Identification of the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

e) Method to contact the requestor (such as phone number, address, or email
address).

2. Unless specifically authorized by statute, the school district may not require persons to
identify themselves, state a reason for, or justify a request to gain access to public
government data. A person may be asked to provide certain identifying or clarifying
information for the sole purpose of facilitating access to the data.

3. A requestor is not required to explain the reason for the data request.
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4. The identity of the requestor is public, if provided, but cannot be required by the
government entity.

5. The responsible authority may seek clarification from the requestor if the request is not
clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and places as follows:

1. The responsible authority will notify the requestor in writing as follows:

a) The requested data does not exist; or

b) The requested data does exist but either all or a portion of the data is not
accessible to the requestor; or

(1) If the responsible authority determines that the requested data is
classified so that access to the requestor is denied, the responsible
authority will inform the requestor of the determination in writing, as
soon thereafter as possible, and shall cite the specific statutory section,
temporary classification, or specific provision of federal law on which
the determination is based.

(2) Upon the request of a requestor who is denied access to data, the
responsible authority shall certify in writing that the request has been
denied and cite the specific statutory section, temporary classification, or
specific provision of federal law upon which the denial was based.

c) The requested data does exist and provide arrangements for inspection of the
data, identify when the data will be available for pick-up, or indicate that the data
will be sent by mail. If the requestor does not appear at the time and place
established for inspection of the data or the data is not picked up within ten (10)
business days after the requestor is notified, the school district will conclude that
the data is no longer wanted and will consider the request closed.

2. The school district’s response time may be affected by the size and complexity of the
particular request, including necessary redactions of the data, and also by the number of
requests made within a particular period of time.

3. The school district will provide an explanation of technical terminology, abbreviations, or
acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data in
response to a data request, or to provide responsive data in a specific form or arrangement
if the school district does not keep the data in that form or arrangement.
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5. The school district is not required to respond to questions that are not about a particular
data request or requests for data in general.

VI. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made using the online form submission
located on the District’s website at www.sspps.org/departments/communications in writing
directed to the responsible authority.

1. A request for the preparation of summary data shouldmust include the following
information:

a) Full name of the requestor

b) Date the request is made;

c) A detailedclear description of the data requested;

d) Identify the form in which the data is to be provided (e.g., inspection, copying,
both inspection and copying, etc.); and

e) Method to contact requestor (phone number, address, or email address).

B. The responsible authority will respond within ten (10) business days of the receipt of a request to
prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested summary data,
including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has determined
that the requestor’s access would compromise the private or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of creating the
summary data before the school district begins to prepare the summary data.

VII. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of private and
confidential data on individuals shall be limited to that necessary for the administration and
management of programs specifically authorized by the legislature or local governing body or
mandated by the federal government.
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B. Private or confidential data on an individual shall not be collected, stored, used, or disseminated
by the school district for any purposes other than those stated to the individual at the time of
collection in accordance with Minnesota Statutes section 13.04, except as provided in Minnesota
Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be informed whether the
individual is the subject of stored data on individuals, and whether it is classified as public,
private or confidential. Upon further request, an individual who is the subject of stored private or
public data on individuals shall be shown the data without any charge and, if desired, shall be
informed of the content and meaning of that data.

D. After an individual has been shown the private data and informed of its meaning, the data need
not be disclosed to that individual for six months thereafter unless a dispute or action pursuant to
this section is pending or additional data on the individual has been collected or created.

E. The responsible authority or designee shall provide copies of the private or public data upon
request by the individual subject of the data. The responsible authority or designee may require
the requesting person to pay the actual costs of making and certifying the copies.

F. The responsible authority or designee shall comply immediately, if possible, with any request
made pursuant to this subdivision, or within ten days of the date of the request, excluding
Saturdays, Sundays and legal holidays, if immediate compliance is not possible.

G. An individual subject of the data may contest the accuracy or completeness of public or private
data. To exercise this right, an individual shall notify in writing the responsible authority
describing the nature of the disagreement. The responsible authority shall within 30 days either:
(1) correct the data found to be inaccurate or incomplete and attempt to notify past recipients of
inaccurate or incomplete data, including recipients named by the individual; or (2) notify the
individual that the authority believes the data to be correct. Data in dispute shall be disclosed only
if the individual's statement of disagreement is included with the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the provisions of the
Administrative Procedure Act relating to contested cases. Upon receipt of an appeal by an
individual, the commissioner shall, before issuing the order and notice of a contested case hearing
required by Minnesota Statutes chapter 14, try to resolve the dispute through education,
conference, conciliation, or persuasion. If the parties consent, the commissioner may refer the
matter to mediation. Following these efforts, the commissioner shall dismiss the appeal or issue
the order and notice of hearing.

I. Data on individuals that have been successfully challenged by an individual must be completed,
corrected, or destroyed by a government entity without regard to the requirements of Minnesota
Statutes section 138.17.
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J. After completing, correcting, or destroying successfully challenged data, the school district may
retain a copy of the commissioner of administration's order issued under Minnesota Statutes
chapter 14 or, if no order were issued, a summary of the dispute between the parties that does not
contain any particulars of the successfully challenged data.

VIII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the responsible
authority.

B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the individual or
about a student for whom the individual is the parent or guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or guardian;

5. Identification of the form in which the data is to be provided (e.g., inspection, copying,
both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email address).

7. The identity of the requestor of private data is private.

8. The responsible authority may seek clarification from the requestor if the request is not
clear before providing a response to the data request.

9. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or
their parents for educational records and data.

IX. COSTS

A. A Public Data

1. The school district will charge for copies provided as follows:

a) 100 or fewer pages of black and white, letter or legal sized paper copies will be
charged at 25 cents for a one-sided copy or 50 cents for a two-sided copy.

b) More than 100 pages or copies on other materials are charged based upon the
actual cost of searching for and retrieving the data and making the copies or
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electronically sending the data, unless the cost is specifically set by statute or
rule.

(1) The actual cost of making copies includes employee time, the cost of the
materials onto which the data is copied (paper, CD, DVD, etc.), and
mailing costs (if any). Employee time will be calculated based on the
wages of the lowest paid employee with access to and authority to
process the data requested.

(2) Also, if the school district does not have the capacity to make the copies,
e.g., photographs, the actual cost paid by the school district to an outside
vendor will be charged.

2. All charges must be paid for in cash or check in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the requestor prior
to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of summary data as
follows:

a) The cost of materials, including paper, the cost of the labor required to prepare
the copies, any schedule of standard copying charges established by the school
district, any special costs necessary to produce such copies from a machine-based
record-keeping system, including computers and microfilm systems;

b) The school district may consider the reasonable value of the summary data
prepared and, where appropriate, reduce the costs assessed to the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to pay the actual
costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those instances
where the data subject only desires to view private data.

The responsible authority or designee may require the requesting person to pay the actual
costs of making and certifying the copies. Based on the factors set forth in Minnesota
Rule 1205.0300, subpart 4, the school district determines that a reasonable fee would be
the charges set forth in section VIII.A of this policy that apply to requests for data by the
public. 
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2. The school district may not charge a fee to search for or to retrieve educational records of
a child with a disability by the child’s parent or guardian or by the child upon the child
reaching the age of majority.

X. ANNUAL REVIEW AND POSTING

A. The responsible authority shall prepare a written data access policy and a written policy for the
rights of data subjects (including specific procedures the school district uses for access by the data
subject to public or private data on individuals). The responsible authority shall update the
policies no later than August 1 of each year, and at any other time as necessary to reflect changes
in personnel, procedures, or other circumstances that impact the public’s ability to access data.

B. Copies of the policies shall be easily available to the public by distributing free copies to the
public or by posting the policies in a conspicuous place within the school district that is easily
accessible to the public or by posting them on the school district’s website.

Data Practices Contacts

Responsible Authority:
Dr. Dave Webb, sSuperintendent of Schools
104 – 5th Avenue South
South St. Paul, MN 55075
(651) 457-9465

Data Practices Compliance Officials:
Human Resource Director (Employee and Non-Student Data Requests)
104 - 5th Avenue South
South St. Paul, MN 55075
(651) 457-9473

Student Services Director (Student Data Requests)
104 - 5th Avenue South
South St. Paul, MN 55075
(651) 457-9466
Susan Brott, director of communications
104 – 5th Avenue South
South St. Paul, MN 55075
(651) 552-5563, sbrott@sspps.org

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
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Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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SOUTH ST. PAUL PUBLIC SCHOOLS 

 

School Board Agenda Item 
 
 
 
Meeting Date: Monday, December 09, 2024 
 
Place on Agenda: Regular Meeting 
 
Action Requested: Approval 
 
Attachment:  Summary of Payable 2025 Property Tax Levy 
   Public Hearing PowerPoint 
 
 
Topic:  Approval of Payable 2025 Levy at $15,292,231.41 
Presenter(s):  Jason Mutzenberger, Interim Director of Finance 
Background:  
 
Attached is the Payable 2025 Property Tax Levy.  At the regular meeting, we will be asking 
for Board approval to set the levy at $15,292,231.41.  This is an increase of 2.76% from last 
year. 
 
Below is the levy limitation timeline for the Payable 2025 Levy: 
September 23 - Board of Education approved preliminary levy 
September 30 - Levy due to Dakota County and Minnesota Department of Education 
Mid-November - Dakota County mailed proposed property tax statements to South St Paul 
property owners 
December 09 - Board of Education hold Public Hearing for Taxes Payable in 2025 and 
approves the final payable 2025 levy certification 
 
During the regular meeting, we will hold the Public Hearing for Taxes Payable in 2025.  We 
will make a presentation of the levy and provide required information on: 

- District Budget 
- Payable 2025 property tax levy and reasons for the change in levy 
- After the presentation, the public will be able to make comments regarding the levy 

 
Recommendation: 
 
Approval of Payable 2025 Levy 
 
Alternatives: N/A 
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South St Paul Public Schools
Final Payable 2025 Levy

Fund Levy Category
FINAL

Payable 2024
FINAL

Payable 2025 Dollar Change
Percent
Change

General Fund:

Total General Fund $ 11,394,775 $ 11,282,385 $ (112,390) -0.99%

Community Service Fund:

Total Community Service Fund $ 246,795 $ 421,595 $ 174,801 70.83%

Debt Service Fund:

Total Debt Service Fund $ 3,239,924 $ 3,588,251 $ 348,327 10.75%

Total All Levies $ 14,881,494 $ 15,292,231 $ 410,738 2.76%

Referendum $ 6,004,307 $ 5,792,549 $ (211,758)
Local Optional 1,993,188 2,002,314 9,126
Equity 220,698 220,729 31
Transition 87,948 82,963 (4,985)
Capital Projects Referendum 940,514 988,603 48,089
Operating Capital 313,212 317,304 4,092
Alternative Teacher Compensation 272,061 254,901 (17,160)
Achievement and Integration 176,069 171,807 (4,262)
Reemployment Insurance 25,000 30,000 5,000
Safe Schools 108,466 102,318 (6,148)
Safe Schools Intermediate 45,194 42,632 (2,562)
Career and Technical 63,521 93,431 29,910
Long Term Facilities Maintenance 714,782 636,949 (77,833)
Building/Land Lease 626,847 640,885 14,038
Capital Facilities Bonds (176,715) - 176,715
Adjustments/Abatements (20,317) (95,001) (74,684)

Basic Community Education $ 115,757 $ 102,610 $ (13,147)
Early Childhood Family Education 61,821 62,197 376
Home Visiting 2,931 2,776 (155)
School Age Care - Disabled 200,000 225,000 25,000
Adjustments/Abatements (133,715) 29,013 162,728

Initial Debt Service $ 3,203,340 $ 3,587,640 $ 384,300
Capital Facilities Bonds 176,715 - (176,715)
Reduction for Debt Excess (168,952) (0) 168,952
Adjustments/Abatements 28,821 611 (28,210)



South St. Paul 
Public Schools

Public Hearing for 
Taxes Payable in 2025

D EC E M B E R  9 ,  2 024

P R ES E N T E D BY:  

JA SO N  M U T ZE N B E RG E R ,

C H I E F  F I N A N C I AL  O FF I C E R



Minnesota 
State Law 

Requirements

• Between November 25th & December 30th 

• At 6:00 PM or later

• May be part of regularly scheduled meeting

• Must allow for public comments

• May adopt final levy at same meeting

A Public Meeting…

• Current year budget

• Proposed property tax levy 

…and Presentation of:



Hearing Agenda

Background 
Information on 
School Funding

District’s Budget District’s Proposed 
Tax Levy for Taxes 
Payable in 2025

Public Comments



MN Legislature Must Set Funding for
Minnesota Public Schools

Minnesota Constitution ARTICLE XIII 

MISCELLANEOUS SUBJECTS

Section 1

“UNIFORM SYSTEM OF PUBLIC SCHOOLS. The stability of a republican form of 
government depending mainly upon the intelligence of the people, it is the duty 
of the legislature to establish a general and uniform system of public schools. 
The legislature shall make such provisions by taxation or otherwise as will 
secure a thorough and efficient system of public schools throughout the state.”



State Sets:

• Formulas which determine revenue; most 
revenue based on specified amounts per pupil

• Tax policy for local schools

• Maximum authorized property tax levy

◦ Districts can levy less, but not more than amount 
authorized by state, unless approved by voters in 
November

State also authorizes school board to submit 
referendums for operating & capital needs to 
voters for approval

As a Result, 
Funding is 

Highly 
Regulated



8,645$      

1,364$      

7,281$      

   Source: MDE June 2024 Inflation Estimates and Minnesota Laws 2023

General Education Formula Allowance, 2003-2025
Adjusted for Pupil Weight Change and Inflation (CPI)

$4,966 $4,966

$5,368

$5,530 $5,530
$5,638

$5,831

$6,067

$6,312
$6,438

$6,567

$6,728
$6,863

$7,138

$7,281

$4,966 

$5,228 

$5,569 

$5,855 

$6,030 

$6,311 

$6,455 

$6,618 

$6,907 

$7,015 

$7,176 

$7,691 

$8,172 

$8,442 

$8,645 

$4,500

$5,000

$5,500

$6,000

$6,500

$7,000

$7,500

$8,000

$8,500

$9,000

2003 2005 2007 2009 2011 2013 2015 2017 2019 2021 2023 2025

Formula Allowance Adjusted for Pupil Weight Change Adjusted for Pupil Weight Change and Inflation (CPI)

General Education Formula Allowance, 2003-25
• Since 2002-03, state General Education 

Revenue formula has not kept pace with 
inflation

• For Fiscal Year 2023-24, an increase of 4.00% 
or $275 over previous year was approved

• For Fiscal Year 2024-25, an increase of 2.00% 
or $143 over previous year was approved

Per-pupil allowance for Fiscal Year 2024-25 
of $7,281 would need to increase by 
another $1,364 (18.7%) to have kept pace 
with inflation since 2002-03, resulting in an 
allowance of $8,645



Underfunding 
of Special 
Education

Primary options to bridge funding gap are to cut 
regular program budgets or increase referendum 

revenue, most districts have done both

According to MN Department of Education (MDE):

FY 2023 costs of providing 
programs were underfunded 

statewide by $726 million

Even with recent funding, costs 
will be underfunded by $455 
million statewide by FY 2027



Budget 
Information

__________

School district budgets are divided into 
separate funds, based on purposes of 
revenue, as required by law.

Our District’s Funds:

• General 

• Food Service

• Community Service

• Debt Service

• Internal Service

• OPEB* Trust

*Other Post-Employment Benefits

Because approval of school 
district budget lags 
certification of tax levy by six 
months, state requires only 
current year budget 
information be presented at 
this hearing. Fiscal Year 
2025-26 budget will be 
adopted by School Board in 
June 2025.



FUND FUND BALANCES
REVENUES & 

TRANSFERS IN

EXPENDITURES & 

TRANSERS OUT
FUND BALANCES

REVENUES & 

TRANSERS IN

EXPENDITURES & 

TRANSFERS OUT
FUND BALANCES

General/Restricted $3,007,735 $11,119,685 $11,072,669 $3,054,751 $9,968,955 $10,102,611 $2,921,095

General/Other 6,681,736 43,508,143 39,192,967 10,996,912 40,998,072 40,848,283 11,146,701

Food Service 864,943 2,529,187 2,150,920 1,243,210 2,074,652 2,313,133 1,004,729

Community Service 728,067 2,347,490 2,183,458 892,099 2,032,355 2,171,454 753,000

Debt Service 841,031 3,359,010 3,379,885 820,156 3,239,924 3,225,875 834,205

Internal Service 9,309,663 10,079,223 10,079,223

OPEB* Revocable Trust (4,381,554) 754,901 (121,595) (3,505,058) 0 0 (3,505,058)

Total All Funds $17,051,621 $63,618,416 $57,858,304 $23,581,293 $58,313,958 $58,661,356 $23,233,895

*Other Post Employment Benefits

District Revenues & Expenditures

Actual for FY 2024, Budget for FY 2025

FISCAL 2024 

BEGINNING

2023-24

ACTUAL

JUNE 30, 2024 

ACTUAL

2024-25

BUDGET

JUNE 30, 2025 

PROJECTED



Revenue
- All Funds -

2024-25 Budget 
$58,313,958

General
$50,967,027

87.4%

Food Service
$2,074,652

3.6%

Community Service
$2,032,355

3.5%

Debt Service
$3,239,924

5.6%



General Fund 
Revenue

2024-25 Budget 
$50,967,027

Federal 
$1,258,044

2.5%

Local 
$12,632,743

24.8%

State
$37,076,240

72.7%



General Fund 
Expenditures
- by Object -

2024-25 Budget 
$50,950,894

Salaries & Wages
$29,266,039

57.4% Employee Benefits
$11,435,239

22.4%

Purchased Services
$6,619,152

13.0%

Supplies & Materials
$1,489,814

2.9%

Capital Expenditures
$2,011,220

3.9%

Other
$129,430

0.3%



General Fund 
Expenditures
- by Program -

2024-25 Budget 
$50,950,894

Administration
$1,604,867

3.1%

District Support 
Services
$2,987,514

5.9%

Regular Instruction
$21,573,036

42.3%

Vocational Ed 
Instruction

$198,383
0.4%

Special Ed 
Instruction

$9,917,470
19.5% Instructional Support 

Services
$4,148,848

8.1%

Pupil Support 
Services
$4,204,347

8.3%

Sites & Buildings
$6,176,218

12.1%

Other
$140,211

0.3%



Change in Tax Levy does not Determine 
Change in Budget

Tax levy is based on many state-determined formulas plus 
voter approved referendums

Some increases in tax levies are revenue neutral, offset by 
reductions in state aid

Expenditure budget is limited by state-set revenue formulas, 
voter-approved levies & fund balance

An increase in school taxes does not always correlate to an 
equal increase in budget



Difference in Levy Cycles

School District:

• Budget year begins July 1st   

• 2025 taxes provide revenue for 
2025-26 fiscal year  

• Budget adopted in June 2025

City/County:

• Budget year begins January 1st

• 2025 taxes provide revenue for 
2025 calendar year budget

15



Sample of parcel specific notice mailed to every 
property owner between November 10th – 25th 

Property Tax Background:

• Every owner of taxable property pays property 
taxes to various “taxing jurisdictions” (county, 
city/township, school district, special districts) in 
which property is located

• Each taxing jurisdiction sets own tax levy, often 
based on limits in state law

• County sends bills, collects taxes from property 
owners & distributes funds back to other taxing 
jurisdictions



School District Property Taxes
• Each school district has limited authority to levy taxes

• MDE calculates levy amounts for various categories, set by:

◦ State law

◦ Voter approval



Step 6 County Auditor divides final levy by district’s total tax 
capacity to determine tax rate needed to raise levy amount.

Step 5 School Board sets levy and is only one step in the process.

Step 4
Minnesota Department of Education calculates detailed 
levy limits for each school district, based on formulas 
approved by Legislature.

Step 3
County Auditor calculates tax capacity for each parcel of 
property, as well as total tax capacity for each school 
district.

Step 2 Legislature sets formulas for tax capacity and school district 
levy limits.

Step 1 City or County Assessor determines estimated market value 
for each parcel of property.School District 

Property Tax 
Process

__________
Note: For certain levy 
categories, tax rates & levy 
amounts are based on 
referendum market value, 
rather than tax capacity.



Approval of District’s Tax Levy
in 2024 (Payable 2025)

September 8: 
MDE prepared 
& distributed 
first draft of 

levy limit 
report setting 

maximum 
authorized levy

September 23: 
School Board 

approved 
proposed levy 

amounts

Mid-
November: 

County mailed 
“Proposed 

Property Tax 
Statements” to 

all property 
owners 

December 9: 
Public hearing 
on proposed 

levy at regular 
meeting 

Following 
hearing, School 

Board will 
certify final levy 

amounts



Overview of District’s 
Proposed Tax Levy

• Proposed Payable 2025 tax levy is an increase 
from 2024 of $410,737 or 2.8%

• Changes by levy category and reasons for 
major increases & decreases in levy are 
included on following slides



Actual Levy Proposed Levy

Fund Levy Category Payable in 2024 Payable in 2025

General 

Voter Approved Operating Referendum $6,004,307 $5,792,549 ($211,758)

Local Optional Revenue (LOR) 1,993,188 2,002,314 9,126

Equity 220,698 220,729 31

Voter Approved Technology Referendum 940,514 988,603 48,088

Operating Capital 313,212 317,304 4,092

Alternate Teacher Compensation 272,061 254,901 (17,160)

Achievement and Integration 176,069 171,807 (4,262)

Long Term Facilities Maintenance (LTFM) 714,782 636,949 (77,833)

Instructional Lease 626,847 640,885 14,038

Other 330,129 351,344 21,215

Prior Year Adjustments (197,033) (95,001) 102,032

Total, General Fund $11,394,775 $11,282,385 ($112,390) -1.0%

Community Service 
Basic Community Education $115,757 $102,610 ($13,147)

Early Childhood Family Education 61,821 62,197 376

School-Age Child Care 200,000 225,000 25,000

Other 2,931 2,776 (155)

Prior Year Adjustments (133,715) 29,013 162,728

Total, Community Service Fund $246,795 $421,595 $174,801 70.8%

Debt Service 
Voter Approved $3,203,340 $3,587,640 $384,300

Other 176,715 0 (176,715)

Reduction for Debt Excess (168,952) (0) 168,952

Prior Year Adjustments 28,821 611 (28,210)

Total, Debt Service Fund $3,239,924 $3,588,251 $348,327 10.8%

Total Levy, All Funds $14,881,494 $15,292,231 $410,737 2.8%

Subtotal by Truth in Taxation Categories:

Voter Approved 10,187,553 10,258,206 70,653

Other 4,693,941 5,034,026 340,085

Total $14,881,494 $15,292,231 $410,737 2.8%

$ Change % Change



Explanation of Levy Changes

General Fund - Voter Approved Operating ReferendumCategory:

-$211,758Change:

General Operating ExpensesUse of Funds:

Projected decrease in enrollment, offset by increase due to 
inflationary adjustment approved by voters

Reason for Change:



Explanation of Levy Changes

General & Community Service Funds – Prior Year AdjustmentsCategory:

+$102,032 (General) & +$162,728 (Community Service)Change:

Various Use of Funds:

Initial levies are based on estimates. In later years, amounts are 
updated and levies are retroactively adjusted.

Reasons for Change:



Explanation of Levy Changes
Debt Service – Voter Approved & Reduction for Debt ExcessCategory:

+$384,300 (Voter Approved) & +$168,952 (Debt Excess)Change:

Debt PaymentsUse of Funds:

• Debt service levies are coordinated to maintain a level or 
declining tax rate

• Districts are required to levy at 105% of debt service payment 
amounts to cover delinquencies in tax collections

• Because delinquencies are generally less than 5%, most 
districts gradually build up fund balances in debt service funds

• Formulas in state law determine adjustments to tax levy for 
debt excess balances

Reasons for 
Changes:



Explanation of Levy Changes

Debt Service – OtherCategory:

-$176,715Change:

Payment for bondsUse of Funds:

Final payment will be made on Capital Facilities bonds for Pay 
2024/FY 2024-25

Reason for Change:



Factors Impacting Individual
Taxpayers’ School Taxes

• Changes in value of individual property

• Changes in total value of all property within 
District

• Increases or decreases in levy amounts 
caused by changes in state funding formulas, 
local needs & costs, voter-approved 
referendums & other factors

Many factors can cause 
a tax bill for an 

individual property to 
increase or decrease 

from year to year



What’s happening with each slice?

Higher Market Value Increase = Bigger Slice

Lower Market Value Increase = Smaller Slice

Each Property Owner pays a portion of the pie 



Two properties in the district
◦ Both houses are valued at $100,000

Impact of Property Valuations

$100,000

$100,000

$250

$250

Total levy of $500
◦ Each property will pay $250 of levy



Two properties in the district
◦ Orange house value increases by 10%

◦ Blue house value increases by 25%

Impact of Property Valuations

$125,000

$110,000

Total levy of $500
◦ School District will still generate the same 

amount of levy even though values increased
◦ Orange house pays less
◦ Blue house pays more

$266

$234



Minnesota Legislative Changes 
for Pay 2025

In 2023, The Minnesota State Legislature passed 
laws that affect property taxes for taxes payable 
in 2025. 

Recap of one major change:
• Provided a tax benefit to homeowners by 

increasing the homestead exclusion for 
valuations between $76,000 and $517,000



Four Year School Levy Comparison
• Examples include school district taxes only & are shown based on no change 

and a 17.3% increase in property value for residential homes over the past 
four years

◦ Actual changes in value may be more or less than this for any parcel of property

◦ Intended to provide a fair representation of what happened to school district property taxes 
over this period for typical properties

• Examples are for property in City of South St. Paul

• Amounts for 2025 are preliminary estimates; final amounts could change 
slightly

• Estimates prepared by Ehlers (District’s municipal financial advisors)



Estimated Changes in School Property Taxes, 2022 to 2025

Based on No Changes in Property Values

Actual Actual Actual Change Change

Estimated Taxes Taxes Taxes Taxes in Taxes in Taxes

Market Payable Payable Payable Payable 2022 to 2024 to

Value in 2022 in 2023 in 2024 in 2025 2025 2025

$150,000 $637 $828 $729 $691 $54 -$38

200,000 886 1,136 1,002 960 74 -42

275,000 1,259 1,598 1,412 1,363 104 -49

300,000 1,383 1,752 1,548 1,498 115 -50

400,000 1,881 2,368 2,094 2,036 155 -58

500,000 2,355 2,964 2,622 2,574 219 -48

$250,000 $1,325 $1,633 $1,465 $1,433 $108 -$32

500,000 2,805 3,406 3,063 3,001 196 -62

750,000 4,284 5,179 4,662 4,570 286 -92

1,000,000 5,764 6,952 6,260 6,139 375 -121

#

General Notes

1.  

2.  

3.  

Residential

Commercial/

  Industrial #

Estimated

Homestead

Type of Property

For commercial-industrial property, amounts above are for property in South St. Paul. Taxes for commercial-industrial property in other municipalities may be slightly 

different, due to the impact of the Fiscal Disparities Program.

Amounts are based on school district taxes only, and do not include taxes for city or township, county, state, or other taxing jurisdictions.

Estimates of taxes payable in 2025 are preliminary, based on the best data available.

For all examples of properties, taxes are calculated based on no changes in estimated market value from 2022 to 2025.



Estimated Changes in School Property Taxes, 2022-25
Based on No Changes in Property Value

Example 1: $200,000 Residential Homestead Property Example 2: $300,000 Residential Homestead Property
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Estimated Changes in School Property Taxes, 2022-25
Based on No Changes in Property Value

Example 3: $400,000 Residential Homestead Property Example 4: $500,000 Commercial - Industrial Property
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Estimated Changes in School Property Taxes, 2022-25
Based on 17.3% Cumulative Changes in Property Value

Example 1: $200,000* Residential Homestead Property Example 2: $300,000* Residential Homestead Property

*  Estimated market value for taxes payable in 2025. Taxes are calculated based on changes in market value of 15.0% from 2022 to 2023, 2.0% from 2023 to 2024 and 0.0% from 2024 to 2025.
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Estimated Changes in School Property Taxes, 2022-25
Based on 17.3% Cumulative Changes in Property Value

Example 3: $400,000* Residential Homestead Property

*  Estimated market value for taxes payable in 2025. Taxes are calculated based on changes in market 

value of 15.0% from 2022 to 2023, 2.0% from 2023 to 2024 and 0.0% from 2024 to 2025.
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State Property Tax Refunds & Deferral

37

Homestead Credit Refund

• Available for all homestead property, both residential and agricultural (house, garage and one acre (HGA) only)

• Refund is sliding scale, based on total property taxes and income (maximum refund is $3,310 for homeowners 
and $2,640 for renters)

Special Property Tax Refund

• Available for all homestead property, both residential & agricultural (HGA only) with a gross tax increase of at 
least 12% and $100 over prior year

• Refund is 60% of tax increase that exceeds greater of 12% or $100 (max $1,000)

Senior Citizen Property Tax Deferral

• Allows people 65 years of age or older with household income of $96,000 or less to defer a portion of property 
taxes on their home

• Deferred property taxes plus accrued interest must be paid when home is sold or homeowner(s) dies



Next Steps

Board accepts public 
comments on 
proposed levy

Board certifies 2025 
property tax levy



PUBLIC COMMENTS



 

SOUTH ST. PAUL PUBLIC SCHOOLS 
 

School Board Agenda Item 

 

 
Meeting Date: Monday, December 9, 2024 

 
Place on Agenda: Regular Agenda: Business Item 

 
Action Requested: Approval 

 
Attachment: None 

  
 

Topic:  2023-2025 Education Minnesota South St. Paul Support Professionals Local No. 
7312 Collective Bargaining Agreement 
Presenter(s): Human Resources Director Joel Milteer  
Background: 
 
The school district has reached a tentative agreement with South St. Paul Educational 
Support Professionals, Local No. 7312, for the contract period of July 1, 2023, to June 30, 
2025.  South St. Paul ESPs voted in favor or the proposed contract on Monday, December 
9, 2024.  The proposed agreement is within the parameters established by the Board of 
Education. 
 
The components of the settlement have been provided to the School Board.  The 
Agreement includes an increase to base wages in Year 2 only (the 2024-25 school year) 
that positions the district to improve both our recruitment and retention of highly 
qualified ESPs through a 22% increase to the base wage for all job titles in the group. In 
addition, the settlement includes a change to the district’s 403(b) contribution to a flat 
2.5% for all ESPs based on the individual employee’s base salary, a $100 increase to 
employee longevity beginning in year 2, and an increase to district contribution to ESP 
health insurance beginning year 2 aligning the ESP contribution with other non-certified 
employee groups. 
 
We appreciate the amazing work that all of our ESPs do for the students, families and 
district as a whole, and we are grateful for the support our other staff and community 
have and continue to provide to our ESPs. We are also grateful to our school board for 
hearing the voices of our ESPs and community, and be willing to explore our options as a 
district to value the interests of this group of employees and invest in their future 
employment with South St. Paul Schools. 
 
Recommendation:  
 
Approve the agreement with South St. Paul Educational Support Professional, Local 7312 
Collective Bargaining Agreement, for the contract period of July 1, 2023, to June 30, 2025. 
 
Alternatives:  
Do not approve the contract and direct administration with next steps. 

Passionate Learners Positively Changing Our World 



SOUTH ST. PAUL PUBLIC SCHOOLS
School Board Agenda Item

Meeting Date: December 9, 2024

Place on Agenda: Work Session and Business Meeting

Action Requested: Approval

Attachment: South Saint Paul Education Center (CLC) Roof Bid

Topic: South Saint Paul Education Center (CLC) Roof Project
Presenter(s): Mark Fenton, Director of Building and Grounds
Background:
District staff have been working in coordination with Garland Company, Inc to develop bid
specifications for the roof replacement at the South Saint Paul Education Center (CLC) for the summer
of 2025.

Based on the design, the district published a call for bids for the project. The district opened the bids on
November 13th, 2024 at 2:00pm.

As a reminder, the funding for this project will be from LTFM (long term facility maintenance), and
does not impact the general fund operations of the district.

Recommendation:
Administration recommends the approval of this bid

Alternatives:
Do not approve and direct administration with next steps

Passionate Learners Positively Changing Our World



                  
                THE GARLAND COMPANY, INC.

HIGH PERFORMANCE BUILDING ENVELOPE SOLUTIONS

TROY THOMPSON
MN Representative
MN 612-991-4651
E-Mail:tthompson@garlandind.com

November 13th, 2024 

Mr. Mark Fenton 
Director of Buildings & Grounds 
South St. Paul Public Schools 
104 Fifth Avenue South 
South St. Paul, MN 55075		 	  

RE:  2025 Building Envelope Repairs 

Dear Mr. Fenton, 

Today sealed bids were opened to tally results for the 2025 Building Envelope Repair 
project at the South Saint Paul Education Center (CLC).  Please see the attached tally 
sheet identifying the bid results.   

Berwald Roofing of North St. Paul, MN is the lowest responsible bidder.  They submitted 
all of the required documents per the specification.  They were also contacted and 
confirmed their intention to complete the project as specified  Therefore, it is our formal 
recommendation to award the base bid to Berwald Roofing in the amount of $463,700.   

If you have any further questions please feel free to contact me.  Thank you and we 
look forward to seeing this project through its completion. 

Thank you, 

￼  
Troy Thompson 
The Garland Company

mailto:tthompson@garlandind.com


2025 Building Envelope Repairs
Bid Results

Contractor
Berwald        
Roofing

B.L. Dalsin    
Roofing

Palmer West 
Construction

Peterson Bros. 
Roofing

Responsible Contractor Compliance submitted submitted submitted submitted
Bid Bond 5% 5% 5% 5%
Addenda #1 #1 #1 #1 #1

Base Bid - Community Learning Center $463,700 $485,086 $516,800 $565,300

Unit Price: Deck Replacement $50 $500 $23 $150



 
SOUTH ST. PAUL PUBLIC SCHOOLS 

 

School Board Agenda Item 
 
Meeting Date: December 9, 2024 
 
Place on Agenda: Business Meeting 
 
Action Requested: Approval 
 
Attachment:  Final Field Trip Request – IB Trip to France and Italy 
   Preliminary Field Trip Request – Spanish Class to Costa Rica 
   Preliminary Field Trip Request – French Class to France and Monaco  
 
Topic:  Field Trips 
Presenter(s):  Brian Zambreno, Superintendent  
Background: 
 
Per District policy #610, preliminary School Board approval is needed one year in advance for 
field trips that involve a trip to another country for instructional or supplementary purposes. Final 
School Board approval is then required within one month of the planned trip. The following two 
trips are on the December 9 agenda for approval: 
 

• Final Field Trip Request: IB History Trip to France and Italy on March 20-29, 2025. The 
trip will visit sites the students have studied over their two-year study of European and 
World History. The trip will provide more depth to their understanding of history and 
foster cultural awareness. 

 
• Preliminary Field Trip Request: High School Spanish Class field trip to Costa Rica, 

during Spring Break 2026. The trip will all students to practice their Spanish skills and 
learn about Costa Rica customs, culture and lifestyle.  
 

• Preliminary Field Trip Request: High School French Class field trip to France and 
Monaco during Spring Break 2026. The trip will all students to practice their French skills 
and learn about their customs, culture and lifestyle.  

Recommendation: 
Administration recommends approval of all three field trip requests. 
 
Alternatives: 
Do not approve the three field trip requests and direct administration with next steps. 
 

 
 

Passionate Learners                Positively Changing our World 



For ft waL ApprovaL Sar¿th St. PaøLPu.bLLc schooLs

sTecLaL schooL ÞLstú.ct ffØ

EXTENDED FTELD TRIP APPLICATION
Sponsoring Activity 2O25 SSP Europe Trip

Sponsoring Staff Conrad Anderson

Field Trip Date(s) Sorino Break 2O25 (Tentative...March 2O-29, 2O25 - dependent on final fliqht informationì

Number of class days missed 2-3 ldependinq on fliqht arranqementsì

Destination France and Italv

Estimated # of Students 21 Csee attached lit) Estimated # of Chaperones 2 (plus one ouide) _
Mode of Transpoftation Planes, Trains, Bus Flight Arrangements (If applicable) TBD

HotelAccommodations (name/address/phone) Will arrive apx. 3O days before; Information will be oiven to

Principal as soon as it arrives.

Reservations under what name Conrad Anderson / Worldstrides Travel

Field Trip Information

Program Description Everv other vear since 1994 (exceot for Covid delallin 2O221. the LB, Historv teachers

have led a qrouo of students to Eurooe.

Educational Objective To visit sites that I.B. students have studied over their two year study of

European / World Historv; To orovide more depth to their understandinq of historv; To foster cultural

awareness,

Arrangements for Non-Participating Students N/A

Method of Payment Cost to Students Prooram Fee, Taxes, Incidentals = apx. $4,80O-4,95O

Cost to District Expense of Substitute Teachers to cover ChaÊerones
(specify dept. budget and other funding sources)

Other (speciñ7 funding source)

Signature of Sponsoring Staff

Signature of Principal/ Activities Director

Signature of Superintendent

Signature of Board Chair



November 2I,2024

To: Board Members, Superintendent Dr. Zartbreno and Principal Mr. Ochocki
X'rom: Conrad Anderson
Re: Final2025 SSP Europe Trip Approval

Please accept this application for final approval of the 2025 SSP Trip to Europe. The

preliminary field trip request was approved at the October 23,2023 Board meeting.

A total of 2lstudents have enrolled and are paying for their trip. Attached is a list of the

students that will be attending.

'We 
are using the educational travel company, Worldstrides. This company is making all of

our transportation, lodging, and tour accommodations for us. 'We have traveled with this

company every trip since 2002, and they have been anazingto work with. This company

always has a focus on the safety/security and education of our students. I have attached an

itinerary of our daily activities of our tour. A more specific itinerary with flight and hotel

information will be given to us a few weeks before the trip, and a copy of this will be given

to Mr. Ochocki to be placed on file at that time.

There will be three chaperones along on the trip from South St. Paul High School: Conrad

Anderson, Peter Schultz, andwe will also be assigned one guide by V/orldstrides who will

be with us for the entire trip and will also serve as a chaperone. Based on our experiences,

the Worldstrides guides do an excellent job making sure that all of our arrangements are in

order and helping to meet the needs of the students. We have requested that Michael

Durnin, who has been our guide for many of our past trþs, to be our guide once again.

Ifyou have any questions, please contact Conrad Anderson at SSP Secondary

Sincerely

Conrad Anderson

IB History Trþ Group Leader



Bs¡s*w

îftforld$trides'
EducationaI Tlavel & Experiences

Mr. Ånderson's Panis to Rome
ed ucationa ltravel.com/Anderson-5444
March 20 - March 29,2025

Day 1 Overnight flight to France (Paris)

Day2 Bonjour Paris
Meet your tour director and check into hotel

Day 3 Paris landmarks
Paris guided sightseeing tour : Arc de Triomphe, Champs Élysées, Eiffel
Tower, Les lnvalides, Opera House
Louvre visit
O ptio n a I Eiffel Tow e r Asce nt

Day4 Paris-Milan
Fly to Milan
Opt¡onal LEAP Cover the Canvas: Art Workshop, Art studio workshop
class

DayS Florence--Rome
LEAP Great Renaissance Debate
Travel to Rome
Rome guided sightsee¡ng tour : Colosseum visit with Whisper headset,
Arch of Constantine, Forum Romanum visit
Rome city walk: Spanish Steps, Trevi Fountain, Pantheon, Piazza

Navona

Dayg Rome
Vatican C¡ty gu¡ded walking sightseeing tour with Whisper headsets
Vatican Museums & Sistine Chapel visit, St. Peter's Basilica visit
LEAP Caesar's Gladiators

Day 10 Fl¡ght home from Rome

Day 5

Day 6

DayT

Milan
Milan city walk: La Scala opera house, Milan Cathedral (Duomo),
Galleria Vittorio Emanuele ll
La Scala opera house museum visit

Milan--Florence
Travel to Florence via Pisa

Pisa sightseeing tour: Baptistery visit, Pisa Cathedral visit

Florence landmarks
Florence guided sightseeing tour w¡th Whisper headsets : Accademia
visit, Bapt¡stery Doors, Chiesa di Santa Croce, Duomo, Ponte Vecchio
LEAP Cucina F¡orentina!
Optionøl Uffízi Gallery



Reserve your spot!
MyTrip lD: Anderson-5444
Registration deadline: November 29, 2024

What's included

We provide everything you need for a remarkable trip:

o Round-trip airfare and othertransportation described in the
itinerary

¡ Basic Medical, Dental, Emergency Evacuation lnsurance during trip
¡ Up to three college credits upon course completion (grades 9-12)

or high school credit (grades 6-12)
o Centrally located three- and four-star hotels
o Plentiful daily breakfast to start the day energized and ready to go
o Appetizing, culturally representative, three-course dinner daily
¡ Full time, multilingual, WorldStrides tour director who is LEAP-

trained in experiential education
o Local guide at sites and on city tours as described in the itinerary
o LEAP! Learning through Exploration and Active Participation;

trademarked immersive approach of learning by doing
o Entrances and transportation to sites and activities described in

your itinerary
o Local guide and local bus drivertips; see note regarding other

important tips
o 24/7 On Tour Emergency Support
. Note: On arrival day only dinner is provided; on departure day,

only breakfast is provided
. Note: Tour cost does not include airline-imposed baggage fees, any

required passport or visa fees, optional excursions, or
recommended Tips for the Tour Director or multi-day Bus Drivers.
Optional excursions, optional pre-paid tips, or other
individual/group customizations will be listed as separate line items
in the total trip cost, if included.

Tour investment

Students (travelers under the age of 23): S5,554
Adults (age 23 and over): 56,039

Price reflects savings of S50 scholarship. Sign up by 1-L/28/2024 and
enter code Earlyenrollment2025 in order to take advantage of this
limited-time offer!

Automatic monthly payment plan
Pay just 599 upon enrollment and the balance will be divided into equal
monthly payments, charged automatically to your credit card or
checking account. As of November 2I,2024,your monthly payment
would be just 55,455.00.

Travel protect¡on

We recommend covering your educational investment with one of our
two comprehensive travel protection plans offered through Trip Mate.
For details, visit worldstrides.com/travel-protection-plans.

SCAN ME



 
SOUTH ST. PAUL PUBLIC SCHOOLS 

 

School Board Agenda Item 
 
Meeting Date: December 9, 2024 
 
Place on Agenda: Business Meeting 
 
Action Requested: Approval 
 
Attachment:  Final Field Trip Request – IB Trip to France and Italy 
   Preliminary Field Trip Request – Spanish Class to Costa Rica 
   Preliminary Field Trip Request – French Class to France and Monaco  
 
Topic:  Field Trips 
Presenter(s):  Brian Zambreno, Superintendent  
Background: 
 
Per District policy #610, preliminary School Board approval is needed one year in advance for 
field trips that involve a trip to another country for instructional or supplementary purposes. Final 
School Board approval is then required within one month of the planned trip. The following two 
trips are on the December 9 agenda for approval: 
 

• Final Field Trip Request: IB History Trip to France and Italy on March 20-29, 2025. The 
trip will visit sites the students have studied over their two-year study of European and 
World History. The trip will provide more depth to their understanding of history and 
foster cultural awareness. 

 
• Preliminary Field Trip Request: High School Spanish Class field trip to Costa Rica, 

during Spring Break 2026. The trip will all students to practice their Spanish skills and 
learn about Costa Rica customs, culture and lifestyle.  
 

• Preliminary Field Trip Request: High School French Class field trip to France and 
Monaco during Spring Break 2026. The trip will all students to practice their French skills 
and learn about their customs, culture and lifestyle.  

Recommendation: 
Administration recommends approval of all three field trip requests. 
 
Alternatives: 
Do not approve the three field trip requests and direct administration with next steps. 
 

 
 

Passionate Learners                Positively Changing our World 
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SOUTH ST. PAUL PUBLIC SCHOOLS 

 

School Board Agenda Item 
 
Meeting Date: December 9, 2024 
 
Place on Agenda: Business Meeting 
 
Action Requested: Approval 
 
Attachment:  Final Field Trip Request – IB Trip to France and Italy 
   Preliminary Field Trip Request – Spanish Class to Costa Rica 
   Preliminary Field Trip Request – French Class to France and Monaco  
 
Topic:  Field Trips 
Presenter(s):  Brian Zambreno, Superintendent  
Background: 
 
Per District policy #610, preliminary School Board approval is needed one year in advance for 
field trips that involve a trip to another country for instructional or supplementary purposes. Final 
School Board approval is then required within one month of the planned trip. The following two 
trips are on the December 9 agenda for approval: 
 

• Final Field Trip Request: IB History Trip to France and Italy on March 20-29, 2025. The 
trip will visit sites the students have studied over their two-year study of European and 
World History. The trip will provide more depth to their understanding of history and 
foster cultural awareness. 

 
• Preliminary Field Trip Request: High School Spanish Class field trip to Costa Rica, 

during Spring Break 2026. The trip will all students to practice their Spanish skills and 
learn about Costa Rica customs, culture and lifestyle.  
 

• Preliminary Field Trip Request: High School French Class field trip to France and 
Monaco during Spring Break 2026. The trip will all students to practice their French skills 
and learn about their customs, culture and lifestyle.  

Recommendation: 
Administration recommends approval of all three field trip requests. 
 
Alternatives: 
Do not approve the three field trip requests and direct administration with next steps. 
 

 
 

Passionate Learners                Positively Changing our World 
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Details of the trip:
. The trip is 10 days

The requested departure date is March 17,2026
but the trip could depart as early as March 16,2026
and return as late as March 27,2026

There are limited spots available on this trip.

For more information about security, what is
included in the trip, how to obtain academic
credit and the Global Citizens scholarship
visit the Parent GuÌde.

The pr¡ce:
. The student price for this trip is $5,959
. The adult price for this trip is 94,779

. Biweekly and monthly payment plans are
available without interest. See the Parent
Gurde for more information.

""By enrolling now travelers will receive
o $2A0 discount off their tour price

How to enroll:
. Enroll at www.eftours.com/2791249UM or scan

the QR code below:

T

E
. The enrollment deadline is Decemb er 1, 2024

. Enroll now and take advantage of EF's Risk-Free
Enrollment period
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SOUTH ST. PAUL PUBLIC SCHOOLS
School Board Agenda Item

Meeting Date: December 9, 2024

Place on Agenda: Business Meeting

Action Requested: Approval

Attachment: 2025-2028 Superintendent Contract

Topic: 2025-2028 Superintendent Contract
Presenter(s): Chair John Raasch
Background:
At its November 25 meeting, the School Board listened to community feedback about
employee contracts. Following that, on December 2, the Board set goals for negotiating
unsettled contracts with Education Support Professionals (ESPs), Clerical, and Maintenance
staff. Negotiations with the ESPs reopened on December 5, and meetings for the other two
groups are now also scheduled.

Per Director Laliberte's motion the board aligned the Superintendent contract salary increase
with percentage increases to match the recent teacher contract settlement. Dr. Zambreno
supported this change, showing his commitment to listening to the community and making
decisions that reflect their input. The Board and Superintendent Zambreno worked together to
adjust the proposed contract.

Recommendation:

Approval of the 2025-28 Superintendent’s contract

Alternatives:

Do not approve and determine next steps.

Passionate Learners Positively Changing Our World



South St. Paul Public Schools
Special School District No. 6

Employment Agreement
SUPERINTENDENT OF SCHOOLS

The School Board of Special School District No. 6, South St. Paul Public Schools ("District") enters 
into this Employment Agreement ("Agreement") with Brian Zambreno ("Superintendent"), a legally 
qualified and licensed Superintendent, who agrees to perform the duties of Superintendent for the 
District.

The District and Superintendent intend that all terms and conditions of the Superintendent's employment 
in the position of Superintendent are governed solely by this Agreement. This Agreement is entered into 
between the District and Superintendent in conformance with Minn. Stat. §123B.l43, subd. 1.

The District and the Superintendent agree as follows: 

I. LICENSURE AND DUTIES

A.  The Superintendent must hold throughout the life of this Agreement a valid and appropriate 
license to perform duties as a superintendent in the State of Minnesota.

B.  The Superintendent has charge of the administration of the schools and district under the 
direction of the School Board. The Superintendent is the chief executive officer of the District. As 
its chief executive officer, the Superintendent's duties include, but are not limited to: (1) directing 
and assigning all district employees under the Superintendent's supervision; (2) selecting and 
structuring the administrative and supervisory employees, including instructional and operational, 
as best serves the District, subject to the approval of the School Board; (3) suggesting district 
policies to the School Board; (4) serving as an ex-officio member of the School Board and a 
member on all School Board committees; (5) providing administrative  recommendations on items 
before the School Board and its committees; (6) performing all duties incident to the office of the 
Superintendent; and (7) other duties as prescribed by the School Board.

C.  The Superintendent must comply with all state laws, federal laws, and district policies, 
as established or amended by the entity.

D.  Attendance is an essential job function of the position of the Superintendent.

E.  The position of the superintendent has exempt status under the Fair Labor Standards Act.
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II. DURATION, EXPIRATION, TERMINATION

A.  This Agreement is for a term of 3 years beginning on July 1, 2025, and ending on June 30, 
2028.This Agreement remains in full force and effect unless modified by mutual written 
consent of the School Board and the Superintendent, or unless terminated as provided herein.

B.   Subsequent Agreement. The School Board will take action to determine whether to offer 
the Superintendent a subsequent Agreement no later than 6 months prior to the expiration of 
this Agreement and provide the Superintendent notice of its action.

C.  This Agreement expires on June 30, 2028. At the conclusion of its term, neither party has any further 
claim against the other, and the District's employment of the Superintendent ceases, unless a 
subsequent agreement is entered into by the parties, in accordance with Minnesota law.

D.  Termination During the Term of the Agreement.

1.   Termination for Cause. The Superintendent's employment may be terminated during the 
term of this Agreement only for cause, as defined in Minn. Stat. § 122A.40, subd. 9 or 
13. Except for purposes of describing grounds for discharge, the provision of Minn. Stat. 
§122A.40 are not applicable to this Agreement, except as required therein. The 
Superintendent does not maintain any continuing contract rights under Minn. Stat. § 
122A.40. If the School Board proposes to terminate the Superintendent during the 
Agreement term for cause as described in Minn. Stat. § 122A.40, subd. 9 or 13, it will 
notify the Superintendent in writing of the proposed grounds for termination. The 
Superintendent may request a hearing before an arbitrator, providing the Superintendent 
makes such request in writing within 15 calendar days after receipt of notice of the 
proposed termination. The hearing will be conducted in accordance with Bureau of 
Mediation Service ("BMS") procedures for arbitration. The arbitrator's decision is binding 
upon the District and Superintendent, subject to any judicial review of arbitration 
decisions as provided by law.  If the Superintendent fails to make a written request for 
arbitration within fifteen (15) calendar days, the Superintendent will be deemed to have 
acquiesced to the discharge, and the Superintendent will have no further right to challenge 
the discharge or to bring a claim against the district.

2.  Termination by the Superintendent. If the Superintendent wishes to resign prior to the end 
of the term of this Agreement, the Superintendent must notify the School Board Chairperson 
and Vice-Chairperson of the intent to resign at least 9 months prior to the proposed last day 
of employment. The Superintendent must formally submit to the School Board the written 
resignation 6 months prior to the proposed last day of employment. These notification 
timelines may be waived by the School Board in its sole discretion. After providing such 
notice, the Superintendent must continue to provide full efforts to execute the duties of the 
position.

3.  Termination by Mutual Consent.  This Agreement may be terminated at any time by 
mutual consent of both the School Board and the Superintendent.

4.  Paid Administrative Leave.   At any time during the term of this Agreement, the School
Board may place the Superintendent on paid administrative leave.
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III.      COMPENSATION

A.  Salary. The Superintendent is paid an annual salary of $217,989 for the 2025-26 school duty 
year; $224,528 for the 2026-27 school duty year; and $231,264 for the 2027-28 school duty 
year. This annual salary may be modified by action of the School Board, but not reduced, 
during the term of the Agreement. The salary is paid in accordance with the District's 
payroll practices in equal installments throughout the year.

B.  Daily Rate of Pay. Whenever it is necessary to calculate the Superintendent's daily rate of 
pay for purposes of this Agreement, such rates are determined by dividing the 
Superintendent's base yearly salary by the divisor of 230. This calculation does not include 
any other payments or benefits pursuant to this Agreement.

C.  403(b) Matching Contribution.  The Superintendent may determine the amount of the 
salary identified in Article III.A, above, that the Superintendent would like to receive as 
salary and the amount that the Superintendent would like to have the District place in a tax-
sheltered annuity ("TSA") from the District's approved vendors. To the extent permitted by 
law, the District will match the Superintendent’s contributions to a qualifying tax sheltered 
annuity (TSA) on a dollar-for-dollar basis, up to the statutory maximum amount allowed in 
Minn. Stat. § 356.24, subd. 3(f), as amended, during each school year covered by this 
Agreement.  Once the District has made a matching payment to the TSA, the matching 
payment will become the property of the Superintendent.   However, if the Superintendent 
terminates this Agreement pursuant to Article II.D.2, the District will not be required to 
provide any additional matching payments after receiving notice of the Superintendent's 
intent to terminate.  Similarly, if the District decides to discharge the Superintendent, the 
District will not be required to make any additional matching payments after voting to 
discharge the Superintendent. If the termination decision is a mutual agreement between the 
Superintendent and the School Board, the District will not be required to provide any additional 
matching payments after voting on the agreement to mutually separate the Superintendent’s 
employment.

1.  The Superintendent and the annuity companies involved are solely responsible for 
ensuring that the TSA complies with Section 403(b) of the Internal Revenue Code, 
as amended, and Minnesota law.  The Superintendent hereby waives any right that 
the Superintendent might otherwise have to bring a claim against the District for any 
issue related to whether the TSA complies with Section 403(b) of the Internal 
Revenue Code, as amended, and Minnesota law.  The Superintendent also waives 
any right that the Superintendent might otherwise have to demand direct payment to 
the Superintendent of the amount that the Superintendent identifies for contribution 
to the TSA. The District's only obligation under Article III.C. is to make the specified 
contributions to the TSA.

D.  Auto Allowance.  The District will pay the Superintendent a monthly allowance of $250 for 
the use of the Superintendent's personal automobile in the performance of the 
Superintendent's duties, pursuant to Minn. Stat. § 471.665, subd. 3.

E. Professional Development: The Superintendent may receive up to $2,000 per school year for 
educational-related materials. This amount shall be added to the annual base salary and 
included when calculating a daily rate of pay for each year of this contract. 
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IV. DUTY YEAR AND LEAVES OF ABSENCE

A.  Duty Year. The Superintendent's duty year is twelve months in length and corresponds to each 
school year (July 1 to June 30) covered by this Agreement.  The Superintendent must work full- 
time for the full duty year, less vacation, paid holidays and sick leave used during each duty year, 
including those legal holidays on which the School Board is authorized to conduct school if the 
School Board so determines. The Superintendent remains on duty during any emergency, natural 
or unnatural, unless otherwise excused by the School Board Chairperson.

B.  Vacation. The Superintendent earns 30 days of paid vacation each school year (July 1 to June 
30) covered by this Agreement. The Board encourages the Superintendent to use accrued 
vacation. The Superintendent must obtain prior approval from the School Board Chairperson 
before taking more than 10 consecutive days of paid vacation, unless the vacation days are being 
utilized during a leave taken pursuant to the Family Medical Leave Act ("FMLA").  The 
Superintendent may carry over up to 25 days to the following fiscal year and may accumulate up 
to a maximum of 65 vacation days. On or before June 30 of each contract year, the Superintendent 
may elect to receive payment for up to 10 accrued vacation days, which will be deducted from the 
accumulated balance. The value of the accrued and unused vacation days shall be determined based 
on the Superintendent’s daily rate of pay at the time the days are paid out. Upon termination of 
employment, the Superintendent may be entitled to payment for any unused vacation days 
accrued and earned pursuant to this paragraph, not to exceed the maximum accumulation of 
vacation days, unless the termination is for cause, or the Superintendent terminates the 
Agreement pursuant to Article II.D.2.

C.   Holidays. The Superintendent has 12 paid holidays each year of the Agreement. They are as follows:
 January 1 (New Year’s Day) 
 Third Monday in January (Martin Luther King Day) 
 Third Monday in February (Presidents’ Day) 
 Last Monday in May (Memorial Day) 
 June 19 (Juneteenth)
 July 4 (Independence Day) 
 First Monday in September (Labor Day) 
 Fourth Thursday in November (Thanksgiving Day) 
 Friday after Thanksgiving Day (Family Day) 
 December 24 (Christmas Eve Day) 
 December 25 (Christmas Day) 
 December 31 (New Year’s Eve Day) 
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D.  Sick Leave. On July 1 of each school year covered by this Agreement, the Superintendent will be 
credited with 23 days of sick leave. The Superintendent may use sick leave for any earned sick and safe 
time qualifying reason outlined in Minn. Stat. § 181.9447, as amended. Upon ending the 
Superintendent's employment with the District, the Superintendent will receive compensation for any 
unused days of sick leave, not to exceed 95 days at the Superintendent’s daily rate of pay upon 
separation of employment, unless the termination is for cause, or the Superintendent terminates 
the Agreement pursuant to Article II.D.2. If the Superintendent (1) has exhausted the 
Superintendent's sick leave allocation under this section, (2) qualifies for leave due to an FMLA- 
approved reason under Article IV.E, and (3) does not yet qualify for long-term disability insurance 
under Article V. C, the District will allocate additional sick leave to the Superintendent to the date the 
Superintendent would be eligible for long-term disability insurance under Article V. C.

E. Medical/Disability Leave. The Superintendent may be eligible for an unpaid leave of absence pursuant 
to federal and state law, including the Family and Medical Leave Act ("FMLA"), the Minnesota 
Parenting Leave Act ("MPLA"), and the Americans with Disabilities Act ("ADA").

G. Jury Duty. If the Superintendent serves on jury duty during the term of this Agreement, the
Superintendent will receive full pay from the District, without deduction from accumulated
vacation or sick leave, provided that the Superintendent remits to the District any compensation the
Superintendent received from being called to sit as a juror.

H. Workers Compensation Differential. In accordance with Minnesota Statutes Chapter 176, if the 
Superintendent is injured while performing duties for the District and qualifies for workers' 
compensation benefits, the Superintendent may draw from accumulated basic leave to make up the 
difference between the Superintendent's regular salary and the workers' compensation insurance 
payments received.  The Superintendent's accumulated sick leave will be reduced in proportion to the 
amount of compensation paid pursuant to this Section.   This Section of the Agreement will 
immediately cease to apply if the Superintendent exhausts the Superintendent's accumulated sick leave.

V. INSURANCE

The District provides its employees, including the Superintendent, with health and welfare benefits as 
described below. It is understood that the provisions described are general statements of the coverages 
provided and that the eligibility of the Superintendent for benefits is governed by the terms of the 
master insurance Agreements between the District and the insurers providing coverage.

A. Medical and Dental. The District will select and offer one or more group medical insurance plans    
to the Superintendent. The District shall provide the Superintendent with health insurance for either 
self, two-party or family coverage for the term of this contract. The District will also select and 
offer one or more dental plans to the Superintendent. The District will pay the total premium cost 
for single, two-party, or family health insurance coverage and the full premium cost for dental 
insurance.  The Superintendent will receive continuing health insurance benefits upon separation of 
employment from the District if there has been at least 10 years of service with the District as 
Superintendent, and if the Superintendent is otherwise not eligible for health insurance coverage 
from another employer equal to that provided by the District. Upon separation of employment, the 
Superintendent will receive District contributions toward his District-sponsored health insurance 
plan equal to the coverage held at the date of retirement, for a period of 10 years or until Medicare 
eligibility, whichever comes first.
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   If the Superintendent’s employment with the District ends prior to 10 years of service, and if the 
Superintendent is otherwise not eligible for health insurance coverage from another employer equal 
to that provided by the District, the District will continue to pay the full premium for District-
sponsored health insurance for each year the Superintendent was employed with the District (e.g., 
seven years of District employment equates to seven years of District premium payments). 
Payments will begin immediately upon separation of employment and continue on a monthly basis 
for the full period as specified above or until Medicare eligibility, whichever comes first. The 
amount of the District’s yearly premium payment shall be the amount the District paid during the 
Superintendent’s last year of employment with the District. 

The Superintendent’s eligibility for the District premium payments described above, shall be 
suspended if the Superintendent obtains full-time employment with a subsequent employer that 
provides health and dental insurance with substantially equivalent benefits (including dependent 
coverage) and employer contributions to those provided by the District to the Superintendent 
immediately prior to the Superintendent’s separation from employment. The suspension of the 
District’s premium payments as a result of the Superintendent obtaining subsequent employment 
shall not occur if the subsequent employment is intended, at its outset, to be short term, interim 
employment of six months or fewer in duration or substitute teaching. The Superintendent is 
obligated to fully cooperate with the District and provide timely information as requested by the 
District in order for it to determine whether any subsequent employment obtained by the 
Superintendent results in the suspension of the District’s premium payments. When the 
Superintendent no longer holds subsequent employment as described immediately above, the 
District will begin payments into a Health Care Savings Plan with the Minnesota State Retirement 
System Health Care Savings Plan (MSRS HCSP) On a yearly basis, the amount of the District’s 
premium payment shall be deposited into MSRS HCSP. These MSRS HCSP payments shall cease 
(1) when the Superintendent becomes eligible for Medicare or (2) when the number of years of 
premium payments the Superintendent has earned has expired, whichever occurs earlier. The 
MSRS HCSP payments are conditioned on and subject to applicable legal limitations, including 
IRS regulations.

The Superintendent will not be entitled to the continuing District payment for insurance described 
in this paragraph if the Board proposes to terminate his employment for cause, or the 
Superintendent terminates the Agreement pursuant to Article II.D.2, unless the parties mutually 
agree to other terms through a separation agreement.

B. Life Insurance.  The District will select and pay the total premium for a term life insurance 
policy with a death benefit in the amount of two times the Superintendent's salary, rounded to 
the nearest dollar and not to exceed $400,000. This paragraph will not apply unless the 
Superintendent qualifies for and enrolls in the plan that is offered by the District.  During the 
term of this Agreement, the District will pay the full amount of the monthly premium for the 
policy offered by the District. The life insurance policy will be payable to the Superintendent's 
named beneficiary.

C. Long-Term Disability Insurance. The District will provide, at its expense, long-term disability    
coverage of the Superintendent in the District's group plan.

D.  Disclaimer.  The parties agree that any description of insurance benefits contained in this 
Agreement is intended to be informational only and the eligibility of any employee for benefits 
will be governed by the terms of the insurance policy purchased by the District pursuant to this 
section. The District is not promising or guaranteeing that any particular claim will be paid or 
covered by insurance.  The District's obligation is to select an insurance plan and make the 



4

premium contributions that are described in this Agreement.  The eligibility and coverage of the 
Superintendent and any dependents will be governed entirely by the terms of the applicable 
insurance policy. No claim may be made against the District because of denial of insurance 
benefits by an insurer if the District has purchased the policies and paid the premiums described 
in this Article. Subject to any applicable requirements of federal or state law, the District's 
obligation to make any contribution toward the cost of any premium will cease immediately 
upon termination of this Agreement.

VI.   EVALUATION

The Superintendent's work objectives and evaluation instrument used for the contract year will be 
developed and agreed upon by the School Board no later than August 1 for the first year of the 
contract, and July 1 for each year thereafter. In February and July of each contract year, the School
Board will review the Superintendent's performance based upon the work objectives, evaluation 
instrument, and general job duties. The February evaluation is informal and advisory only. The July 
evaluation is formal and becomes part of the Superintendent's personnel record. After completion of the 
July evaluation, the School Board will provide a written report to the Superintendent. The written 
report will include areas of success and recommendations for improvement in areas in which the 
School Board deems the Superintendent's performance to be unsatisfactory. The School Board and 
Superintendent may alter the procedures and frequency for evaluation mutually by subsequent written 
agreement.

VII. OTHER PROVISIONS

A.  Professional and Civic Organizations.  The District recognizes the importance of having the 
Superintendent attend and participate in conferences and meetings for professional growth. 
Accordingly, the Superintendent is encouraged to attend appropriate professional meetings at 
the local, state, and national level that are consistent with the adopted budget. The District will 
pay, or reimburse the Superintendent for all valid, reasonable, and necessary expenses 
associated with the Superintendent's travel to, and attendance at, such conferences and 
meetings whenever the Superintendent's attendance is required or permitted by the School 
Board.  Notwithstanding any other provision in this Agreement, the School Board in its sole 
discretion may limit the number and type of conferences and conventions the Superintendent 
may attend.  Such limit would not take effect until written notice of the limit is provided to the 
Superintendent.

When the District requests the Superintendent belong to a professional or civic organization, 
the District will pay for said membership.

B.  Outside Activities.  While the Superintendent must devote full time and due diligence to the 
superintendency, the Superintendent may serve as a consultant to other districts or educational 
agencies, lecture, engage in writing and speaking activities, and engage in other activities if, as 
solely determined by the School Board, such activities do not impede the Superintendent's ability 
to perform the duties of the superintendent. The Superintendent may not engage in other 
employment, consultant service, or other activity for which a salary, fee, or honorarium is paid 
without the prior written approval of the School Board Chairperson.
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C.  Provision of Counsel, Indemnification: In the event that an action is brought, or a claim is made 
against the Superintendent arising out of or in connection with their employment and the 
Superintendent is acting within the scope of employment or official duties, the School District 
shall defend and indemnify the Superintendent to the extent provided by law. Indemnification, as 
provided in this section, shall not apply in the case of malfeasance in office or willful or wanton 
neglect of duty, and the obligation of the School District in this regard shall be subject to the 
limitations as provided in Minnesota Statutes Chapter 466. This indemnification and defense 
obligation extends to all costs and fees incurred by the Superintendent in any internal 
investigation of a claim against the Superintendent that does not result or would not have resulted 
in substantial disciplinary action against the Superintendent (defined as sufficient to create public 
data under the final disposition of a disciplinary action provisions of Minnesota Statutes 13.43, 
Subd. 2). Payment of legal fees includes when the Superintendent incurs individual legal costs in 
serving as a witness in a claim against the School District. Nothing herein affects the 
Superintendent’s right to legal counsel of the Superintendent’s choice. Nothing herein affects the 
parties’ right to negotiate payment of legal fees as part of a separation agreement.

D. Dues. The Superintendent is encouraged to belong to and participate in appropriate professional 
and educational organizations where such membership will serve the best interests of the School 
District. Accordingly, the District will pay such membership dues for professional and educational 
organizations as are required, directed, or permitted, by the School Board. The Superintendent 
shall present appropriate statements or invoices for approval as provided by law.

E. Severance. Subject to Minn. Stat. § 465.722, the Superintendent shall receive upon separation of 
employment with the District an amount equal to 10 days for each year of service as 
Superintendent. The maximum accrual under this section shall not exceed 95 days of severance. 
subject to Minn. Stat. § 465.722. Severance will be paid to the Superintendent as a lump sum upon 
separation from the District. The Superintendent will not be eligible for severance pay if 
terminated from the District for cause or if the Superintendent terminates the Agreement pursuant 
to Article II.D.2, unless mutually agreed upon between the School Board and the Superintendent 
through a separation agreement.

F.  Longevity. The Superintendent will receive retention pay of four percent (4%) of the annual base 
salary, for each year of this contract. The retention pay will be added to the annual base salary and 
included when calculating a daily rate of pay. Retention will be reviewed after the end of this 
contract and determined upon mutual agreement of the School Board and Superintendent for all 
subsequent contracts.

VIII. ENTIRE AGREEMENT, WAIVER, AND SEVERABILITY

This Agreement constitutes the entire agreement between the School Board and Superintendent 
relating to the District's employment of the Superintendent. Neither party has relied upon any 
statement or promises that are not set forth in this document. This Agreement supersedes all prior 
agreements between the parties. The Superintendent understands and agrees that any handbook, 
manuals, policies, or procedures created by the District do not create an express or implied contract 
between the District and the Superintendent. No waiver or modification of any provision of this
Agreement will be valid unless they are made in writing and executed by both parties. The District and 
Superintendent intend that the benefits described within the Agreement comply with existing federal 
and state law. If the District or Superintendent believes that any such benefit does not so comply, it
will promptly advise the other party and will negotiate in good faith to amend the terms of such benefit
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to ensure legal compliance. If any provision of the Agreement is held to be legally invalid, the 
remainder of the Agreement will not be affected thereby and will remain in full force and effect.

IN WITNESS WHEREOF, the parties have voluntarily executed this Agreement on the respective dates 
set forth below.  This Agreement does not become effective unless and until it is approved by the 
District's School Board and signed by both parties.

I have subscribed my signature

this ____ day of  ___________, 2024.
   
   ______________________________

Superintendent

I have subscribed my signature

This _____ day of _______________ ,2024 .

________________________________
School Chairperson



SOUTH ST. PAUL PUBLIC SCHOOLS

School Board Agenda Item

Meeting Date: December 9, 2024

Place on Agenda: Regular Business Meeting Agenda

Action Requested: Approval

Attachment: None.

Topic: Special Board Meeting
Presenter(s): Lisa Brandecker, Manager of Administrative Services and Communications
Background:

Per Minnesota Statute 123B.14, Subd. 1, the South St. Paul School Board must hold its annual
organizational meeting on the first Monday in January or as soon as practicable. This meeting
serves to seat newly elected board members, elect officers (chair, vice chair, clerk, and
treasurer), establish the schedule for regular business meetings, and address other district
matters.

Given our current meeting structure, the Board’s first regular business meeting in January is
scheduled for later in the month. As a result, we will need to hold a special meeting for the
2025 Organizational Meeting to fulfill these statutory requirements.

Recommendation:

Approve scheduling a special board meeting for Monday, January 13, 2025 to fulfill statutory
requirements.

Alternatives:

N/A

Passionate Learners Positively Changing Our World
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